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    GREETINGS 

August, 2015 
 

Dear Parents and Students, 
Welcome to Lancaster High School! Whether you are a freshman, sophomore, junior, or senior, 
we hope that this year is the best of your academic career. LHS has much to offer in academic 
courses and, extra-curricular, athletic, and social activities, so please take advantage of all that 
is available. 
 
This handbook outlines the regulations, procedures, and responsibilities required to create a 
safe and engaging learning environment at LHS. In addition, the last page is a sign-off 
agreement. Parents and students, after reading the handbook, please sign the form and return 
it to the Main Office. 
 
Again, we welcome you to Lancaster High School. If we can ever be of any help, please be sure 
to contact us. 
 
Have a great year! 
 
The Administration and Staff of Lancaster High School 
 

 
FOREWORD 

 
The Student Handbook can be an important aid to students and parents. Should questions arise about 
school policies or rules, students should consult the Student Handbook or Program of Studies book. This 
handbook is in accordance with the policies of the Lancaster Board of Education and past practice in the 
Lancaster City Schools. If differences occur, the official policy of the Board and the Ohio School Code will 
prevail. 
 
The State of Ohio Department of Education and the North Central Association of Colleges and Secondary 
Schools rules, as well as the Ohio School Code, serve as a basis for creation of Board Policy and act as a 
foundation for all practices established at Lancaster High School. 
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LANCASTER HIGH SCHOOL BELL SCHEDULE

 

Normal Schedule 1 Hour Delay Schedule

7:30 - Warning Bell 8:39 - Warning Bell

7:44 - 8:29 Period 1 8:44 - 9:22 Period 1

8:34 - 9:15 Period 2 9:27 - 10:01 Period 2

9:20 - 10:01 Period 3 10:05 - 10:40 Period 3

10:06 - 10:47 Period 4 10:45 - 11:20 Period 4

10:52 - 11:33 Period 5 11:25 - 12:00 Period 5

11:38 - 12:19 Period 6 12:05 - 12:40 Period 6

12:24 - 1:05 Period 7 12:45 - 1:20 Period 7

1:10 - 1:51 Period 8 1:25 - 2:00 Period 8

1:56 - 2:38 Period 9 2:05 - 2:38 Period 9

Activity Schedule 2 Hour Delay/OGT Schedule

7:30 - Warning Bell 9:39 - Warning Bell

7:44 - 8:21 Activity 9:44 - 10:14 Period 1

8:26 - 9:06 Period 1 10:19 - 10:44 Period 2

9:11 - 9:47 Period 2 10:49 - 11:14 Period 3

9:52 - 10:28 Period 3 11:19 - 11:50 Period 4

10:33 - 11:10 Period 4 11:55 - 12:26 Period 5

11:15 - 11:52 Period 5 12:31 - 1:02 Period 6

11:57 - 12:34 Period 6 1:07 - 1:38 Period 7

12:39 - 1:16 Period 7 1:43 - 2:08 Period 8

1:21 - 1:57 Period 8 2:13 - 2:38 Period 9

2:02 - 2:38 Period 9

Assembly Schedule

7:39 - Warning Bell

7:44 - 8:22 Period 1

8:27 - 9:02 Period 2

9:07 - 9:42 Period 3

9:47 - 10:22 Period 4

10:27 - 11:02 Period 5

11:07 - 11:42 Period 6

11:47 - 12:22 Period 7

12:27 - 1:01 Period 8

1:06 - 1:40 Period 9

1:45 - 2:38 Assembly  
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Lancaster City Schools 2015-2016 Calendar 

AUGUST ô15 

S M T W Th F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      
 

August 17 ï Building Meetings 
August 18 ï Teacher Work Day  
August 19 ï District Meeting Day  
August 20 ï First Day of School for Students 
August 20 ï Students Dismissed (Only Grades 10, 11, 12) ï Frosh Fest) 
September 7 ï All Schools Dismissed - Labor Day 
September 17 ï Late Arrival 
September 24 ï Interim Reports Sent to Parents 

 

FEBRUARY ô16 

S M T W Th F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29      
 

SEPTEMBER ô15 

S M T W Th F S 

  1 2 3  4 5 

6  7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    
 

October 7 ï Late Arrival 
October 15  ï All Schools Dismissed  - Fairfield County Fair   
October 16  ï All Schools Dismissed  - Fairfield County Fair 
October 23-- End of Grading Period 
November 6 ï Elementary Students Dismissed ï Parent/Teacher Conf. 
November 11 ï Late Arrival 
November 25 - All Students Dismissed - Parent/Teacher Conferences  
November 26 & 27 - All Schools Dismissed -Thanksgiving Holiday  

 

MARCH ô16 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   
 

OCTOBER ô15 

S M T W Th F S 

     1 2 3 

4 5 6 7 88 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 
 

 
December 3 ï Interim Reports Sent to Parents 
December 8 ï Late Arrival 
December 21 ï January 1 - All Schools Dismissed  -  Holiday Vacation 
January 14 ï Late Arrival 
January 15 - End of Grading Period/First Semester 
January 18 - All Schools Dismissed - Martin Luther King Day 
February 15 - All Schools Dismissed - Presidentsô Day 
February 18 ï Interim Reports Sent to Parent 

APRIL ô16 

S M T W Th F S 

     1 2 

3  4 5 6  7 8  9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 
 

NOVEMBER ô15 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      
 

 
March 18-- End of Grading Period 
March 24 ï 29 ï All Schools Dismissed ï Spring Break/Good Friday 
April 28 ï Interim Reports Sent to Parents 
May 17 ï Late Arrival 
May 26 ï Last Day of School for Students 
May 27  ï Staff Records Day 
May 29 ï Commencement Services 
May 30 ï Memorial Day 

MAY ô16 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     
 

DECEMBER ô15 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   
 

EMERGENCY MAKE-UP DAYS 
May 27, 31, June 1, 2, March 29, 2016 
 
 
STATE TESTING SCHEDULE 
Next Generation Assessments ï Spring 
Ohio Graduation Tests ï Fall and Spring, Summer (optional) 

 

 

JUNE ô16 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30   
 

JANUARY ô16 

S M T W Th F S 

      1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       
 

TIME SCHEDULE: 
LHS (9-10-11-12)           7:44 AM ï  2:38 PM 
Junior High (6-7-8)         7:43 AM ï  2:40 PM 
Elementary (K-5)            8:55 AM ï  3:30 PM 
 
Preschool (PS)               9:00 AM ï 11:45 AM  ï  12:30 ï 3:15 PM  
 
 

Board Meeting Dates: 8/18, 9/22, 10/27, 11/24, 12/15, 1/5/16  

 

Board Approved  3/24/15 

JULY ô16 

S M T W Th F S 

      1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31       
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SUPPLEMENTAL INFORMATION 

2015-2016 

 Four 9-Week Sessions                 Student Days  Grading Periods 
 
            Elem.      Sec. 
            K-5      6-12 
 

 August 20 – October 23  44 44 1st Nine Weeks 
 October 26 – January 15  46  47  2nd Nine Weeks 
     90  91  Total First Semester 
 
 January 19 – March 18  43  43  3rd Nine Weeks 
 March 21 – May 26  45  45  4th Nine Weeks 
    88   88  Total Second Semester 
                 ___ 
    178   179  Total Days for Students 
 
Parent Conferences 
 Elementary:   November 6 and November 25, 2015 
 Secondary:     November 25, 2015 
 
Staff Inservice/Teacher Work Day 
 August 17, 2015 August 19, 2015 
 August 18, 2015 May 27, 2016 
 
Frosh Fest – Grade 9 
 August 20, 2015 (Grades 10, 11, 12 - Dismissed) 
 
Late Arrival Days Elementary:  10:55 a.m.  
  Secondary:     9:45 a.m. 
 
 September 17, 2015 December 8, 2015 
 October 7, 2015 January 14, 2016 
 November 11, 2015 May 17, 2016 
 
Interim Reports Sent to Parents 
 September 24, 2015 February 18, 2016 
 December 3, 2015 April 28, 2016 

SUPPLEMENTAL INFORMATION 

2015-2016 

 Four 9-Week Sessions                 Student Days  Grading Periods 

            Elem.     Sec. 
            K-5    6-12 
 

 August 20 – October 23  44 44 1st Nine Weeks 
 October 26 – January 15  46  47  2nd Nine Weeks 
     90  91  Total First Semester 
 
 January 19 – March 18  43  43  3rd Nine Weeks 
 March 21 – May 26  45  45  4th Nine Weeks 
    88   88  Total Second Semester 
                 ___ 
    178   179  Total Days for Students 
 
 

Parent Conferences 
 Elementary:   November 6 and November 25, 2015 
 Secondary:     November 25, 2015 
 
Staff Inservice/Teacher Work Day 
 August 17, 2015 August 19, 2015 
 August 18, 2015 May 27, 2016 
 
Frosh Fest – Grade 9 
 August 20, 2015 (Grades 10, 11, 12 - Dismissed) 
 
Late Arrival Days Elementary:  10:55 a.m.  
  Secondary:     9:45 a.m. 
 
 September 17, 2015 December 8, 2015 
 October 7, 2015 January 14, 2016 
 November 11, 2015 May 17, 2016 
 
Interim Reports Sent to Parents 
 September 24, 2015 February 18, 2016 
 December 3, 2015 April 28, 2016 
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PART I 

GENERAL INFORMATION 
ADMINISTRATIVE OFFICES DIRECTORY 

345 East Mulberry Street 
BOARD OF EDUCATION                                                                                                     740.687.7300 
Thom Pearce, President 
Kathy Kittredge, Vice President 
Amy Eyman 
Lise Ricketts 
Tom Shaffer 
Julie Taylor, Treasurer 
 
CENTRAL OFFICE                                                                                                               740.687.7300 
Steve Wigton                                      Superintendent                                                   740.687.7305 
Nathan Hale                                       Director of Human Resource Services              740.687.7310 
Jenny O’Hare                                      Director of Instructional Services                     740.687.7306 
Kevin Snyder                                      Director of Educational 
                                                              Information & Technology Services                 740.687.7300 
Jerry Rainey                                        Director of Support Services                              740.687.7300 
Donna McCance                                Director of Student Services                              740.687.7300 
 

 
LANCASTER HIGH SCHOOL DIRECTORY 

1312 Granville Pike 
MAIN OFFICE                                                                                                                        740.681.7500  
  
ATTENDANCE OFFICE                                                                                                         740. 681.7510 
 
CAREER AND TECHNICAL OFFICE                                                                                      740.681.7560 
 
ATHLETIC OFFICE                                                                                                                 740.681.7550 

GUIDANCE OFFICE                                                                                                               740.681.7530 

FINANCIAL OFFICE                                                                                                               740.681.7540 

DATA ENTRY OFFICE                                                                                                            740.681.7511 

DISTRICT WEBSITES 

Lancaster High School                      http://www.lancaster.k12.oh.us/lhs 
Athletics                                              http://www.lancastergoldengales.com 
Lancaster City Schools                      http://www.lancaster.k12.oh.us 

http://www.lancaster.k12.oh.us/lhs
http://www.lancastergoldengales.com/
http://www.lancaster.k12.oh.us/
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GUIDING BELIEFS 
 

As professional educators, we believe all students can learn. 
We believe all students have basic talents and abilities and they must take responsibility for their development. 

We believe we must press for higher levels of student achievement. 
We believe we should promote critical thinking and problem-solving skills. 

We believe schools must challenge all students whether they are academic or career/technical. 
We believe our school has an obligation to value each child’s individuality while fostering a sense of community and 

social responsibility. 
We believe we should improve ourselves through continuing education in order to better serve our student 

population. 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 
PUBLIC’S RIGHT TO KNOW     

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                   
The Board supports the right of the people to know about the programs and services of their schools and 
make efforts to disseminate appropriate information. Each building principal is authorized and expected to 
keep the school’s community informed about the school’s programs and activities. The release of 
information of District-wide interest is to be coordinated by the Superintendent. 
 
Business of the Board is discussed and decisions are made at public meetings of the Board, except such 
matters required to be discussed in private executive sessions. 
 
The official minutes of the Board, its written policies, its financial records and all other public records are 
open for inspection in the central office during the hours when the administration offices are open. 
 
The District may ask that the identity of an individual requesting information and the reason the 
information is sought, be in writing. The District first informs the requester that such disclosure is not 
mandatory, unless the request is for student directory information. The District also informs the requester 
that providing such information in writing enhances the District’s ability to identify, locate or deliver the 
records sought. The District may also ask that the request be put in writing, but notifies the requester that 
it is not mandatory to do so. 
 
Any individual who wants to obtain or inspect a copy of a public record may request to have the record 
duplicated on paper, on the same medium on which the record is kept or on any other medium that the 
Superintendent/designee determines reasonable. If the request is ambiguous or overly broad, the District 
informs the requester of the manner in which records are maintained and accessed in the ordinary course 
of business and allows the requester to revise the request. 

LANCASTER CITY SCHOOLS  

THE VISION  

Lancaster City Schools will prepare, inspire, and empower all students to be life-long learners and socially 

responsible citizens who are able to communicate and meet the challenges of an ever-changing global society. 

 

THE MISSION  

 

Lancaster City Schools, the Place to Be for Learning, Caring, Succeeding 

 

 

LANCASTER HIGH SCHOOL FOUNDATION STATEMENT 

Empower students to be successful in their first year after graduation from LHS by graduating students with a strong 

college preparatory curriculum or a career technical program or both. 
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Records pertaining to individual students and other confidential materials are not released for inspection. 
Only that information deemed “directory information” may be released from an individual student’s file, 
and only after complying with the regulations prepared by the administration for the release of such 
information. Student directory information is not released when parents have affirmatively withdrawn 
their consent to release in writing. Student records that consist of “personally identifiable information” 
generally are exempt from disclosure. 
 
The Superintendent/designee transmits the information sought by mail or by any other means of delivery 
requested, if the method is reasonably available.  The number of mail requests sent to any one person may 
be limited to 10 a month unless the person certifies, in writing, that neither the records nor the 
information in them will be used for commercial purposes.  
 
A fee may be charged for copies and/or delivery.  The District may require the fee charged for copies 
and/or delivery be paid in advance.   
 
The Board’s public records policy is posted in a conspicuous location in the central office and in all other 
District buildings and employee handbooks provided by the District.  The policy is distributed directly to the 
records custodian and receipt of the policy by the custodian is acknowledged.  A copy of the records 
retention schedule is maintained and readily available to the public in the central office. 
 

TITLE IX 
 

LANCASTER CITY PUBLIC SCHOOLS POLICY ON NONDISCRIMINATION ON THE BASIS OF SEX  IN EDUCATION 
PROGRAMS AND ACTIVITIES RECEIVING OR BENEFITING FROM FEDERAL FINANCIAL ASSISTANCE. 

 
The Lancaster City Board of Education is required to implement specific and continuing steps to notify 
applicants for admission and employment, students and parents of elementary and secondary school 
students, employment, and all unions and professional organizations holding collective bargaining or 
professional agreements with said Board of Education, that it does not discriminate on the basis of sex in 
the educational programs or activities which it operates, and that this is required by Title IX of the 
Education Amendments of 1972. 
 
In order to fulfill the provisions of the nondiscrimination policy, the Lancaster Board of Education has taken 
or  is in the process of completing the following measures: 

 
(1) Title IX Compliance Officer 

The Lancaster Board of Education has appointed a Title IX Compliance Officer to whom all questions or 
complaints regarding non-compliance with provisions found in Title IX of the Education Amendments of 
1972     may be directed: 

                  
Title IX Compliance Officer 
Lancaster City Schools 
345 E. Mulberry Street 
Lancaster, Ohio 43130 
Telephone- (740) 687-7310 

  

(2) Title IX Affirmative Action Policy 
The policy published below was adopted by the Lancaster City Board of Education on March 25, 1976: 
Whereas the Department of Health, Education and Welfare has published an implementing Regulation for 
Title IX of the Education Amendments of 1972, which prohibits sex discrimination in federally assisted 
education programs, and Amendments of 1972, which prohibits sex discrimination in federally assisted 
education programs, and  
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WHEREAS specifically, Title IX states: “No person in the United States shall, on the basis of sex, be excluded 
from participation in, be denied the benefits of, or be subjected to discrimination under any education 
programs activity receiving Federal Financial assistance….” and 
WHEREAS the published regulation, effective July 21, 1975, describes how Title IX will be enforced and how 
it applies to educational institutions, and 

WHEREAS the law underlying the regulation is based on the sound premise that, in a knowledge-based 
society, equal opportunity in education is fundamental to equality in all other forms of endeavor, and 
WHEREAS the regulation requires that prior to July, 1976, those in education begin a searching self-
examination to identify any discriminatory policies or practices within their institutions and to take 
whatever remedial action is needed:   
Therefore , be it RESOLVED, that the Board of Education, Lancaster School District state, and it hereby does 
state, its intention to assure compliance with the Rules and Regulations as set forth in Title IX 
implementing the Education Amendments of 1972, and as affected by Title VI of the Civil Rights Act of 
1964; and be it FURTHER RESOLVED, that for at least three years following our self-evaluation, records be 
maintained describing the modifications of policies and practices made and remedial steps taken. 
 
(3) Copies of the Title IX Affirmative Action Policy and the Title IX Grievance Procedure, which was also 

required by law, will be given to every student and employee in the Lancaster City Schools District.  
 

   STAFF-STUDENT RELATIONS 
 

The relationship between the District’s staff and students must be one of cooperation, understanding, and 
mutual respect.  Staff members have a responsibility to provide an atmosphere conducive to learning and 
to motivate each student to perform to his/her capacity. 
 
Staff members shall strive to secure fair discipline, and should be treated with respect by students at all 
times.  By the same token, staff members should extend to students the same respect and courtesy that 
they, as staff members, have a right to demand. 
 
Although it is desired that staff members have a sincere interest in students as individuals, partiality and 
the appearance of impropriety must be avoided.  Excessive informal and/or social involvement with 
individual students is prohibited.  Such conduct is not compatible with professional ethics and, as such, will 
not be tolerated. 
 
Staff members are expected to use good judgment in their relationships with students both inside and 
outside of the school context including, but not limited to the following guidelines: 

1. Staff members shall not make derogatory comments to students regarding the school and/or its 
staff. 

2. The exchange of purchased gifts between staff members and students is discouraged. 
3. Staff-sponsored parties at which students are in attendance, unless they are a part of the school’s 

extracurricular program and are properly supervised are prohibited. 
4. Staff members shall not fraternize, written or verbally, with students except on matters that 

pertain to school-related issues. 
5. Staff members shall not associate with students at any time in any situation or activity which could 

be considered sexually suggestive or involve the presence or use of tobacco, alcohol or drugs. 
6. Dating between staff members and students is prohibited. 
7. Staff members shall not use insults or sarcasm against students as a method of forcing compliance 

with requirements or expectations. 
8. Staff members shall maintain a reasonable standard of care for the supervision, control and 

protection of students commensurate with their assigned duties and responsibilities. 
9. Staff members shall not send students on personal errands. 
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10. Staff members shall, pursuant to law and Board policy, immediately report any suspected signs of 
child abuse or neglect. 

11. Staff members shall not attempt to assess, diagnose or treat a student’s personal problem relating 
to sexual behavior, substance abuse, mental or physical health and/or family relationships but, 
instead, should refer the student to the appropriate individual or agency for assistance. 

12. Staff members shall not disclose information concerning a student, other than directory 
information, to any person not authorized to receive such information.  This includes, but is not 
limited to, information concerning assessments, ability scores, grades, behavior, mental or 
physical health and/or family background. 

Social Networking Websites 

District staff members who have a presence on social networking websites are prohibited from posting 
data, documents, photographs or inappropriate information or communication on any website that might 
result in a disruption of classroom activity.  The Superintendent/designee has full discretion in determining 
when a disruption of classroom activity has occurred. 
District staff members are prohibited from providing personal social networking website passwords to 
students. 
Access of personal social networking websites during school hours is prohibited. 

Violation of the prohibitions listed above will result in staff and/or student discipline in accordance with the 
State law, Board policies and regulations, the Staff and Student Codes of Conduct and handbooks and/or 
staff negotiated agreements.  Nothing in this policy prohibits district staff and students from the use of 
educational websites and/or use of social networking websites created for curricular, co-curricular or 
extracurricular purposes. 

 

      SEXUAL HARASSMENT 
(Board Policy ACAA) 

 
All persons associated with the District, including, but not limited to, the Board, the administration, the 
staff and the students, are expected to conduct themselves at all times so as to provide an atmosphere 
free from sexual harassment.  Sexual harassment, whether verbal or nonverbal, occurring inside or outside 
of District buildings, on other District-owned property or at school-sponsored social functions/activities, is 
illegal and unacceptable and will not be tolerated.  Any person who engages in sexual harassment while 
acting as a member of the school community is in violation of this policy. 

Definition of Sexual Harassment:  Unwelcome sexual advances, requests for sexual favors or other verbal 
or physical conduct of a sexual nature may constitute sexual harassment when: 

1. submission to such conduct is made, either explicitly or implicitly, a term or condition of a 
person’s employment or educational development; 

2. submission to, or rejection of, such conduct by an individual is used as the basis for 
employment or education decisions affecting such individual; or 

3. such conduct has the purpose or effect of unreasonably interfering with an individual’s work or 
educational performance or creating an intimidating, hostile or offensive environment. 

Examples of sexual harassment-type conduct may include, but are not limited to, unwanted sexual 
advances; demands for sexual favors in exchange for favorable treatment or continued employment; 
repeated sexual jokes, flirtations, advances or propositions; verbal abuse of a sexual nature; graphic verbal 
commentary relating to an individual's body, sexual prowess or sexual deficiencies; coerced sexual 
activities; any unwanted physical contact; sexually suggestive or obscene comments or gestures; or 
displays in the workplace of sexually suggestive or obscene objects or pictures.  Whether any act or 
comment constitutes sexual harassment-type conduct is often dependent on the individual recipient. 
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The Grievance Officer:  The Board directs the Superintendent to appoint one or more sexual harassment 
grievance officers who are vested with the authority and responsibility for investigating all sexual 
harassment complaints in accordance with the procedures set forth in the accompanying regulation and 
staff and student handbooks. 
 
Sexual harassment matters, including the identity of both the charging party and the accused, are kept 
confidential to the extent possible.  Although discipline may be imposed against the accused upon a finding 
of guilt, retaliation is prohibited. 
 
The Board has developed complaint procedures which are made available to every member of the school 
community.  The Board has also identified disciplinary penalties which could be imposed on the offenders. 

 
DISTRICT 504 POLICY 

TITLE IX AND SECTION 504 GRIEVANCE PROCEDURES 
 

                               Professional Staff/Administrators Alleged Discrimination Grievance Procedures 
In accordance with the Federal and State OCR (Office Of Civil Rights) Guidelines, any student who believes 
the Lancaster City School District or any of the district’s staff, teachers and administrators have 
inadequately applied the principles of and/or regulations of Title VI of the Civil Rights Act of 1964  (race, 
color national origin), Title IX of the Educational Amendment Act of 1972 (sex/gender), and Section 504 of 
the Rehabilitation Act of 1973 (disability), she/he may bring forward a complaint which shall be referred to 
as a formal grievance. However, whenever possible and practical, an informal solution to the alleged 
grievance is encouraged and should be attempted at the principal or supervisory level. An informal 
grievance hearing with the above-mentioned administrators does not require parents/guardians to be 
present.  However, if an informal acceptable solution  
cannot be attained, formal Title IX and Section 504 grievance procedures shall commence as follows: 
 

 
 
 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 

Step 1 
An alleged formal discrimination grievance complaint should first be made to the principal or immediate supervisor within ten (10) 
school days of the date the alleged incident occurred. 
Step 2 
If not resolved at Step 1, the decision may be appealed to the ŘƛǎǘǊƛŎǘΩǎ ¢ƛǘƭŜ L· ŀƴŘκƻǊ {ŜŎǘƛƻƴ р04 Coordinator within five (5) school days. 
Step 3 
LŦ ƴƻǘ ǊŜǎƻƭǾŜŘ ŀǘ {ǘŜǇ нΣ ǘƘŜ ŘŜŎƛǎƛƻƴ Ƴŀȅ ōŜ ŀǇǇŜŀƭŜŘ ǘƻ ǘƘŜ ŘƛǎǘǊƛŎǘΩǎ {ǳǇŜǊƛƴǘŜƴŘŜƴǘ ǿƘƻ ŦǳƴŎǘƛƻƴǎ ŀǎ ǘƘŜ Ŧƛƴŀƭ ƳŜŘƛŀǘƻǊ at the local level. 
 
Title IX Coordinator (Student) 
345 E. Mulberry St                                                                                                                       Section 504 Coordinator 
Lancaster, Ohio 43130                                                                                                                Donna McCance 
(740) 687-730                                                                                                                                Lancaster City Schools 
                                                                                                                                                         Lancaster, Ohio 43130 
                                                                                                                                                          (740)  687-7500 
Step 4 

If not resolved at Step 3, the decision may be appealed by the complainant to the Office for Civil Rights, U.S. Department of Education, 55 
Erieview Plaza, Room 300, Cleveland, Ohio 44114-1816 
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Wellness Guidelines on Nutrition, Physical and Nutritional Education 
(File: EFG-R) 

 
The Lancaster City School District is committed to providing school environments that promote and protect 
children’s health, well-being, and ability to learn by supporting healthy eating and physical activity. 
Therefore, Lancaster City School District has adopted the following: 
 

¶ The District will engage students, parents, administrators, staff members, food service 
professionals, health professionals, and other interested community members in developing, 
implementing, monitoring, and reviewing district-wide nutrition and physical activity guidelines. 

¶ All students in grades Pre-K-12 will be provided opportunities, support, and encouragement to be 
physically active on a regular basis. 

¶ Foods and beverages sold or served during the school day should meet the nutrition 
recommendations of the U.S. Dietary Guidelines for Americans. 

¶ Food Service will provide students with access to a variety of affordable, nutritious, and appealing 
foods that meet the health and nutrition needs of students; will accommodate the religious, 
ethnic, and cultural diversity of the student body in meal planning; and will provide clean, safe, 
and pleasant settings and adequate time for students to eat. 

¶ The District shall take part as feasible in the National School Lunch and other food programs. 

¶ Schools will encourage nutrition education and physical education to foster lifelong habits of 
healthy eating and physical activity. 

¶ The District will work to establish linkages between health education, school meal programs, and 
related community services. 

File:  EFH 

FOOD ALLERGIES 
 

The purpose of this policy is to establish a safe environment for students with food allergies and to support 
parents regarding food allergy management.  In accordance with State law, it is the policy of the Board to 
provide all students, through necessary accommodations where required, the opportunity to participate 
fully in all school programs and activities. 
 
The Board takes food allergies seriously and understands that food allergies can be life-threatening.  
Recognizing that the risk of accidental exposure to foods can be reduced in the school setting, the District 
administration is committed to minimizing risks and providing a safe educational environment for food-
allergic students.  Students with dietary needs that qualify as disabilities under State and Federal law are 
provided reasonable accommodation. 
 
Substitutions to regular school meals provided by the District are made for students who are unable to eat 
regular school meals due to a qualifying dietary need when that need is certified in writing by the student’s 
physician.  Substitute meals are provided in the most integrated setting appropriate to the special needs of 
the student. 
 
The nature of the student’s qualifying dietary need, the reason this need prevents the student from eating 
regular school meals (including foods to be omitted from the student’s diet), the specific diet prescription 
along with the needed substitution must be specifically stated in the physician’s statement.  The District, in 
compliance with the USDA Child Nutrition Division guidelines, provides substitute meals to food-allergic 
students based upon the physician’s signed statement. 
 
The administration consults with parents, school nurses and other school employees, school volunteers, 
students and community members to gather information for the development and implementation of a 
food allergy plan.   The plan includes, but is not limited to, school-wide training programs regarding food 
allergy education, staff development regarding food allergy identification and management, allergy 
emergency drills, strategies for the identification of students with life-threatening food allergies and 
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management skills including avoidance measures, designation of typical symptoms and dosing instructions 
for medications. 
 
As many as 15 million Americans have food allergies, including approximately 6 million children.  Food 

allergies can be potentially fatal, and there is no cure.  The only way to prevent a reaction is to avoid the 

particular type of food. 

Food Items - All food brought to school to be shared with everyone in the classroom must have the 
approval of the classroom teacher.  However, it is also required to be pre-packaged with an ingredients 
label.  This includes:  
 

¶ classroom parties  

¶ school sponsored banquets  

¶ class projects 
 

No homemade foods brought into school to be shared will be accepted. 
 
Pizza Parties – It is the responsibility of whoever is sponsoring the event (teacher, PTO, principal) to provide 
an ingredients label for the pizza.  Most restaurants have ingredients labels for the food they serve. 
 
Balloon and Flower Bouquets - These are great ways to celebrate special occasions at home, but they do 

not work very well at school.  Due to students who may have severe allergic reactions, these innocent gifts 

can become a medical crisis situation.  Therefore, we will not allow the delivery of balloons or flower 

bouquets, etc. at school.  Non-food items would be preferred to candy, food and treats; however, if food 

items are brought to school to be shared with the classroom, you must follow the guidelines above. 

ADMISSION OF STUDENTS 
FROM NONCHARTERED, COMMUNITY OR HOME SCHOOLING 

 
Students seeking admission into the District’s schools who have been enrolled in non-chartered schools or 
home-education programs may be required to take competency examinations. The purpose of such 
examinations is to determine the proper grade placement for these students. 
 
In making a placement decision, the Superintendent shall consider: 
 

1. the child’s most recent annual academic assessment report; 
2. requiring the child to take any or all of the nationally normed, standardized achievement tests that 

are regularly scheduled for District students of similar age and 
3. other evaluation information that may include interviews with the child and the parent. 

 
Home School Students and Community School Students may participate in the District’s educational 
programs and co-curricular and extra-curricular activities by fulfilling the following requirements: 
 
 Middle School:  Enrolled in any two courses offered by the school. 
 High School: Enrolled in any two courses offered by the school. 
 
Note: Students with unusual conditions/circumstances may appeal to the Superintendent for special 
consideration. 
 
District-sponsored community schools are permitted to participate in the District’s extracurricular 
activities, including interscholastic athletics.  The Board may require the community school students to 
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enroll in and participate in no more than one academic course in the District as a condition for 
participation. 
 
Eligibility for and participation in clubs, activities and interscholastic athletics shall be determined by the 
rules and regulations of each activity regulatory governing policy (i.e., Ohio High School Athletic 
Associations and Lancaster City Schools’ Athletic eligibility criteria). 
 
Home schooled and Community students must be enrolled in the District for a minimum of 22 credit hours 
in order to be selected as valedictorian or salutatorian for graduation purposes. 

 
    PART II 

      STUDENT CONDUCT CODE 
 

STUDENT DISCIPLINE 
(Board Policy JG) 

School discipline involves the enforcement of rules in accordance with due process. These rules are 
designed to protect the health, safety and morale of all students, and at the same time, bring about 
changes within individuals which will result in reasonable, mature, acceptable behavior in the future. The 
ultimate goal of all discipline is the voluntary self-discipline by the individual involved. Punishment, when 
necessary to develop discipline, will not be degrading, cause injury, or otherwise endanger the health, 
safety, or morale of students. No student has the right to interfere with this opportunity by his/her actions, 
poor manners or lack of consideration. 

Students are expected to conduct themselves in such a way that they respect, protect and consider the 
rights of others. Students in the District must conform to school rules and regulations and follow all 
reasonable directions from authorized school personnel. In order to ensure the safest possible conditions 
for all students, the Board establishes a “zero tolerance” for violent, disruptive or inappropriate behavior 
by its students. 

A student who fails to comply with established school rules and/or Board policies, shall be subject to action 
under the Student Discipline Policy and Student Code of Conduct. The Board will also cooperate in any 
prosecution pursuant to the criminal laws of the state of Ohio and local ordinances. 

The Student Code of Conduct is made available to all students and parents 
and is posted in each building. 

DISCIPLINE – General Information 

Lancaster City School District provides each child with the opportunity to acquire an education. 
No student has the right to interfere with this opportunity by his/her actions, poor manners, or 
lack of consideration. School rules are developed and enforced with this in mind. School rules 
and the Serious Misconduct Code apply to student conduct while on school property, using 
school transportation, and at school-related and extracurricular activities. School rules and the 
Serious Misconduct Code also apply to student misconduct, regardless of where it occurs, that is 
related to activities that have occurred on school property or that is directed at a school 
employee or the property of a school employee. Please become familiar with the school rules 
listed in this handbook. 
 
Good discipline is expected and necessary for effective learning. Many positive methods are 
utilized to encourage good behavior. However, students must understand that undesirable 
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behavior cannot, and will not, be tolerated. School personnel will administer the consequences 
associated with rule violations in a fair and consistent manner. 
 
Discipline problems are handled at school using various consequences such as time out, loss of 
privileges, detention, suspension and expulsion, or other actions as determined by the staff. 
Parents are frequently notified at home or at work and asked for their help in correcting a 
particular problem. When a student displays a pattern of misbehavior over a period of time, the 
first step in helping the child will involve a team effort on the part of the parents and school 
staff.   
 
THE ULTIMATE GOAL IS FOR EACH STUDENT TO EXERCISE GOOD SELF-DISCIPLINE. 
 
Students of the Lancaster City School District may be subject to discipline, including, but not 
limited to, suspension, expulsion, or emergency removal from school, for behavior in violation 
of the code of conduct that occurs either on school premises, during school transportation, or at 
any school sponsored activity. 
 
Disciplinary action shall also apply behavior that occurs off school property but is connected to activities or 
incidents that have occurred on school property, or actions, regardless of where they occur, that are 
directed at a Lancaster City School District official or employee, or the property of such official or 
employee. 

--- 
For student safety and welfare, video surveillance cameras are located throughout the building grounds 
and on buses.  Actions recorded on these cameras may be used as evidence in disciplinary actions. Any 
attempt to damage or interfere with the function of these devices will result in disciplinary actions by the 
school and possible referral to law enforcement agencies.  (See page 49 under “Surveillance Cameras.”) 
 

STUDENT CONDUCT 
Board Policy JFC 
(Zero Tolerance) 

Students are expected to conduct themselves in a way that exhibits respect and consideration for the 
rights of others. Students of the District must conform with school regulations and accept directions from 
authorized school personnel. The Board has “zero tolerance” of violent, disruptive, harassing, intimidating, 
bullying or any other inappropriate behavior by its students. 
 
A student who fails to comply with established school rules or with any reasonable request made by school 
personnel on school property and/or at school-related events is subject to approved student discipline 
regulations. Students are also subject to discipline, as outlined in the Student Code of Conduct for 
misbehavior that occurs off school property when the misbehavior endangers the health and safety of 
students within the District or adversely affects the education process. The Superintendent/designee 
develops regulations which establish strategies ranging from prevention to intervention to address student 
misbehavior, and provides continuing instruction in dating violence prevention in health education courses 
in grades 7 through 12. 
 
Students and parents receive, at the beginning of each school year or upon enrolling in the District schools 
during the year, written information on the rules and regulations to which they are subject while in school 
or participating in any school-related activity or event. The information includes the types of conduct which 
are subject to suspension or expulsion from school or other forms of disciplinary action.  
 
The Board directs the administration to make all students aware of the Student Code of Conduct and the 
fact that any violations of the Student Code of Conduct are punishable. The rules also apply to any form of 
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student misconduct directed at a District official or employee or the property of a District official or 
employee, regardless of where the misconduct occurs. 
 
If a student violates this policy or the Student Code of Conduct, school personnel, students or parents 
should report the student to the appropriate principal. The administration cooperates in any prosecution 
pursuant to the criminal laws of the state of Ohio and local ordinances. 
 
A student may be expelled for up to one year if he/she commits an act that inflicts serious physical harm to 
persons or property if it was committed at school, on other school property or at a school activity, event or 
program. 
The Superintendent is authorized to expel a student from school for a period not to exceed one year for 
making a bomb threat to a school building, or to any premises at which a school activity is occurring at the 
time of the threat. Any expulsion under this provision extends, as necessary, into the school year following 
the school year in which the incident that gives rise to the expulsion takes place. 
 
Matters which might lead to a reduction of the expulsion period include the student’s mental and/or 
physical characteristics or conditions, the age of the student and its relevance to the punishment, the prior 
disciplinary history of the student and/or the intent of the perpetrator. 

HAZING AND BULLYING 
 (Board Policy JFCF) 

 (Harassment, Intimidation and Dating Violence) 
 
Hazing means doing any act or coercing another, including the victim, to do any act of initiation into any 
student or other organization that causes or creates a substantial risk of causing mental or physical harm to 
any person. 
Throughout this policy the term bullying is used in place of harassment, intimidation and bullying.  
 
Bullying, harassment and intimidation is an intentional written, verbal or physical act that a student has 
exhibited toward another particular student more than once.  The intentional act also includes violence 
within a dating relationship.  The behavior causes mental and/or physical harm to the other student and is 
sufficiently severe, persistent or pervasive that it creates an intimidating, threatening or abusive 
educational environment for the other student.  This behavior is prohibited on school property or at a 
school-sponsored activity. 
 
Permission, consent or assumption of risk by an individual subjected to hazing, bullying and/or dating 
violence does not lessen the prohibition contained in this policy. 
 
The District includes, within the health curriculum, age-appropriate instruction in dating violence 
prevention education in grades 7 to 12.  This instruction includes recognizing warning signs of dating 
violence and the characteristics of healthy relationships. 

Prohibited activities of any type, including those activities engaged in via computer and/or electronic 
communications devices, are inconsistent with the educational process and are prohibited at all times.  The 
District educates minors about appropriate online behavior, including interacting with other individuals on 
social networking websites and in chat rooms and cyber bullying awareness and response. 
 
No administrator, teacher or other employee of the District shall encourage, permit, condone or tolerate 
any hazing and/or bullying activities.  No students, including leaders of student organizations, are 
permitted to plan, encourage or engage in any hazing and/or bullying. 
 
Administrators, teachers and all other District employees are particularly alert to possible conditions, 
circumstances or events that might include hazing, bullying and/or dating violence.  If any of the prohibited 
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behaviors are planned or discovered, involved students are informed by the discovering District employee 
of the prohibition contained in this policy and are required to end all such activities immediately.  All 
hazing, bullying and/or dating violence incidents shall be reported immediately to the 
Superintendent/ designee and appropriate discipline is administered. 
 
No one is permitted to retaliate against an employee or student because he/she files a grievance or assists 
or participates in an investigation, proceeding or hearing regarding the charge of hazing and/or bullying of 
an individual.   

 
NOTE:  The terminology of bullying in this policy also includes harassment and intimidation and is defined as 
an intentional written, verbal, or physical act that a student has exhibited toward another particular 
student more than once.  The behavior causes either mental or physical harm or both to the other student 
and is sufficiently severe, persistent or pervasive that it creates an intimidating, threatening or abusive 
educational environment for the other student. 
 
Violence within a dating relationship is also included in this prohibition against harassment, intimidation 
and bullying. 
 
¢ƘŜ /ƘƛƭŘǊŜƴΩǎ LƴǘŜǊƴŜǘ tǊƻǘŜŎǘƛƻƴ !Ŏǘ ŀŘŘŜŘ ŀ ǊŜǘƛǊŜƳŜƴǘ ǘƘŀǘ ŜŦŦŜŎǘƛǾŜ Wǳƭȅ мΣ нлмнΣ ŀƭƭ ǎŎƘƻƻƭ ŘƛǎǘǊƛŎǘǎ 
participating in the e-rate program must include language in their Internet safety policy regarding the 
education of minors concerning appropriate online behavior, including interacting with other individuals on 
social networking websites and in chat rooms and cyber bullying awareness and response and to develop an 
educational plan to implement the program. Helpful resources are available at OnGuardOnline.gov. 

 
File: JFCF-R 

HAZING AND BULLYING 
(Harassment, Intimidation and Dating Violence) 

The prohibition against hazing, dating violence, harassment, intimidation or bullying is publicized in student 
handbooks and in the publications that set the standard of conduct for schools and students in the District. 
In addition, information regarding the policy is incorporated into employee handbooks and training 
materials. 
 
School Personnel Responsibilities and Complaint Procedures 
Hazing, bullying behavior and/or dating violence by any student/school personnel in the District is strictly 
prohibited, and such conduct may result in disciplinary action, including suspension and/or expulsion from 
school. Hazing bullying and/or dating violence means any intentional written, verbal, graphic or physical 
acts, including electronically transmitted acts, either overt or covert, by a student or group of students 
toward other students/school personnel with the intent to haze, harass, intimidate, injure, threaten, 
ridicule or humiliate. Such behaviors are prohibited on or immediately adjacent to school grounds, at any 
school-sponsored activity; in any District publication; through the use of any District-owned or operated 
communication tools, including but not limited to District e-mail accounts and/or computers; on school-
provided transportation or at any official school bus stop. 
 
Hazing, bullying and/or dating violence can include many different behaviors. Examples of conduct that 
could constitute prohibited behaviors include, but are not limited to: 
 

1. physical violence and/or attacks; 
2. threats, taunts, and intimidation through words and/or gestures; 
3. extortion, damage or stealing of money and/or possessions; 
4. exclusion from the peer group or spreading rumors; 
5. repetitive and hostile behavior with the intent to harm others through the use of information and 

communication technologies and other web-based/online sites (also known as “cyber bullying”), 
such as the following: 
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A. posting slurs on web sites, social networking sites, blogs or personal online journals; 
B. sending abusive or threatening e-mails, web site postings or comments and instant messages; 
C. using camera phones to take embarrassing photographs or videos of students and/or 

distributing or 
posting the videos online; and 

D. using web sites, social networking sites, blogs or personal online journals, e-mails or instant 
messages to circulate gossip and rumors to other students. 

        6.   excluding others from an online group by falsely reporting them for inappropriate language to 
Internet      service providers. 

 
In evaluating whether conduct constitutes hazing, bullying and/or dating violence special attention is paid 
to the words chosen or the actions taken, whether such conduct occurred in front of others or was 
communicated to others, how the perpetrator interacted with the victim and the motivation, either 
admitted or appropriately inferred. 
 
Teachers and Other School Staff 
Teachers and other school staff who witness acts of hazing, bullying and/or dating violence as defined 
above, promptly notify the building principal/designee of the event observed, and promptly file a written 
incident report concerning the events witnessed. 
 
Teachers and other school staff who receive student or parent reports of suspected hazing, bullying and/or 
dating violence promptly notify the building principal/designee of such report(s). If the report is a formal, 
written complaint, the complaint is forwarded to the building principal/designee no later than the next 
school day. If the report is an informal complaint by a student that is received by a teacher or other 
professional employee, he/she prepares a written report of the informal complaint that is forwarded to the 
building principal/designee no later than the next school day. 
 
Complaints 
 

1. Formal Complaints 
Students and/or their parents or guardians may file reports regarding suspected hazing, 
harassment, intimidation, bullying and/or dating violence. The reports should be written. Such 
written reports must be reasonably specific including person (s) involved; number of times and 
places of the alleged conduct; the target of suspected harassment, intimidation and/or bullying 
and the names of any potential student or staff witnesses. Such reports may be filed with any 
school staff member or administrator. They are promptly forwarded to the building 
principal/designee for review and action. 

 
2. Informal Complaints 

Students, parents or guardians and school personnel may make informal complaints of conduct 
that they consider to be harassment, intimidation, bullying and/or dating violence by verbal report 
to a teacher, school administrator or other school personnel. Such informal complaints must be 
reasonably specific as to the actions giving rise to the suspicion of hazing, harassment, 
intimidation, bullying and/or dating violence including person (s) involved, number of times and 
places of the alleged conduct, the target of the prohibited behavior(s) and the names of any 
potential student or staff witness. The school staff member or administrator who receives the 
informal complaint promptly documents the complaint in writing, including the above 
information. This written report by the school staff member and/or administrator is promptly 
forwarded to the building principal/designee for review and action. 

      
3. Anonymous Complaints 

Students who make informal complaints as set forth above may request that their name be 
maintained in confidence by the school staff member (s) and administrator (s) who receive the 
complaint. The anonymous complaint is reviewed and reasonable action is taken to address the 
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situation, to the extent such action (1) does  not disclose the source of the complaint, and  (2) is 
consistent with the due process rights of the  

 student(s) alleged to have committed acts of hazing, bullying and/or dating violence. 

4. False Complaints 
Students are prohibited from deliberately making false complaints of harassment, intimidation or 
bullying.  Students found responsible for deliberately making false reports of harassment, 
intimidation or bullying may be subject to a full range of disciplinary consequences. 

Intervention Strategies 
 

1. Teachers and Other School Staff 
In addition to addressing both informal and formal complaints, school personnel are encouraged 
to address the issue of hazing, bullying and/or dating violence in other interactions with students. 

 
School personnel may find opportunities to educate students about harassment, hazing, 
intimidation, bullying and/or dating violence and help eliminate such prohibited behaviors 
through class discussions, counseling and reinforcement of socially appropriate behavior. School 
personnel should intervene promptly whenever they observe student conduct that has the 
purpose or effect of ridiculing, humiliating or intimidating another student/school personnel, even 
if such conduct does not meet the formal definition of harassment, hazing, intimidation, bullying 
and/or dating violence. 

 
2. Administrator Responsibilities 

 
A. Investigation 

The Principal/designee is notified of any formal or informal complaint of suspected 
harassment, hazing, intimidation, bullying and/or dating violence. Under the direction of the 
building principal/designee, all such complaints shall be investigated promptly.   A written 
report of the investigation is prepared when the investigation is complete. The report 
includes findings of fact, a determination of whether acts of hazing, bullying and/or dating 
violence were verified, and when prohibited acts are verified, a recommendation for 
intervention, including disciplinary action, shall be included in the report. Where appropriate, 
written witness statements shall be attached to the report. 
 
Notwithstanding the foregoing, when a student making an informal complaint has requested 
anonymity, the investigation of such complaint shall be limited as is appropriate in view of the 
anonymity of the complaint. Such limitation of the investigation may include restricting action 
to a simple review of the complaint (with or without discussing it with the alleged 
perpetrator), subject to receipt of further information and/or the withdrawal by the 
complaining student of the condition that his/her report be anonymous. 

       
B. Non-disciplinary Interventions 

When verified acts of hazing, bullying and/or dating violence are identified early and/or when 
such verified acts do not reasonably require a disciplinary response, students may be 
counseled as to the definition of the behavior, its prohibition and their duty to avoid any 
conduct that could be considered harassing, intimidating bullying and/or dating violence. 
 
If a complaint arises out of conflict between students or groups of students, peer mediation 
may be considered. Special care, however, is warranted in referring some cases to peer 
mediation. A power imbalance may make the process intimidating for the victim and 
therefore inappropriate. The victim’s communication and assertiveness skills may be low and 
could be further eroded by fear resulting from past intimidation and fear of future 
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intimidation. In such cases, the victim should be given additional support. Alternatively, peer 
mediation may be deemed inappropriate to address the concern. 
 

C. Disciplinary Interventions 
When acts of harassment, intimidation, bullying and/or dating violence are verified and a 
disciplinary response is warranted, students are subject to the full range of disciplinary 
consequences. 
Anonymous complaints that are not otherwise verified, however, cannot provide the basis for 
disciplinary action. The following will be considered in determining the appropriate response 
to students who commit one or more acts of harassment, intimidation, and bullying and/or 
dating violence: 

1. the developmental and maturity levels of the parties involved; 
2. the levels of harm; 
3. the surrounding circumstances;                                                                                                                                                                                                                                                                                                                            
4. the nature of the behavior(s); 
5. past incidences or continuing patterns of behavior; 
6. the relationships between the parties involved; and 
7. the context in which the alleged incidents occurred. 

 
In and out-of-school suspension may be imposed only after informing the accused perpetrator of the 
reasons for the proposed suspension and giving him/her an opportunity to explain the situation. 
 
Expulsion may be imposed only after a hearing before the Board of Education, a committee of the Board or 
an impartial hearing officer designated by the Board of Education in accordance with Board Policy. This 
consequence is reserved for serious incidents of harassment, intimidation, bullying and/or dating violence 
and/or when past interventions have not been successful in eliminating prohibited behaviors. 
 
Allegations of criminal misconduct are reported to law enforcement, and suspected child abuse is reported 
to Child Protective Services, per required timelines. 
 
Report to the Parent or Guardian of the Perpetrator 
If, after investigation, acts of harassment, intimidation, bullying and/or dating violence by a specific student 
are verified, the building principal/designee notifies the parent or guardian of the perpetrator, in writing, of 
that finding. If disciplinary consequences are imposed against such student, a description of such discipline 
is included in such notification. 
 
Strategies are developed and implemented to protect students from additional harassment, intimidation, 
bullying and/or dating violence and from retaliation following reporting of incidents. 
 
Reports to the Victim and His/Her Parent or Guardian 
If, after investigation, acts of hazing, bullying and/or dating violence against a specific student are verified, 
the building principal/designee notifies the parent/guardian of the victim of the finding. In providing such 
notification, care must be taken to respect the statutory privacy rights of the perpetrator.  
 
Bullying matters, including the identity of both the charging party and the accused, are kept confidential to 
the extent possible. Although discipline may be imposed against the accused upon a finding of guilt, 
retaliation is prohibited. 
 
School administrators shall notify both the parents of a student who commits act of harassment, 
intimidation, bullying and/or dating violence and the parents or guardians of students against whom such 
acts were committed, and shall allow access to any written reports pertaining to the incident, to the extent 
permitted by law. 
 
Police and Child Protective Services 
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In addition to, or instead of, filing a complaint through this policy, a complainant may choose to exercise 
other options including, but not limited to, filing a complaint with outside agencies or filing a private 
lawsuit. Nothing prohibits a complainant from seeking redress under any other provision of the Ohio 
Revised Code or Common law that may apply. 
 
The District must also investigate incidents of hazing, bullying and/or dating violence for the purpose of 
determining whether there has been a violation of District policy or regulations, even if law enforcement 
and/or the public children’s services are also investigating. All District personnel must cooperate with 
investigations by outside agencies. 
              - - - 
 Expected Behavior: 
Students are expected to act in a respectful manner towards their fellow peers, staff members, school 
facilities and equipment, and the educational purpose underlying all school activities. It is the objective of 
Lancaster City Schools to promote a safe and constructive learning environment that encourages students 
to grow in self-discipline. Any act that is seen to obstruct this objective is cause for remedial action. 
 
The district prohibits active and passive support for harassment, intimidations, and/or bullying. Students 
are encouraged to constructively attempt to stop such acts as well as to report these acts to the building 
principal or his/her designee. 
 
A copy of the school district policy concerning student code of conduct and various school district rules will 
be administered annually to students and their parent(s) or legal guardian (s). These will become available 
at the beginning of each school year, or as a student enters the school district, via student handbooks and 
the school district website. 
 
If an act or incident is considered to violate this policy, an appropriate consequence will be determined 
based on above criteria. Acts of harassment, intimidation, and/or bullying are classified under Lancaster 
City School’s Serious Misconduct Code. Discipline under this code could result in meeting with appropriate 
administrative personnel, suspension, expulsion or removal from class or school premises, or any other 
disposition outlined in the administrative guidelines or permitted by law. 
  
 Retaliation Prohibited: 
No one is permitted to retaliate against an employee or student because he/she files a grievance or assists 
or participates in an investigation, proceeding or hearing regarding the charge of hazing and/or bullying of 
an individual. Nor shall anyone retaliate against an employee or student because he/she files a grievance; 
assists or participates in an investigation, proceeding or hearing regarding the charge of discrimination of 
an individual; or because he/she has opposed language or conduct that violates this policy. Consequences 
and appropriate remedial action for such retaliation will be determined by the building principal or his/her 
designee after consideration of the nature of the circumstances of the act.  
 
Harassment, Intimidation, and Bullying Prevention Programs: 
Pamphlets can be found within the school offices and administrative building that briefly define 
harassment and give an overview of the appropriate action to take. The administration also provides 
training on the District’s hazing and bullying policy to District employees and volunteers who have direct 
contact with students. Additional training is provided to elementary employees in violence and substance 
abuse prevention and positive youth development. 
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File:  JFC- R                                                       
 

STUDENT SUSPENSION/EXPULSION 
(And Removal) 

 
The Lancaster City Board of Education believes that public education is a right that includes responsibilities.  
We further believe that our students should always strive for excellent behavior and good school 
citizenship in school, to and from school, and while attending extracurricular activities.  To ensure this 
proud reputation of exemplary behavior, the following procedures pertaining to the suspension and 
expulsion of students are established. 
 
The Serious Misconduct Code and student rules of conduct described in this policy and in the student 
handbooks shall apply to student conduct while on school property, during school transportation, at 
school-related and extra-curricular activities and to student misconduct, regardless of where it occurs, that 
is related to activities that have occurred on school property or that is directed to a school employee or the 
property of a school employee. 
 
Serious Misconduct Code 
A violation of any rule listed below shall result in disciplinary action, including meeting with appropriate 
administrative personnel, suspension, expulsion, or removal from class or school premises, or any other 
appropriate disposition outlined in the administrative guidelines or permitted by law. 
 
Included in the prohibition are those students who assist or in any way participate in the rule violation. 
 
Truancy:   
A student shall not be absent from school or any portion thereof without proper parental permission and 
school authorization.  
 
Fighting/Violence:   
A student shall not act or behave in such a way as could cause physical injury to another person. 
 

Note:  If an act of harm to a person is one that is a criminal offense when committed by an adult 
and results in serious physical harm as defined in Ohio Revised Code Section (RC) 2901.01 (A)(5), 
and occurs while the student is at school, on any other property owned or controlled by the 
Board, or at a school-related event, the Superintendent may expel the student for a period of up 
to one calendar year. 

 
Vandalism (Damage to School or Personal Property):   
A student shall not cause or attempt damage to school or private property. 
 

Note:  If an act of harm to property is one that is a criminal offense when committed by an adult 
and results in serious physical harm to property as defined in RC 2901.01 (A)(6) and occurs while 
the student is at school or on any other property owned or controlled by the Board, or at a school-
related event, the Superintendent may expel the student for a period of up to one calendar year. 

 
Theft (Stealing Personal or School Property):  
A student shall not take any public or private property that is not his/her own while under the jurisdiction 
of school personnel.  A student shall not purchase or sell stolen property, or purchase or sell items or 
substances by use of fraud or misrepresentation while under the authority of school personnel.  A student 
shall not, by force, threat, violence or coercion obtain or attempt to obtain the property of another person. 
 
Use, possession, sale, or distribution of a firearm:   
A student shall not possess, use, or conceal any firearm/look-a-like gun on school property or while 
properly under the authority of school personnel while off school property.  (See Note 1 at the end of 
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document.)  A student who brings a firearm to school or possesses a firearm at school, on school property 
or to an interscholastic competition, extracurricular event or any other school program or activity, 
regardless of where it occurs, may be expelled for a period of one calendar year. 
 
Use, possession, sale or distribution of a dangerous weapon other than a firearm or explosive, incendiary 
or poison gas:   
A student shall not possess, use, or conceal any weapon on school property or while properly under the 
authority of school personnel while off school property.  (See Note 1 at the end of the document.)  A 
student who brings a knife or possesses a knife at school, on school property, or to an interscholastic 
competition, extracurricular event or any other school program or activity, regardless of where it occurs, 
may be expelled for a period of one calendar year. 
 
Use, possession, sale or distribution of any explosive, incendiary, or poison gas:   
A student shall not possess, use, or conceal any explosive, incendiary, poison gas, or chemical irritant on 
school property or while properly under the authority of school personnel while off school property.  (See 
Note 1 at the end of the document.) 
 
Use, possession, sale or distribution of tobacco:   
A student shall not possess, use, transmit, sell or conceal any tobacco or tobacco products in any form in 
any building of the Lancaster City Schools or at any activity supervised by the Lancaster City Schools. 
 
Use, possession, sale or distribution of alcohol:   
A student shall not possess, use, conceal, or be under the influence of alcohol on school property or while 
under the authority of school personnel while off school property.  (See Note 2 at the end of the 
document.) 
 
Use, possession, sale or distribution of drugs other than tobacco or alcohol:   
A student shall not possess, use, conceal, or be under the influence of any drug, narcotic, controlled or 
mind-altering substance, unprescribed medication or look-a-like (counterfeit substance) or drug 
paraphernalia on school property or while under the authority of school personnel while off school 
property.  (See Note 2 at the end of the document.)  Included in the prohibition is over the counter 
medication in possession of a student in violation of the medication policy. 
 
False Alarms/Bomb Threat:   
A student shall not falsely report an emergency, including fire or bomb threats or tamper with any alarm or 
fire prevention device. 

 
Note:  A student may be expelled for a period of one calendar year for making a bomb threat to a 
school building or to any premises at which a school activity is occurring at the time of the threat. 

Other:   
 
Repeated Violations:  A student shall not repeatedly violate the code or fail to comply with the directions of 
teachers, student teachers, substitute teachers, teaching assistants, principals or other authorized school 
personnel, during any period of time when the student is under the school's jurisdiction. 
 
Disobedient/Disruptive Behavior:  
Defined as:  unwillingness to submit to authority, refusal to respond to a reasonable request, or any act 
that disrupts the orderly conduct of a school function; also, behavior which substantially disrupts the 
orderly learning environment (i.e., dress code violations, inappropriate language, cursing, inappropriate 
gestures). 
 
 1. Disruption of School:  A student shall not, by any action, cause any disruption to school or 

school related activity. 
 



 

27 

 

 2. Disregard of Reasonable Directions or Commands by School Officials:  A student shall not 
disregard or disobey reasonable directions, rules or commands issued by school personnel. 
Students shall not act in a disrespectful manner toward school personnel. 

 
 3. Special Rules of Conduct for School Buses:  A student shall abide by the established rules of 

conduct for students riding school buses. 
 
 4. Establishment & Conduct of School Clubs and Organizations:  A student shall not establish or be 

a member of a school club or organization not authorized by the school. 
 
 5. Hazing:  Hazing means doing any act or coercing another to do any act of intimidation that 

causes or creates a substantial risk of causing mental or physical harm to any person or group.  
Students shall not engage in unlawful discriminatory acts of harassment on the basis of race, 
color, national origin, ancestry, citizenship, veteran’s status, religion, disability, age, or gender.  
Examples of prohibited harassment includes slurs, verbal or physical conduct of a sexual, 
harassing or discriminatory nature, unwelcome sexual advances or reference to sexual themes 
in a manner which the offender knows or should know is offensive to the listener or observer, 
or other discriminatory or harassing verbal, nonverbal or physical conduct based on race, color, 
national origin, ancestry, citizenship, veteran’s status, religion, disability, age, or gender.  A 
student shall not engage in hazing, commit any act that injures, frightens, or degrades a fellow 
student or employee of the school on or off school grounds. 

 
 6. Obscene Language and Pornography:  A student shall not use, write, print or display profanity, 

obscene language, gestures or pornographic materials on the way to and from school, during 
school, or at any school related activity. 

 
 7. Falsification, Cheating or Plagiarism:  A student shall not knowingly give false written or spoken 

information to school personnel.  A student shall not submit work that is not his/her own 
without proper documentation and reference. 

 
 8. Out of School Conduct:  Students shall not engage in misconduct off school property that is 

connected to activities or incidents that have occurred on school property or misconduct, 
regardless of where it occurs, that is directed at a Lancaster City School official or employee, or 
the property of such official or employee. 

 
 9. Sexual Behavior:  Students shall not engage in inappropriate sexual behavior while under the 

jurisdiction of the school or representing the school. 
 
 10. Interference with School Personnel:  A student shall not interfere with any school employee in 

the performance of their duties. 
 
 11. Gambling:  A student shall not take part in any gambling scheme or game of chance. 
 
 12. Traffic and Parking:  A student shall obey all traffic laws and parking regulations while operating 

a motor vehicle on school grounds, or authorized parking areas.  Student vehicles are subject to 
search if there is reasonable suspicion to believe that the search will reveal evidence of 
prohibited conduct. 

 
 13. Tardiness:  A student shall not be late for school or class without properly being excused by 

school personnel. 
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Harassment/Intimidation:  
Repeatedly annoying or attacking using physical, verbal, written, or electronic action which creates fear of 
harm, an intimidating or hostile education or work environment, without displaying a weapon and without 
subjecting the victim to actual physical attack. (i.e., bullying, hazing, threat of harm.) 
 
Firearm look-a-likes:  
Any item that resembles a firearm but does not have the explosive characteristics of a firearm but may use 
a spring loaded devise or air pressure by which to propel an object or substance. (i.e., toy guns, cap guns, 
bb guns, pellet guns.) 
 
Unwelcome Sexual Conduct:  
Unwelcome sexual advances, requests for sexual favors, other physical or verbal conduct or 
communication of a sexual nature, including gender-based harassment that creates an intimidating, 
hostile, or offensive education or work environment. (i.e., pinching, grabbing, suggestive comments, 
gestures, ,jokes, or pressure to engage in sexual activity). 
 
Serious Bodily Injury:   
An incident  that results in serious bodily injury to oneself or others.  Serious Bodily Injury is defined as “A 
bodily injury that involves substantial risk of death; extreme physical pain; protracted and obvious 
disfigurement; or protracted loss or impairment of the function of a bodily member, organ or faculty. 
 
Note 1: Whenever a student is suspended or expelled from school in accordance with  
  RC 3316.66 for a violation involving a firearm, knife or other weapon, the Superintendent shall 

notify the Registrar of Motor Vehicles and the juvenile judge of Fairfield County of the 
suspension or expulsion.  After receiving such notification, the Registrar of Motor Vehicles is 
required to suspend the temporary instruction permit or driver's license of the student who is 
the subject of the notice.  If a temporary permit or license has not been issued for that student, 
the Registrar is prohibited from issuing a temporary permit or license.  Driving privileges may be 
restored once the Superintendent notifies the Registrar that the student has satisfied any 
conditions established by the Superintendent. 

 
Note 2: Whenever a student is suspended or expelled from school in accordance with  
  RC 3313.66 for the use or possession of alcohol or drugs the Superintendent may notify the 

Registrar of Motor Vehicles and the juvenile judge of Fairfield County of the suspension or 
expulsion.  After receiving such notification, the Registrar of Motor Vehicles is required to 
suspend the temporary instruction permit or driver's license of the student who is the subject of 
the notice.  If a temporary permit or license has not been issued for that student, the Registrar 
is prohibited from issuing a temporary permit or license.  Driving privileges may be restored 
once the Superintendent notifies the Registrar that the student has satisfied any conditions 
established by the Superintendent.  

 
In accordance with State law, a student whose driving privileges have been denied can file a petition with 
the juvenile court in which he resides.          
               

FUTURE IMPACT OF SERIOUS MISCONDUCT 
 

Serious misconduct, such as drug use, alcohol use, or violence, can have a long-term, or even irrevocable, 
impact on a student’s future. The following consequences, among others, can result from serious 
misconduct in school or during school-related activities: 
 

1. Permanent criminal record. District policy requires staff to call the police if they have reason to 
believe that a student has committed a crime. This is necessary to protect the safety of all 
students. Police will conduct an independent investigation, and if necessary, arrest a student 
which could result in a permanent criminal record. 
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2. Effect on college admissions. Misconduct while in school can also affect a student’s chances of 

getting into the college of his/her choice. Most colleges ask whether a student has been 
suspended or expelled. Our staff is obligated to answer these questions truthfully. In addition, 
staff writing recommendations for colleges will have access to a student’s disciplinary records and 
will have to reveal relevant information. Also, colleges have access to the student’s high school 
transcript, which may contain disciplinary information. 
 

3. Loss of eligibility for federal loans or work-study programs. Under the amendments to the 
Federal Higher Education Act, students convicted of drug-related offenses can lose eligibility for 
federal grants, work-study money, and student loans. For the initial offense, students lose 
eligibility for a year. For a second offense, students lose eligibility for three years. For a third 
offense, students lose eligibility indefinitely. Consequences for those who traffic in drugs are even 
more serious. 

       
THREATS OF VIOLENCE 

NO THREATS OF VIOLENCE WILL BE TOLERATED 
 

Students shall not make any threats, suggestions, or predictions of violence against any person or group of 
persons or to the school building-whether made orally, in writing, or via e-mail or any other form of 
electronic communication. No threat of violence will be considered a joke. Any bomb threat or threat of 
violence-whether or not made during school hours or on school grounds-shall result in immediate 
suspension and/or expulsion and may result in expulsion for a period of one calendar year. The district 
reserves the right to hold the student responsible for any cost and/or damages incurred by the district 
because of a threat. 
 
STUDENT RESPONSIBILITY:  In order to maintain a safe environment for all, students are asked to report 
any and all threats of violence, including jokes and threats of violence, made to self, others, and/or 
property. 

 
TOBACCO USE BY STUDENTS 

(Board Policy JFCG) 
Health professionals have determined that the use of tobacco products can be detrimental to one’s health. 
The Board wishes to encourage good health practices among the students of this District.  Therefore, the 
Board prohibits the smoking, use or possession of tobacco in any form including, but not limited to, 
cigarettes, cigars, clove cigarettes, chewing tobacco, snuff, alternative nicotine products, electronic 
cigarettes and any other forms of tobacco by any student in any area or vehicle under the control of the 
District or at any activity supervised by any school within the District. 
 
Students and parents are given copies of the standards of conduct and statement of disciplinary sanctions, 
and notified that compliance with the standards of conduct is mandatory.  Disciplinary measures taken 
against students for violations of this policy comply with the requirements of State law and related District 
policies. 

 
STUDENT SUSPENSION 

(Board Policy JGD) 
 

The Superintendent, principals, assistant principals and other administrators may suspend a student from 

school for disciplinary reasons outlined in the Student Code of Conduct. No period of suspension is for 

more than 10 school days. Suspensions may extend beyond the current school year if, at the time a 

suspension is imposed, fewer than 10 days remain in the school year. The Superintendent may apply any or 

all of the period of suspension to the following year. 
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The Superintendent may require a student to perform community service in conjunction with or in place of 
a suspension. The Board may adopt guidelines to permit the Superintendent to impose a community 
service requirement beyond the end of the school year in lieu of applying the suspension into the following 
school year.  
The guidelines listed below are followed for out-of-school suspensions. 

1. The student is informed in writing of the potential suspension and the reasons for the 
proposed action. 

2. The student is provided an opportunity for an informal hearing to challenge the reason 
for the intended suspension and explain his/her actions. 

3. An attempt is made to notify the parent(s) by telephone if a suspension is issued. 
4. Within one school day after the suspension, a letter is sent to the parent(s) stating the 

specific reasons for the suspension and including notice of the right to appeal such action 
to the Board or its designee, to be represented in such an appeal and to have any hearing 
before the Board be held in executive session. 

5. Notice of this suspension is sent to the: 
a. Superintendent; 
b. Treasurer; and 
c. student’s school record  (not for inclusion in the permanent record). 

6. Permanent Exclusion - If the offense is one for which the District may seek permanent 
exclusion, the notice contains that information. 

Appeal Procedure 
Should a student or a student’s parent(s) choose to appeal the suspension, he/she must do so within 10 
days of the notice of suspension. The procedure for such is provided in regulations approved by the Board. 
All witnesses are sworn and a verbatim record is kept of the hearing, which may be held in executive 
session at the request of the student or his/her parent(s). The student may be excluded from school during 
the appeal process. 
 
Appeal to the Court 
Under State law, appeal of the Board’s or its designee’s decision may be made to the Court of Common 
Pleas. 
Suspension or Expulsion of Disabled Students 
The District will comply with all requirements of State and Federal law regarding the discipline of disabled 
students. 

LHS POLICY ON IN-SCHOOL SUSPENSION 
 

In-School Suspension - A student placed in in-school suspension is to report to the ISS Room at the 
beginning of the school day. All students will remain the entire day and will be provided assignment from 
their classes to complete for credit. Lunch will be served in the ISS Room. Students may purchase a Type 
“A” lunch from the cafeteria or bring a sack lunch from home. Students will not be allowed to return to 
regular classes until the entire suspension time has been served.  They will also not receive credit for time 
on the job if they are part of a co-op or work-study program. Failure to follow the rules in ISS may result in 
out-of-school suspension. 

 
If school is canceled because of calamity days, students are still expected to spend the original number of 
in school/out-of-school suspension days they were assigned. A snow day will not replace a day of 
suspension. 
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EMERGENCY REMOVAL OF PUPILS 

(Board Policy JGDA) 

If a student's presence poses a continuing danger to persons or property or an ongoing threat of disrupting 
the academic process, the Superintendent, principal or assistant principal may remove the student from 
the premises. A teacher or campus police officer may remove the student from curricular activities under 
his/her supervision, but not from the premises. If a teacher or campus police officer makes an emergency 
removal, reasons are submitted to the principal in writing as soon after the removal as is reasonable. 
 
If either suspension or expulsion is contemplated, a hearing is held within three school days after the 
emergency removal is ordered. Written notice of the hearing and the reason for removal and any intended 
disciplinary action is given to the student as soon as practicable prior to the hearing. The student has the 
opportunity to appear at an informal hearing before the principal, assistant principal or 
Superintendent/designee and has the right to challenge the reasons for the removal or otherwise explain 
his/her actions.  The person who ordered or requested the removal shall be present at the hearing.  If the 
student is suspended or expelled following the emergency removal, the notice, hearing and appeal 
procedures for suspensions and expulsions shall be followed. 
 
If the Superintendent or principal reinstates a student prior to the hearing for emergency removal, the 
teacher shall, upon request, be given, written reasons for the reinstatement. The teacher cannot refuse to 
reinstate the student. 
 
In an emergency removal, a student can be kept from class until the matter of the alleged misconduct is 
disposed of either by reinstatement, suspension or expulsion. 
 
In all cases of normal disciplinary procedures in which a student is removed from a curricular activity for 
less than one school day and is not subject to further suspension or expulsion, the notice and hearing 
requirements that are applicable for suspensions or expulsions are not required. 
 
In an emergency removal a pupil can be kept from class until the matter of his/her misconduct is disposed 
of either by reinstatement, suspension, or expulsion. 

 

                                               STUDENT EXPULSION                                               JGE 

At times, the behavior of a student can be considered so serious as to justify total removal from the 
educational program for a prolonged period of time. Actions meriting expulsion are outlined in the student 
code of conduct. Only the Superintendent may expel a student. Expulsion is the removal of a student for 
more than 10 days, but not more than one year. An expulsion can extend beyond the end of the school 
year if there are fewer school days than expulsion days remaining. The Superintendent may apply any 
remaining part or all of the period of the expulsion to the following school year. 

The Superintendent may require a student to perform community service in conjunction with or in place of 
an expulsion. The Board may adopt guidelines to permit the Superintendent to impose a community 
service requirement beyond the end of the school year in lieu of applying the expulsion into the following 
school year. 

The Superintendent shall give the student and parent(s) written notice of the intended expulsion, including 
reasons for the intended expulsion. The student and parent(s) or representative have the opportunity to 
appear on request before the Superintendent/designee to challenge the action or to otherwise explain the 
student’s actions.  This notice shall state the time and place to appear, which must not be fewer than three 
days nor more than five days after the notice is given [unless the period is extended at the request of the 
student or his/her parent(s)]. 
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Within one school day of the expulsion, the Superintendent shall notify the parent(s) of the student and 
Treasurer of the Board of the expulsion in writing. The parent of any student who is expelled from school 
for more than 20 school days or into the following semester or school year, will receive information 
regarding agencies that work towards improving the student’s attitudes and behavior. The Superintendent 
provides the student and his/her parent(s) with the names, addresses and telephone numbers of the public 
and private agencies providing such services. 

The notice shall include the reasons for the expulsion, the right of the student or parent(s) to appeal to the 
Board or its designee, to be granted a hearing before the Board or its designee, the right to be represented 
at the appeal and the right to request that the hearing be held in executive session. 

The Superintendent initiates expulsion proceedings against a student who has committed an act that 
warrants expulsion even if the student withdraws from school before the Superintendent has held the 
hearings or made the decision to expel the student. 

Permanent Exclusion 
If the offense is one for which the District may seek permanent exclusion, the notice shall contain that 
information. 
 
Appeal to the Board 
A student or a student’s parent(s) may appeal the expulsion by the Superintendent to the Board or its 
designee. They may be represented in all such appeal proceedings and are granted a hearing before the 
Board or its designee. All witnesses are sworn and a verbatim record is kept of the hearing which may be 
held in executive session at the request of the student or parent(s). The student may be excluded from 
school during the appeal process. 
 
Appeal to the Court 
Under State law, the decision of the Board may be further appealed to the Court of Common Pleas. 
 
Suspension or Expulsion of Disabled Students 
The District will comply with all requirements of State and Federal law regarding the discipline of disabled 
students. 
 
One-year Expulsion 
The Board is committed to providing the students of the District with an educational environment that is 
free of the dangers of firearms, knives and other dangerous weapons and behavior. Students who engage 
in conduct described below may be expelled from school for a period of one calendar year. Any such 
expulsion shall extend, as necessary, into the school year following the school year in which the incident 
that gives rise to the expulsion takes place. 
 
Firearms 
A student who brings a firearm to a school operated by the Board or onto any property owned or 
controlled by the Board shall be expelled from school by the Superintendent for one calendar year. 

A student who brings a firearm to an interscholastic competition, an extracurricular event or any other 
school program or activity, regardless of the location, may be expelled from school by the Superintendent 
for one calendar year. 
 
A student who possess a firearm at a school; on any other property owned or controlled by the Board or 
regardless of the location, at an interscholastic competition, extracurricular event, or any other school 
program or activity, which firearm was initially brought to school, on the property, or to the competition, 
event, program or activity by another person may be expelled from school by the Superintendent for one 
calendar year. 
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Knives 
A student who brings a knife to a school operated by the Board; onto any property owned or controlled by 
the Board or regardless of the location, to an interscholastic competition, extracurricular event, or any 
other school program or activity may be expelled from school by the Superintendent for one calendar year. 

A student who possesses a knife at a school; on any other property owned or controlled by the Board; or 
regardless of the location, at an interscholastic competition, extracurricular event or any other school 
program or activity, which knife was initially brought to school, on the property or to the competition, 
event or program by another person may be expelled from school by the Superintendent for one calendar 
year. 

Acts that Result In Serious Harm to Persons or Property 
A student who commits an act that is a criminal offense when committed by an adult and that results in 
serious physical harm to persons or property, as defined in ORC 2901.01, while the student is at school; is 
on any other property owned or controlled by the Board, or is at an interscholastic competition, 
extracurricular event, or any other school program or activity may be expelled from school by the 
Superintendent for one calendar year. 
 
Bomb Threats 
A student who makes a bomb threat to a school building or to any premises at which a school activity is 
occurring at the time of the threat may be expelled from school by the Superintendent for one calendar 
year. 
 
Reduction of One-Year Expulsion 
The Superintendent is authorized to reduce, on a case-by-case basis, the one year required expulsion 
period for firearms, knives, bomb threats or violent behavior, in circumstances subject to the provisions of 
state and federal special education law or when the Superintendent in his/her sole discretion, determines 
that the interest of the expelled student is served and the interests of other students, school employees 
and other members of the school community are not disproportionately disserved by such a reduction. 
 
 
Expulsion of Withdrawn Students 
The Superintendent shall initiate expulsion proceedings with respect to any student who has committed an 
act warranting expulsion under Board policy even if the student has withdrawn from the District for any 
reason after the incident that gives rise to the expulsion but prior to the hearing or decision to impose the 
expulsion. If, following the hearing, the student would have been expelled for a period of time had the 
student still been enrolled in the District, the expulsion shall be imposed for the same length of time as on 
a student who has no withdrawn from the District. 

Extracurricular Activities 
The Superintendent, other district administrative personnel, or personnel employed by the district to 
direct, supervise, or coach a pupil activity program may prohibit a student from participating in any 
particular or all extracurricular activities for such period of time as the person implementing the prohibition 
determines to be appropriate. Unless otherwise provided in any specific rules governing the particular 
extracurricular activity, prohibition from participation in extracurricular activities does not trigger the same 
notice, hearing and appeal procedures that apply to suspension, expulsion or emergency removal of 
students from school. 

 
 DISCIPLINE OF HANDICAPPED PUPILS 

 
The district shall comply with all state and federal laws governing the discipline of handicapped students. 
The procedures specified in these laws shall supersede any previous policy adopted by the Board or 
procedure implemented in the schools of the district. 
 

http://codes.ohio.gov/orc/2901.01
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 LOSS OF DRIVING PRIVILEGES 
 

When the Superintendent receives information that a student of compulsory school age has withdrawn 
from school, or has been suspended, expelled, removed or permanently excluded for a conduct violation 
that involved a firearm, knife or other weapon, the Superintendent must, within two weeks after the 
withdrawal, suspension, expulsion, removal, or permanent exclusion, notify the Bureau of Motor Vehicles 
and the Juvenile Judge of Fairfield County. Such notification is not necessary if its only basis is that the 
student has withdrawn from school and the withdrawal is because of a change of residence, or if the 
withdrawn student is enrolled in and attending, in accordance with school policy, an approved program to 
obtain a diploma or its equivalent. 
 

WEDNESDAY SCHOOL 
 

A Student may be assigned to attend one or more sessions of Wednesday school (2:45-5:30).  Assignments 
to Wednesday school are made at the discretion of the building principal or his designate. Prior to this 
assignment, the student’s parent(s) or guardian(s) will be given a written notification giving the dates of the 
assignment and the reason for the assignment.  It will be the responsibility of the parent or guardian to 
provide transportation from the school at the conclusion of Wednesday school. 

 
DETENTION SYSTEM 

 
Students in violation of school regulations may be assigned detention time. The time is from 2:45 p.m. to 
3:45 p.m. for LHS. Detention students cannot leave the room except for the emergency situations. Students 
will be given a one-day notice so that their parents can arrange transportation. If a student fails to report 
to detention, further disciplinary action will be taken. 
 
Teachers may assign students to classroom detention for violation of classroom policies and procedures. 
These detentions must be served with the teacher. Students must bring school work or reading material 
and must remain engaged while serving detention. 
 

PART III 
ATTENDANCE POLICIES and GRADING SYSTEM 

ATTENDANCE POLICIES 
 
The staff of Lancaster City Schools believes that student success is directly related to classroom attendance. 
It is the legal responsibility of parents to “Compel their children to attend school. “Our educational System 
is organized on the basic assumption that all students will regularly attend school. A student must be in 
attendance for at least one and one-half hours to be counted present for either the morning or afternoon 
session. When a student is not in attendance, that student is considered to be absent. 
 
We realize there will be a few days when a student is too ill to attend school or cannot attend because of 
some emergency circumstances. Parents need to be aware of the legal reasons why students may be 
excused from school. 
These reasons from Ohio Revised Code are as follows: 

1. Personal Illness- The approving authority may require the certification of a physician at any time. 
Such certification shall be required after five unexcused absences or a total of 12 absences and/or 
tardies of any combination. 

2. Quarantine of the Home- The absence of a child from school under this condition is limited to the 
length of quarantine as fixed by the proper health officials. 

3. Death of a Relative- The absence arising from this reason is limited to a period of three days 
unless a reasonable cause may be shown for a longer absence. 

4. Observance of Religious Holidays- The building principal shall excuse the student upon written 
request from the parent or guardian. The principal may require a written statement from church 
authorities substantiating any required religious observances. 
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5. Emergency or other circumstances- which, in the judgment of the Superintendent or his/her 
designee, constitutes a good and sufficient cause for absence from school. 
 

ABSENCE REPORTING PROCEDURES 
 

In order for a student to receive an excused absence for all or any part of a day missed, the parent/legal 
guardian MUST call the school attendance office at LHS (740-681-7510) on any/all days of the absence or 
send a written note with the student on the day the student returns to school. 
 
Parents should call between 7:00 a.m. and 9:30 a.m. and state the reason for the student’s absence. When 
no call is received from the parent, school personnel may attempt to telephone the student’s home. No 
calls will be accepted from the student for confirmation of an absence. If the home cannot be reached by 
telephone, the attendance officer will be notified and requested to make a home visit. 
 
The student will have one day to make up the work for each day of absence.  It is the student’s 
responsibility to get the make-up work from the teacher.  
 
Truancy: This is defined as a student being willfully absent from class or school without the prior 
knowledge of the school or parent (guardian). Parents who knowingly and willfully permit a son or 
daughter to be truant will be liable for prosecution under Ohio Revised Code (Sections 3321.03 and 
3321.04). 
 
When the instance of truancy is discovered, the student is required, before being readmitted to school, to 
report to the office for a conference with an administrator. Disciplinary action will be taken. He/She may 
also be subject to court action. 
 
Leaving School During School Hours: If it becomes necessary for a student to leave the building for dental 
or medical appointments, illness, or any other reason, he/she must obtain permission from the office 
(personally) before leaving the building. If the student has a dental or medical appointment, he/she must 
bring a note, written, signed, and dated by his/her parent/guardian containing the information as to when 
the student should leave and when he/she is expected to return. This note must be brought to the office 
for approval before 7:45 a.m. on the day of the appointment. The student’s name will be placed on the 
attendance sheet. The student must report to the office with his/her note when leaving to sign out. The 
student should return with an excuse signed and dated by the doctor/dentist who treated the student. 
 

UNEXCUSED ABSENCE 
 

A parent/legal guardian must call the school and send a written note in order to excuse a student’s 
absence.     
 
Unexcused absence from school/class includes: 

1. Moving 
2. Shopping 
3. Visiting - without prior approval 
4. Oversleeping 
5. Missing bus or ride 
6. Take Your Child To Work Day - without employer verification* 
7. Out-of-school suspension 
8. Truancy 
9. Kept at home by parents - without prior approval 
10. Baby-sitting 
11. Special trips - without prior approval 
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*To support Take Your Child to Work Day, we suggest you do so in the summer or on a non-school day so 
that your child’s educational process is not interrupted. 
 

EXCESSIVE ABSENCE 
 

If a student accumulates five (5) days of unexcused absences or twelve (12) days total absence, 
the parent or guardian will receive a letter requiring a doctor’s excuse for all future 
absences.  Any future absence will require a doctor’s note to be excused.  At eight (8) days total 
absence, a notice will be sent home reminding parents of this policy.  At any time, a call home, a 
meeting or a home visit can take place. 
  
When a student reaches ten (10) days of unexcused absence, an Informal Truancy Hearing will 
be scheduled.  In some buildings, parents may receive notice of Truancy Court to be held at their 
school by Fairfield County Juvenile Court.  Others will be required to attend an individual informal 
truancy hearing with school administration or a court representative. 
  
After fifteen (15) unexcused absences the child (and parents) will be referred to the court 
diversion program or charges may be filed. If they are not successful in complying with diversion 
(attendance driven) charges will be filed. 
  
Students who surpass the limits of unexcused absences and do not meet attendance 
requirements may be subject to loss of privileges and/or consequences. 
 

 TARDY TO SCHOOL 
 

 Students arriving tardy must report directly to the attendance office. 
 
If a student accumulates three (3) unexcused tardies to school per nine weeks, it will result in disciplinary 
action.  Additional tardies will result in further disciplinary action. 
 

NON-COMPULSORY STUDENT (OVER 18 YEARS OLD) 
 

Ohio Revised Code requiring a student to attend school ends at a student’s 18
th

 birthday. Eighteen-year-old 
students who have excessive absenteeism will be placed on a contract, which serves as a warning that they 
may be withdrawn from school if they do not meet the terms of the contract. 

 
SEMESTER/FINAL EXAMS 

 
The building principal may require a doctor’s note in order to make up exams due to absences. 

 
LEAVING THE BUILDING/SPECIAL ABSENCE REQUESTS 

 
Any student leaving the building during the school day – FOR ANY REASON – must sign out at the 
attendance office and must have permission to leave. 
         

1. Illness 
Any student who is ill must report to the clinic  
The clinic will determine if the student needs to be sent home. If so, the parents will be contacted 
and the student sent to the Attendance Office to receive a “Release from Building Pass.” The 
“Release from Building Pass” must be signed and returned to the Attendance Office as soon as the 
student next re-enters the building. The “Release from Building Pass” MUST be returned to the 
attendance office no more than two days after being released from the building. Failure to follow 
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the guidelines will result in disciplinary action. No Student who is ill should leave the building 
without permission, nor should they bypass the clinic and call a parent or relative to pick him or 
her up, students or parents MUST sign out at the attendance office prior to leaving. 
 

2. Appointments during the school day 
Students and parents are strongly encouraged to avoid appointments during the school day. For 
students to be released during school hours, the following guidelines must be followed: a) 
Students must have a note signed by their parent or guardian as to time, place and destination. 
Please include the phone number of a parent/guardian whom we can contact to verify the 
appointment; b) Students must present the note to the Attendance Office to receive a “Release 
From Building Pass” in the morning; c) The “Release From Building Pass” must be signed by 
appointee and returned to the Attendance Office. The “Release from Building Pass” MUST be 
returned to the attendance office no more than two days after being released from the building. 
Failure to follow the guidelines will result in unexcused absence. All make-up work is the 
responsibility of the student.  (See Half-Day/Full-Day Absence.) 
 

3. College Visitation Day 
College Visitation days are to be scheduled when school is not in session. Students who have 
special circumstances may make arrangements to be excused to visit a college by contacting a 
guidance counselor. All requests must be made at least two (2) days in advance and have approval 
of the building principal. 
Students with 12 or more absences will not be excused for a college visit. 

 

                                                INSTRUCTIONAL MATERIALS                                      File: IIA 

As the governing body of the District, the Board is legally responsible for the selection of instructional 
materials.  Since the Board is a policy-making body, it delegates to the administrative and teaching staff of 
the District authority to recommend instructional and supplemental materials. 
 
Materials for school classrooms are recommended by the appropriate professional staff in consultation 
with the Superintendent and other sources as needed.  Final decision relative to purchase rests with the 
Superintendent, subject to official adoption by the Board in the case of textbooks. 
 
The Board believes that it is the responsibility of the District to provide: 

1. materials that enrich and support the curriculum, taking into consideration the varied 
interests,  abilities and maturity levels of the students served; 

2. materials that stimulate growth in factual knowledge, literary appreciation, aesthetic 
values and  ethical standards; 

3. a background of information that enables students to make intelligent judgments in their 
daily lives; 

4. diverse viewpoints so that young citizens may develop, under guidance, the practice of 
analytical reading and thinking; and 

5. materials representative of the many religions and ethnic and cultural groups, showing 
their contributions to our American heritage. 

The above principles serve as guides in the selection of all instructional materials including, but not limited 
to, textbooks, supplementary books, library books, computer software, Internet access sites and media. 
 
Parents are provided the opportunity to review the selection of textbooks and reading lists, instructional 
materials and academic curriculum used by the District.  In addition, parents have the right to inspect any 
instructional materials used as part of the educational curriculum for their student.  Instructional materials 
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means instructional content, regardless of format, that is provided to the student, including printed or 
representational materials, audiovisual materials and materials available in electronic or digital formats 
(such as materials accessible through the Internet).  Instructional material does not include academic tests 
or academic assessments. 

                                                        TEXTBOOK SELECTION AND ADOPTION              File IIAA                   

In selecting textbooks for use in the District, the Board carefully considers the rights, freedoms and 
responsibilities of students, parents and teachers.  Efforts are made to: 

1. preserve each student’s right to learn in an atmosphere of academic freedom;  
2. support each teacher’s responsibility to exercise professional judgments in his/her work 

and at the  same  time supply teachers with an awareness of their responsibility to meet 
the District’s educational  goals and objectives; and 

3. recognize the right of parents to influence the education of their children.  (The Board 
does not,  however, allow the wishes of an individual parent to infringe upon the rights of 
other students in any  class.) 

The Superintendent establishes textbook and/or curriculum committees that include representation of 
teachers who use the texts, administrators and other staff members.  Students and parents may also be 
asked to serve on these committees.  Parents are provided the opportunity to review the selection of text 
books and reading lists, instructional materials and academic curriculum used by the District. 
 
The final decision on the recommendation of textbooks rests with the Superintendent, subject to official 
adoption by the Board. 

File:  IKA 
GRADING SYSTEMS 

 
Grading is a system of measuring and recording student progress and achievement which enables students, 
parents and teachers to assess strengths and weaknesses; plan an educational future for students in the 
areas of the greatest potential for success; and know where remedial work is required. 
 
The Board believes students respond more positively to the opportunity for success than to the threat of 
failure.  Therefore, the District seeks in its instructional program to make achievement both recognizable 
and possible for students.  It emphasizes achievement in its processes of evaluating student performance. 
 
The Board recognizes that a system of grading student achievement can help students, teachers and 
parents to better assess progress toward personal educational goals and assist the students in 
implementing that progress.   
 
The administration and professional staff devise grading systems for evaluating and recording student 
progress.  The records and reports of individual students are kept in a form which is understandable to 
parents as well as teachers. The Board approves the grading and reporting systems as developed by the 
faculty, upon recommendation of the Superintendent. 
 
The Board recognizes that any grading system, however effective, has subjective elements. There are 
fundamental principles which must guide all instructors in the assignment of marks and achievement. The 
shared vision for the primary purpose of grades is that “A grade is the reflection of a student’s mastery 
of the skills and content knowledge as established in the course of study or in the individual program 
plan.” 
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 1. The achievement mark in any subject should represent the most objective measurement by the 
teacher of the achievement of the individual.  A variety of evaluation measures are used and 
accurate records are kept to substantiate the grade given. 

 2. An individual should not receive a failing grade unless he/she has not met stated minimum 
requirements. 

 3. Poor or failing grades should trigger a variety of instructional and intervention activities to assist 
the student in achieving better grades by the next grading period, if possible. 

 
The Superintendent develops procedures for grading which include the following. 
 
 1. Each student should know what achievements are expected at the outset of any course of 

study. 
 2. Each student should be kept informed of personal progress during the course of a unit of study. 
 3. Methods of grading are appropriate to the course of study and the maturity of students. 
 4. Provisions are made for a pass/fail grade where appropriate. 
 5. Students should be encouraged to evaluate their own achievements. 
 6. No grading system should serve to inhibit the teacher from learning the strengths and 

weaknesses of each student on an individual basis. 
 7. All grading systems are subject to continual review and revision to better serve the purposes for 

grading established by the Board. 
 
Final decision on any grade is the responsibility of the building principal. 

GRADING SYSTEMS IKA-3-R 

Administrative Guidelines for Reporting Student Progress in Grades 9-12 

Goals and Objectives of Student Grading 

1. The appraisal of student achievement should be based on periodic assessment of the student’s 
mastery of  skills and content knowledge. 

2. The reporting of student progress should provide an accurate picture of the student’s academic 
growth. 

3. Teachers and principals are encouraged to schedule conferences with parents to convey 
information concerning a student’s progress. 

4. When requested, staff members should provide suggestions for improvement so that parents 
may assist students at home. 

5. Teachers should carefully collect and record material and information needed to make an 
assessment of student progress. This information should come from a variety of sources to 
provide an accurate assessment of both strengths and weaknesses. 

6. The grading procedure should provide a continuous record of academic progress in all areas of 
the curriculum. 

7.  All professional staff members are responsible to provide a clear explanation of the grading          
system to  the students and parents. Students shall be told by their teachers what is expected of 
them and how their work will be evaluated. 

8. Grades are not to be used as a form of discipline. 

Grading Guidelines: 

1. Teachers will include only achievement of the content standards in their grades.  Behavior, 
effort and attendance (whether excused or unexcused) will not be included.  
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2. Teachers will provide support to learners who submit work late without reducing grades.  Late 

work will be accepted within a range of dates as designated by the teacher. However, there 

may be consequences for submission of late work. 

3. Teachers will not give points for extra credit or use bonus points. 

a. In assessing group projects or presentation, use only individual achievement scores. 
b. Teachers will assign grades based only on the student’s own achievement. (i.e. curving 

grades, utilizing bell curve) 

4. Teachers will assign grades using appropriate and clear performance standards; provide clear 

descriptions of achievement expectations. 

5. Teachers will rely only on evidence gathered from content standards based assessments.  

6. Students will receive remediation, reassessment and behavior consequences for academic 

dishonesty (plagiarism, cheating on graded assessment).  Grades will reflect reassessment. 

7. The majority of quarterly and final grades will be based on summative assessments.  Teachers 

will provide feedback on formative assessment. 

 
Special Education Students 
 
Special Education students included in the general education classroom will follow the same grading policy 

as their grade level peers from the general education teacher with support from the intervention specialist 

with modifications and accommodations for assignments.  The grading of special education students must 

be done with the provisions of their accommodations and modifications as specified in their IEP. 

Special education students in self-contained units (MD/CD) the following will apply: 

Self -Contained Units of CD and MD: 

 1. Will enter grades at interim and report card. 

A. Secondary:    Will use A, B, C, D, F as grades. 
 

2. Grades should be a reflection of the curriculum being taught. 
3. IEP progress reports should be a reflection of progress on IEP goals and objectives. 
4. ALL CD units must use general education curriculum with modifications as necessary to  meet the 
needs  of the student. 
 

Students in CD Units who attend General Education classrooms: 
 

1. Students in an inclusionary setting, the general education teacher would give the grade, with 
support from the intervention specialist with modifications and accommodations for 
 assignments. 

2. Grades will be entered at least every two weeks. 
3. Grades will follow the Board adopted grade level rating scale. 
4. Comments will be added to the grade cards to communicate clearly to parents any modifications or 

accommodations. 
 
Frequency of Grades 
 
In establishing a grade teachers will record a minimum of six grades per subject area for the nine-weeks 
marking period. These grades will reflect the student’s mastery of course of content standards and will be 
updated bi-weekly. 
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Grading Scales 
 
In determining a nine-week grade, teachers must be able to justify their grading criteria to parents, 
students and their principal. The following grading schedules must be utilized to compute grades: 
 

 
 

 

 

 

 

 

 

 

The following grading scale shall be used in those courses properly designated as Advanced Placement (AP) 
and Honors (H).   

 
 
 
 
 
 
 
 
 
*No grade below C will  
carry the weighted  

factor. 

     

Determination of Semester and Final Grades 
 
In the computation of semester and final grades, the following proportions will be used with respect to the 
value of nine-week grades and exams: 
 

Semester course first nine weeks’ grades = 40%       Year course first nine weeks’ grades = 20% 
Second nine weeks’ grades = 40%       Second nine weeks’ grades = 20% 
Exam grade = 20%           Semester exam = 10% 

               Third nine weeks’ grades    =  20% 
               Fourth nine weeks’ grades  = 20% 
               Final exam = 10% 

Should an F be recorded in a particular subject for the last two recorded grading periods and the final 
examination for a year course, and the last recorded grading period and the final examination for a 

Grade            Percentage  
        Scale 

Point Value  
Scale 

  A 100 - 93 4.00 

  A- 92 – 90 3.67 

  B+ 89 – 87 3.34 

  B 86 – 83 3.00 

  B- 82 – 80 2.67 

  C+ 79 – 77 2.34 

  C 76 – 73 2.00 

  C- 72 – 70 1.67 

  D+ 69 – 67 1.34 

  D 66 – 60 1.00 

  F 59 - 0 .00 

Grade            Percentage  
        Scale 

Point Value  
Scale 

  A 100 - 93 5.00 

  A- 92 – 90 4.67 

  B+ 89 – 87 4.34 

  B 86 – 83 4.00 

  B- 82 – 80 3.67 

  C+ 79 – 77 3.34 

  C 76 – 73 3.00 

*C- 72 – 70 1.67 

  D+ 69 – 67 1.34 

  D 66 – 60 1.00 

  F 59 - 0 .00 
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semester course, the teacher may consider the final average a failure and use as the final grade. The 
building principal must approve the application of this exception. 

Course requirements are to be outlined for students at the beginning of the term. A student who does not 
complete course requirements (failure to take an examination, turn in a term paper or complete other 
major projects) due to an absence shall temporarily receive an incomplete as a final grade on his/her 
report card. Except in the case of emergency, where prior arrangements have been made with the building 
principal or his/her designee, such incompletes not made up within two weeks of the completion of the 
term will receive a zero for the exam, term paper or major project. That grade will then be averaged into 
the final grade accordingly. Exceptions to this policy, such as but not limited to research papers, will be 
determined by the building principal. 

Description of Marking System 

A, A- = Excellent 
B+, B, B- = Above Average Achievement 
C+, C, C- = Average Achievement 
D+, D = Below Average Achievement 
F = Failing/No Credit 
I   = Incomplete 
N = No Grade 

Exceptions to the above codes may be used only if approved by the building principal. 

Incomplete is a temporary mark, which indicates a grade has been withheld until all assignments for the 
grading period have been completed. The time allowed to complete the work is to be no longer than 10 
school days, unless there are unusual health problems or an extended period of absence. In these 
circumstances, special arrangements may be made with the building principal for an extension of the 10-
day period. After the 10 days, the grade should be converted to a letter grade.  

Grades earned under the Postsecondary Enrollment Option Plan shall be reported by the university, college 
or other approved institution. Grades earned under this plan shall appear also on the student’s official high 
school transcript with an appropriate designation, but will not be weighted nor computed in the student’s 
final GPA. 

Tests and Examinations 

Teachers are expected to use assessments in determining a student’s grade for each marking period. At 
least two major summative assessments are expected to be given students during each marking period. 
The results of such summative assessments are to be recorded in the teacher’s grade book.  

Semester and/or Final Examinations 

Grades 9 through 12 
 
Comprehensive examinations will be given in every class at the end of each semester unless there is an 
exemption approved by the principal. Nonacademic, project-oriented, and/or vocational education courses 
are expected to have exams. Semester and/or final examinations will be required of all students. Grades 
for the semester and final examinations are to be reported separately from the regular marking period 
grades. 
The principal shall establish an examination schedule. 
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Grade Classifications 
 
Grade 9 to 10 
A student needs 4 credits to attain sophomore standing.  Exceptions to this policy may be granted for 
individual students, grades 7, 8, or 9, after a careful case review by the sending and receiving principals and 
with the approval of the Superintendent or his/her designee.  It shall be the responsibility of the sending 
principal to initiate requests for such student case reviews. 
 
Grade 10 to 11 
A student needs 10 credits to attain junior standing. 
 
Grade 11 to 12 
A student needs 16 credits to attain senior standing. 
The distribution of credits for graduation will follow Board policy and State Minimum Standards. 
 
Attitude Rating 
Grades 9 through 12 may make use of computer comments to reflect attitudes of students during each 
grade report period. Attitude rating for each student having grade difficulty may also be reflected in 
Interim Progress Reports. An attitude rating shall reflect the student’s general attitude toward the 
coursework and is not necessarily influenced by academic achievement. 

Make-up Work 

Make-up work is defined as any work completed prior to or following an absence. 

1. Make-up Work - Regular 

A. It is the responsibility of the student and/or parent to contact the teacher and make 
arrangements for  all make-up work on or before the day the student returns to 
school. 

B. Make-up work will be completed in the number of days equal to the number of days the 
student was absent. Exceptions may be made if recommended by the teacher and/or 
building principal and aproved by the building principal. 

C. Students and parents should not expect to derive the same benefit from make-up work 
as from classroom instruction. 

D. Assignments completed during in-school suspension will be credited to the student. 
E. Students with unexcused absence or students suspended out of school will be 

encouraged to make up missed work and will be given credit for it. 

2. Make-Up Work - Vacations 

The Lancaster City Schools believe that students should attend school on a regular basis. Failure 
to meet this responsibility could seriously hamper the student’s academic progress and 
achievement. In order to provide maximum educational opportunities, vacations should be 
planned during holiday or summer breaks. 

Students who are absent from school should not expect make-up work to provide the same benefits as 
classroom instruction and participation. Although the scheduling of vacations during school sessions is 
discouraged, the following procedures have been established to process vacation releases: 

A. Advance notice of all vacations should be given to the building principal at least one 
week in advance. In the event of an emergency vacation leave, parents should contact 
the building principal as soon as possible. 
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B. The building principal should notify the teachers in advance of any student who will miss 
school due to an excused vacation. It is the responsibility of the student and/or parent to 
contact the teacher for all make-up work. 

C.  Whenever a vacation occurs, parents should very seriously consider hiring a tutor to 
help prevent any serious academic setbacks. It is not the responsibility of the teachers to 
provide tutoring for any students who miss school due to vacations. 

D. When a vacation request has been received for a student who is in danger of failing a 
course of study, the building principal, or his/her designee, will confer with the parent 
regarding the academic performance or attendance of the student. 

Interim Progress Reports  
 Interim reports are to be sent for low and failing grades (D and F respectively), when a grade has 
decreased from an A to a C or at parent request.  Following teacher-student notifications, students may be 
required to consult with a guidance counselor if teacher-student notifications do not result in positive 
attitudes toward the class and classwork. 
 
Withdrawal from School 
A student moving out of the District or a student 18 years of age withdrawing from school shall notify the 
office at least 24 hours in advance. On the day of withdrawal, students should arrange to have a parent or 
guardian with them to complete the necessary paperwork. In emergency situations, exceptions to this rule 
may be permitted with the approval of the building principal. 
 
When students owe fees or fines or have other financial obligations to the school, they must be paid at this 
time. Grades and credits of students having a financial obligation to the school may be withheld as 
provided by Section 3313.642 of the Ohio Revised Code. 
 

GRADES FOR A FULL-YEAR COURSE 
 
 

A student’s grade for a full-year course may be calculated using this simple three-step procedure. 
 
 

 
 
 

ONE TWO THREE 

CHANGE YOUR GRADES FROM 
LETTERS TO POINTS 

WITH THESE POINTS, USE THIS 
FORMULA TO CALCULATE YOUR 

COURSE AVERAGE 

FROM YOUR COURSE AVERAGE 
FIND YOUR GRADE USING THIS 

TABLE 

A   =   4.00 First grade period x 2  =   3.83 – 4.00 =  A 

A-   =  3.67 Second grade period x 2  =   3.50 – 3.82 =  A- 

B+   =  3.34 Midterm exam grade  =   3.16 – 3.49 = B+ 

B    =  3.00 Third grade period x 2 =   2.83 – 3.15 =  B 

B-   =  2.67 Fourth grade period x 2  =   2.50 – 2.82 = B- 

C+   =  2.34 Final exam grade  =   2.16 – 2.49 = C+ 

C    =   2.00 Equals point total =   1.83 – 2.15 =  C 

C-   =  1.67   =   1.50 – 1.82 =  C- 

D+   =  1.34     =  1.16 – 1.49  = D+ 

D    =  1.00 POINT TOTAL =  .833 – 1.15 =  D 

F    =  0.00 10 = COURSE AVERAGE =  0.00 –.832 =  F 
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GRADES FOR A SEMESTER COURSE 
 
A student’s grade for a one-semester course may be calculated using this simple three-step 
procedure. 

 
 
 
 

 
GRADES FOR A FULL-YEAR HONORS & PLACEMENT CLASSES 

 
 

A student’s grade for a full-year Honors or AP course may be calculated using this simple three-step 
procedure.  If a teacher teaches a weighted class and a student earns a C- or less for a grading period 
or an exam, then the teacher must hand calculate the final grade for the class. 

 
 

 
 

ONE TWO THREE 

CHANGE YOUR GRADES FROM 
LETTERS TO POINTS 

WITH THESE POINTS, USE THIS 
FORMULA TO CALCULATE YOUR 

COURSE AVERAGE 

FROM YOUR COURSE AVERAGE FIND 
YOUR GRADE USING THIS TABLE 

A   =   4.00 First grade period x 2  =   3.83 – 4.00 =  A 

A-   =  3.67 Second grade period x 2  =   3.50 – 3.82 =  A- 

B+   =  3.34 Final exam grade  =   3.16 – 3.49 = B+ 

B    =  3.00 Equals point total =   2.83 – 3.15 =  B 

B-   =  2.67   =   2.50 – 2.82 = B- 

C+   =  2.34   =   2.16 – 2.49 = C+ 

C    =   2.00  =   1.83 – 2.15 =  C 

C-   =  1.67   =   1.50 – 1.82 =  C- 

D+   =  1.34     =  1.16 – 1.49  = D+ 

D    =  1.00 POINT TOTAL =  .833 – 1.15 =  D 

F    =  0.00 5 = COURSE AVERAGE =  0.00 –.832 =  F 

ONE TWO THREE 

CHANGE YOUR GRADES FROM 
LETTERS TO POINTS 

WITH THESE POINTS, USE THIS FORMULA 
TO CALCULATE YOUR COURSE AVERAGE 

FROM YOUR COURSE AVERAGE 
FIND YOUR GRADE USING THIS 

TABLE 

          A   =   5.00 First grade period x 2  =   4.83 – 5.00 =  A 

A-   =  4.67 Second grade period x 2  =   4.50 – 4.82 =  A- 

B+   =  4.34 Midterm exam grade  =   4.16 – 4.49 =  B+ 

B    =  4.00 Third grade period x 2 =   3.83 – 4.15 =  B 

B-   =  3.67 Fourth grade period x 2  =   3.50 – 3.82 =  B- 

C+   =  3.34 Final exam grade  =   3.16 – 3.49 =  C+ 

C    =   3.00 Equals point total =   2.83 – 3.15 =  C 

C-   =  1.67   =   1.50 – 1.82 =  C- 

D+   =  1.34     =  1.16 – 1.49  =  D+ 

D    =  1.00 POINT TOTAL =  .833 – 1.15 =  D 

F    =  0.00 10 = COURSE AVERAGE =  0.00 –.832 =  F 
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GRADES FOR SEMESTER HONORS & PLACEMENT CLASSES 
 

A student’s grade for a semester Honors or AP course may be calculated using this simple three-
step procedure.  If a teacher teaches a weighted class and a student earns a C- or less for a grading 
period or an exam, then the teacher must hand calculate the final grade for the class. 

 
 

 
“WEIGHTED GRADING” SYSTEM 

 
 Honors and Advanced Placement Courses, which will be weighted, are: 
U.S. History (H); Government/Economics (AP); European History (AP); Latin 4 (H);  French 4 (H); Spanish 4 
(H);  Unified Geometry (H);  Algebra 2 (H); Pre-Calculus (H); Calculus (AP); Integrated Science (H);  
Computer Science (H); Physics (H); Biology (AP); Chemistry (AP); English 9 (H); English 10/American Lit (H);  
English Language and Composition (AP); English Literature and Composition (AP); World History (H);  
and History Seminar (H). 

ATTENDANCE 
 

Excessive unexcused absence may be used as a basis in determining whether or not students will be 
retained.  The building principals have the sole authority to make the decision after having held 
conferences with appropriate parents and students. 

 
CHEATING OR PLAGIARISM 

 
A student shall not submit work that is not his/her own without proper documentation, references, 
citations, and/or credit given. Any work submitted in a class is expected to be the student’s own and 
completed work according to the instructions given by the teacher. 
 
Consequences for violating this policy are: 
 
1

st
 Offense:   Failing grade for the assignment, paper, test, project, etc. The student’s assistant principal 

and parent will be notified. 
 

ONE TWO THREE 

CHANGE YOUR GRADES FROM 
LETTERS TO POINTS 

WITH THESE POINTS, USE THIS 
FORMULA TO CALCULATE YOUR 

COURSE AVERAGE 

FROM YOUR COURSE AVERAGE FIND 
YOUR GRADE USING THIS TABLE 

A   =   5.00 First grade period x 2  =   4.83 – 5.00 =  A 

A-   =  4.67 Second grade period x 2  =   4.50 – 4.82 =  A- 

B+   =  4.34 Final exam grade  =   4.16 – 4.49 =  B+ 

B    =  4.00 Equals point total =   3.83 – 4.15 =  B 

B-   =  3.67   =   3.50 – 3.82 =  B- 

C+   =  3.34   =   3.16 – 3.49 =  C+ 

C    =   3.00  =   2.83 – 3.15 =  C 

C-   =  1.67   =   1.50 – 1.82 =  C- 

D+   =  1.34     =  1.16 – 1.49 =  D+ 

D    =  1.00 POINT TOTAL =  .833 – 1.15 =  D 

F    =  0.00 5 = COURSE AVERAGE =  0.00 –.832 =  F 
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Subsequent Offenses in the same or any other class:  Failing grade for the grading period in the class in 
which the infraction occurred. The student’s assistant principal and parent will be notified and a 
conference will be held. 

 

CLASS RANK AND POINT AVERAGE 
 

Final grades from all classes taken at Lancaster High School, as well as transfer credits accepted from other 
secondary schools, are used in calculating cumulative GPA. Students are ranked in their class according to 
cumulative GPA. Weighted grades are used in determining GPA and class rank. An un-weighted GPA and 
rank is also available for colleges and scholarships that require it. 

 

COLLEGE CREDIT PLUS 

State law provides for student participation in the College Credit Plus (CCP) program for the purposes of 

promoting rigorous academic pursuits and exposing students to options beyond the high school 

classroom.  Therefore, eligible 7th through 12th grade students may enroll at any public 

college/university and any participating nonpublic college/university on a full- or part-time basis and 

complete nonsectarian, non-remedial courses for transcripted high school and/or college credit. 

Student Enrollment 
 
To participate in CCP, a student must apply to, and be accepted by, a participating college in accordance 
with the college’s established procedures for admission.  The student also must meet the college’s 
established standards for admission and course placement, including any course specific capacity limits.  
The student and his/her parent also must sign a form acknowledging receipt of the required counseling 
and understanding of their responsibilities under the program. 

 
High School/College Enrollment 
 
 1. A student who enrolls in CCP for the first time in: 
 

a.  grades 7, 8 or 9 may receive credit toward high school graduation for up to the 
equivalent of four academic school years. 

b.  10th grade may receive credit toward high school graduation for up to the 
equivalent of three academic school years. 

c.  11th grade may receive credit toward high school graduation for  up to the 
equivalent of two academic school years. 

d.  12th grade may receive credit for up to the equivalent of one academic school 
year. 

 
 2. Proportionate reductions are made for any student who enrolls in the program during the 

course of a school year. 
 
 3. The maximum number of credits that may be earned during the academic year is the total of 

the high school courses and college courses.  The total may not exceed 30 college credit hours 
per academic year.  

 
 4. College courses for which three-semester hours are earned are awarded one credit toward 

high school graduation credit.  Fractional credits are awarded proportionally. 
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                                                            LANCASTER CITY SCHOOLS CAREER ADVISING POLICY                   IJA 

The Board views career advising as helping students understand themselves relative to their abilities, 

aptitudes, interest, attitudes, strengths, and limitations. This process is meant to assist students in the 

development of their potential and their decisions relating to educational and career matters. 

The district’s plan for career advising includes providing: 

1. Grade-level examples that link students’ schoolwork to one or more career fields by implementing 

a career curriculum. 

2. Career advising to students in grades 6-12 which includes meeting with each student at least once 

annually to discuss academic and career pathway opportunities. 

3. Additional interventions and career advising for students who are identified as at risk of dropping 

out of school. These include: 

a. Identifying students who are at risk of dropping out of school using a local, research-

based method with input from teachers, school counselors and other appropriate school 

staff. 

b. Developing a Student Success Plan for each student at risk of dropping out that addresses 

both the student’s academic and career pathway to successful graduation and the role of 

career-technical education, competency-based education and experiential learning, when 

appropriate. 

i. Before a district develops a pupil’s Student Success Plan, district staff will invite 

the student’s parent, guardian or custodian to assist. If that adult does not 

participate in the plan development, the district will provide the adult a copy of 

the plan, a statement of the importance of a high school diploma and a listing of 

the pathways to graduation available to the student. 

4. Training for employees on how to advise students on career pathways, including use of the tools 

available to the district. 

5. Multiple academic and career pathways through high school that students may choose to earn a 

high school diploma, including opportunities to earn industry-recognized credentials and 

postsecondary course credit. 

6. Information on courses that can award students both traditional academic and career-technical 

credit. 

7. Documentation on career advising for each student and students’ parent, guardian or custodian to 

review, as well as schools that the student may attend in the future. These include activities that 

support the student’s academic, career and social/emotional development. 

8. The supports necessary for students to transition successfully from high school to their 

postsecondary destinations, including interventions and services necessary for students who need 

remediation in mathematics and English language arts. 

GRADUATION REQUIREMENTS 

The Board desires that its standards for graduation meet or exceed the minimum standards of the Ohio 
Department of Education as well as State law and, further, that our high school compares favorably with 
other high schools in the state that are recognized for excellence. 

The Board assumes that at the time of graduation each student has fulfilled all academic and financial 
obligations.  A good school record, scholastic and otherwise, is the best recommendation a student can 
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offer, either for college admission or for a job.  A record of good personal behavior and cooperation is 
expected. 

The requirements for graduation from high school are as follows: 

 
 
The requirements for graduation also include: 

1. student electives** of any one or combination of the following: foreign language, fine arts 
(must complete  two semesters in any of grades 7-12 unless following a career-technical 
pathway), business, career- technical  education, family and consumer sciences, technology, 
agricultural education or additional English  language  arts, math, science or social studies 
courses not otherwise required under the statutory graduation requirements; 

2. units earned in social studies shall be integrated with economics and financial literacy; and 

3.  passing all state required examinations. 

 
Summer School 
Summer school credits are accepted toward graduation provided that administrative approval has been 
given prior to registration for the course. 
 
Educational Options 
High school credit is awarded to students who successfully complete Board-approved educational options 
that count toward the graduation requirements and subject area requirements. 

College Credit Plus  
Credit is awarded for courses successfully completed at an accredited postsecondary institution.  High 
school credit awarded for a course successfully completed under College Credit Plus, or where applicable 
the former Postsecondary Enrollment Options Program, counts toward the graduation requirements and 
subject area requirements of the District.  If a course comparable to the course successfully completed is 
offered by the District, then comparable credit for the completed equivalent course is awarded.  If no 
comparable course is offered, the District grants to the student an appropriate number of credits in a 
similar subject area. 

Correspondence Courses, Non Credit Recovery 
High school courses offered through correspondence courses are accepted for credit toward graduation 
only when they meet the following criteria. 

English Language Arts 4   units 

History and government, including one unit of American History and one unit of 
American Government 

2   unit 

Social Studies 1   unit 

Science, with inquiry-based lab experience, including one unit each in Physical Science 
and Life Sciences and one unit in Chemistry, Physics or other physical science, 
Advanced Biology or other life science, Astronomy, Physical Geology or other earth or 
space science 

3   units 

Math, including one unit of Algebra II or its equivalent 4    units 

Health 1/2   unit 

Personal Finance 1/2   unit 

Physical Education 1/2   unit 

Electives ** 6 1/2 units 

Total 22   units 
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1. Credits earned in correspondence schools directly affiliated with state universities are 
evaluated by the school administration for students who wish to qualify for graduation from 
high school. 

2. Credits earned from correspondence schools not directly affiliated with an accredited college 
or university  may not be applied toward graduation. 

3. Credits earned from schools, which have been established primarily for correspondence study, 
rather than  an  institution primarily for residence study, are not accepted toward graduation. 

4. The student must meet all graduation requirements of Lancaster High School. 

5. The final determination regarding the acceptance of credit for graduation shall be the 
responsibility of the high school principal. 

6. The transfer of credits shall also conform to all other applicable Board policies. 

Coursework Prior to Ninth Grade 
Student work completed prior to the ninth grade is applied towards graduation credit if the course is 
taught by a teacher holding a license valid for teaching high school and is designated by the Board as 
meeting the high school curriculum requirements. 

Physical Education Exemption 
Freshmen students may waive .25 credits (1 PE course) of the required .50 credits (2 PE 
courses) of the graduation requirement for physical education by participating in 2 seasons of 
the same district sponsored interscholastic sport, marching band, color guard or cheerleading 
or 1 season of 2 different district sponsored interscholastic sports, marching band, color guard 
or cheerleading. 

Community Service 
The District offers community service education, which acquaints students with the history and importance 
of volunteer service and with a wide range of existing community needs.  Community service opportunities 
may be considered an elective towards graduation. 
 
Ohio Core Opt Out 
The District does not offer students the ability to participate in the Ohio Core Opt Out program. 

COMMENCEMENT CEREMONY 
 

Seniors are reminded that the commencement ceremony is a privilege and not a right. Seniors who have 
frequent or serious violations of the code of conduct may be denied the privilege of participating in the 
graduation ceremony. Seniors on suspension or expulsion during the time of commencement are certainly 
denied the privilege, as conditions of this form of discipline do not allow students to be on school property 
during the time of the suspension or expulsion. The administration of LHS certainly hopes that all seniors 
will be able to participate in commencement ceremonies and participation will be the result of a student’s 
actions and lack of responsibility. Students must meet all academic requirements for graduation, including 
passage of all sections of the Ohio Graduation Test, in order to participate in the commencement 
ceremony. 
 

DROP POLICY 
 

Very few schedule changes will be made after school begins and then only under the following time frame. 
Students must be prepared to keep the courses for which they have registered. All schedule change requests 
must be turned in to guidance within the first five days of each semester. Schedule changes will be 
permitted based on available space in classes. 
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During the first five days of a course, a student may withdraw with no penalty. However, a replacement 
course will be substituted for the dropped course. After this time period, and “F” for the course will be 
recorded on the permanent record if the student is currently failing; this course will be replaced at 
semester. 
Required subjects cannot be dropped. 

 
EARLY GRADUATION 

 
(Due to the varied educational options available to students, Lancaster City Schools encourages 
students to remain in school to complete requirements and graduate with their class.) 
 
1. A student interested in early graduation must request an application from his/her guidance 

counselor. 
2. A student may not apply for both early graduation and admission into a career/technical 

program. 
Admission into a career /technical program implies a commitment for the duration of the 
program. 

3. Students who graduate become alumni of Lancaster High School. Therefore, they are not 
eligible for extracurricular activities. 

4. A student who graduates under this policy shall have the option of participating in the next 
regular graduation exercises. 

5. Application must be made by September of the preceding year. 
 

INCOMPLETE GRADES 
 

Incomplete grades for the nine weeks, semester exam, or final exam must be made-up within two weeks of 
the last day of the nine weeks. If the work missed is not made up, the incomplete will be recorded as a 
failing grade. Students must take the initiative in working with the teachers regarding the make-up work. 

 
PARTIAL COMPLETION OF CAREER TECHNICAL PROGRAM 

 
Parental credit for partial completion of a Career Technical program, if deemed necessary, can be granted 
with permission of the Career Technical Administrator. 

 
REPORT CARDS 

 
Students will receive report cards from their report room teacher approximately eight days following the 
close of the grading period. The final report cards will be mailed to the parents as soon as possible after the 
last week of the school year. Report cards may not be issued to students who owe fees/fines. 
 

PROMOTION AND RETENTION OF STUDENTS    File:  IKE 
 
The promotion or retention of each student is determined individually.  Such decisions are made annually 
based on a number of factors.  A student’s successful completion of coursework, attendance and other 
age-appropriate factors are considered in making promotion and retention decisions. 
 
Promotion procedures demand continuous analysis and study of the cumulative student case history 
records.  Guidelines include the following elements. 
 

 1. A student receiving passing grades in reading, social studies, mathematics, science and 
English in grades K-8 is promoted. 
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 2. A student with failing grades in reading, mathematics or English at the end of each year 
and placed in the next grade must have an intervention plan in place. 

 3. A student having failing grades may be assigned to the next higher grade with 
discretion only with approval of the principal. 

 4. A student having passing grades, “D” or above, throughout the year is not failed. 
         5.  Documentary and anecdotal evidence should be available to justify retention.  (Note:  

The third grade guarantee must be considered in determining the long term effect of 
the child’s educational success.  Research has shown that students who are retained 
are less likely to graduate from high school.  Retention is strongly discouraged unless 
the student is provided a written research-based intervention plan for the following 
school year.) 

 6. A student with failing grades during any academic term is entered into the building’s 
intervention programs to be assisted toward academic success in failing areas. 

 
Guidelines Regarding the Retention of Secondary Students (Grades 9-12)  (IKE-R-1) 
 
Considerations 

1. Progress from one grade level to the next is based on attaining the appropriate number of 
Carnegie units. 

2. Twenty-two credits will be required to graduate. 

Promotion Guidelines 
 

9
th

 to 10
th

 grade     4 credits 
10

th
 to 11

th
 grade   10 credits 

11
th

 to 12
th

 grade   16 credits 
 

The following specific factors must be considered in reaching conclusions about the possible retention of 
students in grades 9-12.  Guidelines include the following elements: 
 
A student with failing grades in core academic area at the end of each year is provided with opportunities 
for credit recovery or intervention services the following year. 
 

PART IV 
ACADEMIC RECOGNITION 

 
Information regarding curricular programs, special awards, and transcript requests may be found in the 
Program of Studies book. 
 

1. Honor Roll 
Students who attain a cumulative grade point average of  3.6-4.00+ will be considered high honor 
students. 
Students who attain a cumulative grade point average of 3.0-3.59 will be considered honor 
students. Students with an incomplete will not be considered for the honor roll until they have 
met academic obligations. PSEOP students must have earned a minimum of three (3) credits for 
the year to be eligible for High Honor or Honor Roll awards. 
 

2. National Honor Society 
The Lancaster High School Chapter of the National Honor Society was chartered in 1933 to honor 
students who are outstanding in scholarship, leadership, service and character. Membership is 
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never considered on the basis of grades alone. Students will be selected who demonstrate 
outstanding performance in all four criteria of scholarship, leadership, service and character. 
 
Selection 
Selection to NHS is a privilege, not a right. Students do not apply for membership in the National 
Honor Society; instead, they provide information to be used by the local selection committee to 
support their  
candidacy for membership.  Membership is granted only to those students selected by the 
selection committee. The Selection Committee is an anonymous committee of five teachers who 
vote for the new NHS inductees.  
A. The selection process involves choosing junior and senior students who have achieved a 3.400 

GPA  
(on a weighted 5.00 scale) by the end of the previous year. 

B. This list of candidates is posted and then goes before all staff and students. 
C. The staff rates the candidates on a 0-4.0 scale in areas of character, leadership, and service 

and can write any additional comments about each candidate. The staff member signs this 
evaluation form and submits it to the NHS advisors by a given deadline. 

D. Additionally, each qualifying student is notified of his/her candidacy and asked to pick up and 
sign for an information packet. The packet is an opportunity for a prospective member to 
provide any information about himself or herself that the selection committee can evaluate: 
athletics, work history, volunteer work, special circumstances, a biography, etc. it is the 
student’s obligation to provide the required information by a predetermined deadline. Failure 
to complete the packet gives insufficient information about the student to the committee, 
indicates the student’s lack of interest, and automatically disqualifies the student for 
membership. 
The NHS advisors will deliver these information packets to all candidates who have failed to 
pick them up. This often pertains to the post-secondary students. 

E. The NHS advisors receive the teacher evaluation forms and student identification packets, and 
scores are compiled. 

F. The results of these evaluations are presented to the selection committee. Members of the 
selection committee vote on each student, based on scholarship, character, leadership and 
service. A simple majority of votes is needed for selection. The selection committee evaluates 
the average (mean) score in each criteria. No individual teacher’s evaluation will determine a 
student’s selection. 

G. Candidates selected for membership are notified at school on the Monday preceding the 
induction ceremony. (The induction ceremony is usually held in the LHS auditorium on the 
first Thursday of December.) 

H. Parents and guardians are notified of their child’s acceptance with a letter on that same day. 
 

3. Recognition of Scholastic Achievement at Graduation 
Students having achieved 3.6 or better cumulative grade point average are recognized as 
graduating with honors. The Valedictorian and Salutatorian will be determined on the basis of 
achieving the highest and second highest computed grade point average respectively. The 
Career/Technical Honor Student will be determined on the basis of being the career/technical 
student achieving the highest computed grade point average. 
 

4. Academic Awards Night 
An annual Scholarship Program is held in May. Invitations to this event are extended to all 
students and their parents, grades nine through twelve, who have a cumulative point average for 
the current school year of 3.00 or higher for each of the three (3) grading periods and to students 
receiving special recognition for other academic awards. 
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PART V 
                     STUDENT RIGHTS AND RESPONSIBILITIES              (Board Policy JF) 

 
Students, like all citizens, have rights guaranteed by the Constitution of the United States. The First 
Amendment, which ensures the freedom of religion, speech, press, assembly and petition, and the 
Fourteenth Amendment, which guarantees due process and equal protection, apply in school 
environments.  

The rights of an individual are preserved only by the protection and preservation of the rights of others.  A 
student is responsible for the way rights are exercised and must accept the consequences of actions and 
recognize the boundaries of rights.  Each exercise of an individual’s rights must demonstrate respect for the 
rights of others. 
 
These statements set forth the rights of students, and the responsibilities which are inseparable from these 
rights, which include the right to: 
 

1. equal educational opportunity and freedom from discrimination and the responsibility not to 
discriminate against others; 

2. attend free public schools; the responsibility to attend school regularly and to observe school rules 
essential for permitting others to learn at school; 

3. due process of  law with respect to suspension and expulsion; 
4. free inquiry and expression and the responsibility to observe rules regarding these rights; and  
5. privacy, which includes privacy with respect to the student’s school records. 

As part of the educational process, students should be made aware of their legal rights and of the legal 
authority of the Board to make rules and delegate authority to its staff to make rules necessary for the 
orderly operation of the schools. 
 
A copy of the school discipline code is posted in each of the schools and given to each student. This code 
describes in detail the offenses, such as truancy, tardiness, property damage, etc., for which disciplinary 
action may be taken. Copies of the code are available to any parent in the principal’s office. 

1. Speech 
Schools, by their nature, must encourage freedom of expression and inquiry in a responsible and 
appropriate manner. Effective classroom and other educational activities will be structured to 
encourage students to express, examine and debate their thoughts and those of others. 

1. Students have the right to a free and appropriate expression of ideas. Such expression shall 
include the personal opinion of students. Controversial ideas are not to be deliberately 
avoided. 

2. Students shall not be forced to accept a purely personal and arbitrary opinion or idea. 
3. Students do not have the right to slander (speak maliciously or without regard for the truth) 

or to engage in offensive obscenities. 
4. Students do not have the right to slander (speak maliciously or without regard for the truth) 

or to engage in offensive obscenities. 
5. Students do not have the right to speak in a manner that materially and substantially 

interferes with the normal operation of the school. 

2. Writing 
The right of students relative to freedom of the press is clearly established by the Constitution and 
by case law. Students in the Lancaster City School System shall have the right to express 
themselves in appropriate written form and in a manner consistent with the educational 
philosophy and goals of  our district. Within the scope of such expression students shall accept the 
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responsibility to refrain from libel and obscenity or inciting to commit any act contrary to law or 
the established Code of Conduct. 

a. Publications prepared by members of the student body for distribution to other students or 
faculty shall be under the supervision of one or more faculty members. 

b. Students, who write, edit, publish or distribute printed, handwritten or duplicated materials 
are responsible for the contents of such material. 

c. The editor, co-editor and editorial staff shall be responsible for the final review and 
preparation of articles under the direction of the appointed faculty member(s). 

d. All publications must identify the author, and/or editor and publisher, and shall be 
submitted to the designated school authority for approval. 

e. Libel, obscenity, profanity, personal attacks and encouragement of the violation of laws are 
prohibited. 

f. Students may not possess, while on school grounds, written material which is obscene, 
libelous, inflammatory and/or seditious because of the likelihood of substantial disruption 
to the educational process. 

g. Articles that have been reviewed and rejected by an editor, co-editor, editorial staff, 
advisor, or administrator shall be returned to the author(s). Authors may reconsider the 
content and amend the article, or avail themselves of the right of appeal. 

3. Dress and Appearance Code/Symbolic Expression 
The primary responsibility for a student’s dress rests with the parent and the student. The Board of 
Education has the responsibility for the education and safety of students. Therefore, all students shall 
be neat and clean in consideration for others and shall dress in a manner that will not be unduly 
distracting or interfere with the education process. 

Symbolic Expression: Symbolic expression is defined as any expression, other than verbal, that 
conveys the personal ideas, beliefs, feelings, attitudes or opinions of individuals or groups. 

4. Hair - Hairstyles and hair coloring that disrupt the educational process or are a safety hazard shall be 
prohibited. 

a. Dress - A student has the responsibility to regulate his/her appearance so as to avoid the  
  disruption of the educational process.  
b. Students are expected to wear appropriate clothing.  
c.  Appropriate undergarments must be worn and covered at all times.  
d. Clothing with obscene, libelous, distracting, or suggestive words or pictures is prohibited.  
e. Clothing or items which promote or advertise alcoholic beverages, tobacco products, or   
  illegal drugs, are prohibited from being worn during school hours or at school activities. 
 

 Other standards of dress will include the following: 
1. Undergarments must be worn and be covered at all times. 
2. Boxer shorts are not acceptable as an over garment. 
3. No spandex or biker shorts shall be permitted. 
4. Clothing cannot be sheer unless an appropriate article of clothing is worn under to cover 

undergarments. 
5. Pajama pants/lounge pants are not permitted. 
6. Shirts must be properly sized.  Underwear, shoulders, chest and cleavage, back and 

midsection (belly) may not be visible. 
7. Sleeveless shirts (either bought or cutoff ) are acceptable as long as the opening for the arm is 

only as wide as the natural seam for the sleeve (no full side or up to collar openings). 
Sleeveless shirts shall be permitted with the following guidelines: 
a. The chest area must be covered in an appropriate manner. 
b. Racer back tank tops shall be permitted as long as undergarments are covered. 
c. One strap tops are not permitted. 
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d. Tube tops are not permitted. 
e. The tops with tie straps and halter tops are not permitted. 

8. Shorts and skirt length must be long enough to cover a student in a school-appropriate 
manner while standing or seated. 

9. Clothing must be in good repair. Clothing which has been purposely cut or sliced may be 
deemed inappropriate.   

10. Pants must be worn at the waist. (No sagging.) 
11. Shoes must be worn at all times. Open-toed shoes or sandals may be prohibited by a teacher 

based on the nature of the class (i.e., industrial tech). 
12. Jackets/coats that are sold as outerwear are to be left in the locker and not worn during the 

school day. 
13. Hats, visors, bandanas, or sweatbands, hoods worn up, combs, or head coverings are not 

permitted.  Hats are to be placed in the locker at the beginning of the day and NOT carried 
around during school. 

14. Students are not to wear chains or other items which could be considered weapons. 
15. Book Bags/Gym Bags, etc. - must be stored in lockers. Small “sling” bags ARE permitted for 

carrying  books (drawstring straps).  Purses or other bags used to carry books are considered 
book bags and are NOT permitted.  

16. Buttons/Badges - An insignia shall not disrupt the educational process. Insignias with libelous, 
obscene or suggestive words, phrases, or pictures shall be prohibited. No flags or banners 
shall be publicly displayed without proper authorization of school personnel. 

17. Make-Up – Excessive make-up that draws undue attention to a student is disruptive in nature 
and not acceptable. 

18. Physical Gestures - obscene or suggestive gestures or those that are potentially disruptive 
shall be prohibited. 

 
The principal will be the final arbiter in matters of symbolic expression and dress code violation. 

See page 58 for Dress Code Disciplinary Procedures. 
 

1. Release of Student Records 
Students and/or parents have the right to object to the release of directory information regarding 
their student(s).Questions should be addressed to the guidance office. 
 

2. Cafeteria 
Students will be assigned to a lunch period during the school day. When the designated lunch 
period arrives, students are to proceed to the cafeteria in an orderly fashion and take their place 
in line. Cutting in line, stepping ahead, saving a place in line for another student, or purchasing 
food for another student is not permitted. Students may not share food. Students are to have 
their money and I.D. number ready for the cashier. Students may pre-pay. Students purchasing 
lunch are encouraged to use the pre-pay plan. There are no lunch charges. A plate lunch is served 
for a nominal fee. A’ la carte items are also available. Students may bring a sack lunch or buy a hot 
lunch, both of which must be eaten in the cafeteria. Students bringing sack lunches may purchase 
milk or a la carte from the cafeteria menu. 
 
Closed Lunch Period:  We have a closed lunch period; therefore, students are to remain on school 
grounds during the lunch period.  Students are not permitted to have food delivered from area 
restaurants. During this block of time, all students will eat lunch or be in class or study hall. 
 

3. Physical Education 
All students must participate in the regular classes unless a proper doctor’s excuse is obtained. An 
approved parent request that a student not participate will be honored for one day. 
 
 
 



 

57 

 

Gym Clothes 
1. Boys and girls are to wear shorts, socks, tennis shoes, and a T-shirt type top. 
2. No jewelry is to be worn during class (safety). 
3. Clothing should be labeled. 
4. Other dress requirements will be covered by the physical education instructors during the 

first two weeks of class. 
 

Lockers and locks will be provided for all students in physical education classes. Students are 
issued locks and are responsible for them. A fine will be charged if these are lost. All personal 
items, but particularly valuables such as watches and money, must be locked in the individual 
physical education lockers. 
 

       Note: At the end of each semester, all items are to be removed from the P.E. locker by the student. 
 

4. Student Responsibilities 
 In order to provide for the equal opportunity of all students to an appropriate education, students 
and staff must work in cooperation to establish a school atmosphere conducive to teaching and 
learning. To this end, students in the Lancaster City School System are expected to assume the 
following responsibilities: 
1. Students will conduct themselves in an orderly and respectful manner at all times. 
2. Students will obey all reasonable requests and directions of teachers, administrators, and 

other appropriate school personnel. 
3. Students will respect the rights of others and will endeavor to contribute to the general 

welfare of our school community. 
4. Students will strive for excellence in all areas of academic and extracurricular endeavor, by 

exerting maximum effort commensurate with ability. 
5. Students will abide by the established rules and regulations of the Lancaster Board of 

Education. 
6. Students will conduct themselves with honesty and integrity. 
7. Photography/Publications:  A family’s privacy is important; therefore the school will need to 

have the custodial parent/guardian provide permission for the child to have his/her picture 
taken or to be videotaped  by school staff or local news organizations during the 2014-2015 
school year. If permission is granted,  child’s picture and/or name may be used in 
newspaper articles, television stories, newsletters, brochures and/or other promotional 
products. 
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Lancaster City Schools  

Dress Code Disciplinary Procedures  
Grades 6-12 

 
1

st
 Offense: 

1. The student will be asked to change and/or parents will be notified via telephone to bring proper 
clothing.  Student may be removed from class until appropriate clothing has been provided. 

2. Students will be reminded of the dress code and informed what infraction occurred. 
 

2
nd

 Offense: 
 

1. The student will be asked to change and/or parents will be notified via telephone to bring proper 
clothing.  Student may be removed from class until appropriate clothing has been provided. 

2. A letter will be sent home reinforcing dress code policy. 
3. Detention will be issued. 

 
3

rd
 Offense: 

 
1. The student will be asked to change and/or parents will be notified via telephone to bring proper 

clothing.  Student may be removed from class until appropriate clothing has been provided. 
2. A letter will be sent home reinforcing dress code policy. 
3. Tuesday Night/Wednesday School will be issued. 
4. Parent conference scheduled with the principal/dean of students. 

 
4

th
 Offense & Additional Offenses* 

 
1. The student will be asked to change and/or parents will be notified via telephone to bring proper 

clothing.  Student will be removed from class until appropriate clothing has been provided. 
2. A letter will be sent home reinforcing dress code policy. 
3. ISS will be issued. 

 
* Principals may assign other disciplinary consequences after the fourth dress code violation. 
 

PART VI 
BUILDING PROCEDURES and RULES 

 
CAR PASSES 

Students must have a pass from a building administrator before receiving permission to go to the parking 
lot. Car passes will only be issued in the case of an emergency. 

 
FIRE DRILLS 

Fire drills will be held on a regular basis. Instructions are posted in each classroom. 
 

FOOD/DRINKS 
In general, all food and drinks (including water) are to be kept in the cafeteria. Such items are not 
permitted in hallways, classrooms, or senior court. 
 

FUNDRAISERS 
All fundraising must be approved by the administrator in charge of fundraising. No individual student may 
sell any items for personal gain. 
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LHS TELEPHONE USE 

Public telephones are provided for students use and convenience. In emergency cases, a student may ask 
to use the office telephone. Students are asked to limit their call to 5 minutes. Phones may only be used 
before or after school and during the lunch periods. 
 

NINTH PERIOD RELEASE 
Juniors and Seniors who have passed to the Ohio Graduation Tests and achieve the grade point average 
established by the LHS administration may request to be released from ninth period study hall. Students 
requesting ninth period release must complete the proper form and have parent/guardian permission. 
Ninth period release may be revoked or denied by the LHS administration for any violation of the serious 
misconduct code. Schedule changes will not be allowed to accommodate a student to obtain ninth period 
release. Any student approved for ninth period release must leave the school premises immediately after 
8

th
 period. Students released after eighth period may not return to campus to catch a bus after ninth 

period. 
 

PAGERS, RADIOS, STEREOS and other PERSONAL ITEMS 
Pagers, radios, portable tape recorders, universal remotes, laser pointers, skateboards, rollerblades, 
scooters, and other electronic devices which could cause a disruption are prohibited.  They will be 
confiscated by the administration, per Board policy.   
                                

POSTERS IN THE HALLWAYS 
There may be occasions when posters for a class project, for class officer, or for voting for other functions 
may be placed in the hallways. All poster or advertisements that require posting must be approved by an 
administrator. Posters that are placed on the walls without approval will result in disciplinary action. Only 
posters advertising school events will be approved. 

 
SAFETY GOOGLES 

In all classes where eye danger exists, students will be required to wear eye protection. 
 

SENIOR COURT 
Senior Court is opened at the discretion of the administration. The use of senior court is a privilege 
accorded to qualified seniors. It is the responsibility of the senior class officers to keep senior court clean 
and maintain proper behavior in senior court. On days that senior court is open, a qualified senior may sign 
out from study hall (except during lunch periods) at the discretion of the study hall teacher after 
attendance has been taken. Seniors must go directly to senior court and remain there for the entire period. 
Any behavior which violates the school misconduct code is unacceptable. 
 

STUDENT AUTOMOBILE USE 
(Board Policy JHFD) 

 
The transportation policies of the Board are aimed at providing a safe, efficient and economical method of 
getting students to and from school and school-sponsored activities. The Board provides transportation 
services to students that meet or exceed state law. 
 
The Board recognizes that students might desire to drive their own vehicles to school. Therefore, the Board 
directs the Superintendent/designee to develop and maintain administrative guidelines to ensure the 
safety of the student drivers, passengers and all other persons on District property. 
 
Students must park only in the student-designated, un-numbered parking spaces.  Violations will result in a 
Wednesday Night School or progressive discipline for repeated violations. 
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In compliance with State law, student drivers under the age of 17 years old are not permitted to transport 
more than one person who is not a family member unless the driver is accompanied by his/her parent, 
guardian or custodian. 
 
Students are discouraged from transporting other students to and from student activities, events and 
programs. 
 

STUDY HALL RULES 

1. No talking or disturbing noises. 
2. Sit in assigned seat. 
3. Card playing is not permitted. 
4. Students are not to leave study hall without a pass. 
5. Students are to bring materials for studying to study hall. 
6. Restroom passes are limited to five (5) minutes. 
7. No sleeping. 

 
 

SURVEILLANCE CAMERAS 
The following notice is posted throughout the school district: 

 

 

IMPORTANT NOTICE 

YOU ARE BEING ADVISED THAT THIS AREA IS UNDER VIDEO SURVEILLANCE WHICH IS BEING RECORDED FOR THE 

SAFETY AND SECURITY OF THE FACILTY.THESE RECORDINGS MAY BE USED AS EVIDENCE FOR ANY DISCIPLINARY 

ACTION TAKEN FOR VIOLATING THE SERIOUS MISCONDUCT CODE.   

TORNADO DRILLS 
Tornado drills will be held as required by law. Tornado drill instructions are posted in each room. 

        File: JFCK 
 

USE OF ELECTRONIC COMMUNICATIONS EQUIPMENT BY STUDENTS 
 

“Electronic communications equipment” is any piece of equipment that emits an audible signal, vibrates, 
displays a message, or otherwise summons or delivers a communication to the possessor.  Examples of 
electronic communications devices include but are not limited to the following:  pagers, cell phones, e-
book readers, computers, and any device which can receive an electronic message such as an email, text, 
page, or other devices which can connect to the Internet.  Students may possess electronic 
communications equipment at school. Students may only use the electronic communications equipment 
with the permission of the supervising staff member.  The use of electronic communications equipment 
may only be permitted by a staff member if its use is for education purposes. 
 
Students may be provided a time and place at school to use their electronic communications equipment for 
their own personal use.  The time(s) and place(s), if provided, will be detailed in the school building’s 
student handbook.  The student must not participate in any activity while granted this privilege which 
disrupts the school, harasses or bullies another student, staff member, or person outside of school, and will 
at all times abide by the Acceptable use and Internet Safety Policy for the Computer Network of the 
District.  Any student who violates a policy of the District shall be subject to disciplinary action. 
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Cameras, camcorders, or any device which may capture an image, pictures, or video, are prohibited from 
being used in any restroom or locker room facility on the grounds of the District.  Students are also 
prohibited from using electronic communications equipment to capture, record or transmit words (i.e. 
audio) and/or images (i.e. pictures/video) of any student, staff member, or other person in the school while 
in the school or while attending a school-related activity, without express prior notice and explicit consent 
for the capture, recording, or transmission of such words or images.  Using any electronic communications 
equipment to take or transmit audio and/or pictures/video of an individual without his/her consent is 
considered in violation of privacy and is not permitted, unless authorized by the building principal. 
 
No expectation of confidentiality will exist in the use of the electronic communications equipment while on 
school grounds or at a school-related activity.  Any and all access to the Internet or electronic 
communications a student has on his/her personal electronic communications equipment is subject to 
proper use as governed by this policy, the Acceptable Use and Internet Safety Policy for the Computer 
Network of the District, and the student handbook. 
 
Students who are in school-related attendance but who are also in the capacity of an active member of a 
volunteer firefighting organization or a volunteer emergency medical service organization may be 
permitted, at the discretion of the building principal, to possess and use the electronic communications 
equipment at any time and in any place while at school. 
 
Students who bring personal electronic communications equipment onto school grounds or to school-
sponsored events do so as their own risk.  The District, its Board members, its employees and /or its agents 
are not liable for lost, stolen, damaged, or destroyed personal electronic communications equipment. 
 
A person who discovers a student who is in violation of this policy must report the violation of this policy 
must report the violation to the principal, who may order a police officer or appropriate school employee 
to confiscate the equipment, which is forfeited to the District.  
 
This policy shall be posted in a central location in school building and made available to students and 
parents upon request. 

 
LANCASTER HIGH SCHOOL  

ELECTRONIC COMMUNICATIONS EQUIPMENT (ECQ) POLICY  
 
While Lancaster High School recognizes cell phones as being everywhere and necessary in today’s world, 
we also recognize that cell phones equipped with cameras, and other features such as text messaging, pose 
risks to academic integrity and overall safety.  
 
Possession of a cell phone or other electronic communication equipment (ECQ) by a student is a privilege, 
which may be forfeited by the student if he/she violates this policy.  Students may bring cell phones and 
other ECQs to school, but the devices should be turned off and must be secured safely while at school. Use 
of the cell phone during the school day is allowed ONLY before 7:44 a.m. and after 2:38 p.m.  and during a 
student’s assigned lunch period in the cafeteria.   Individual use of cell phones or ECQs during class time is 
prohibited, unless specifically approved by the classroom teacher and building administration to achieve 
the educational purposes described in the lesson plan for the class period.   
Any student seen with a cell phone or ECQ in hand is in violation of the above policy and will have their cell 
phone confiscated by school staff.  “In hand” cases could be, but are not limited to, texting during school 
hours, having an ECQ make a disruptive sound, taking an ECQ out to check the time, or having an ECQ fall 
out of a bag or pocket causing a disruption during class.  Removal of the battery or sim card during 
confiscation shall be considered insubordination and will be subject to school disciplinary consequences.  
Upon confiscation, the cell phone will be delivered to the main office.  The building administration will log 
the violation in the student’s discipline file and administer consequences in the following manner: 
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1) First Violation: The first time a student is seen with a cell phone, whether or not it is in use, the 
cell phone will be confiscated and turned into the main office. The student must have a parent or 
guardian come in person to the main office in order to retrieve the phone and the student will 
receive a detention. 
 

2) Second Violation: The second time a student is seen with a cell phone, whether or not it is in use, 
the cell phone will be confiscated and turned into the main office. The student must have a parent 
or guardian come in person to the main office in order to retrieve the phone and the student will 
receive a Wednesday School. 
 

3) Third Violation: The third time a student is seen with a cell phone, whether or not it is in use, the 
cell phone will be confiscated and turned into the main office. The cell phone will be held securely 
in the main office vault for 30 days and a parent or guardian must come in person to the main 
office in order to retrieve the phone.   In addition, the student will receive one day of in-school 
suspension. 

 
4) Fourth Violation: The fourth time a student is seen with a cell phone, whether or not it is in use, 

the cell phone will be confiscated and turned into the main office. The cell phone will be held 
securely in the main office vault for 60 days and a parent or guardian must come in person to the 
main office in order to retrieve the phone.   In addition, the student will receive one day of out-of-
school suspension. 
 

Communication between parents and students is essential in today’s society.  Parents may leave a message 
for a student by calling the main office at 740-681-7500, and in case of an emergency, students have access 
to the office phones that may be used to contact parents or guardians with the permission of a staff 
member. 

 
Cell phones or ECQs should not be used to take pictures, video or audio recordings at any time.   No 
student shall possess or use any type of laser device including laser pointers while on school property or 
while attending a school-sponsored activity on or off school property. Students in violation of this policy 
are subject to confiscation of the laser device, suspension or expulsion from school, and possible referral to 
legal authorities. Anyone who discovers student in possession of a laser device in violation of this policy 
shall report the violation to building administration. 
 
As stated in the policy adopted by the Lancaster City Schools Board of Education: 
 

Students who bring personal electronic communications equipment onto to school grounds or to 
school-sponsored events do so at their own risk.  The Lancaster City School District, its Board 
members, its employees and/or its agents are not liable for lost, stolen, damaged, or destroyed 
personal electronic communications equipment. 

 
Since the use of technology is vital in today’s society, students at Lancaster High School will have the 
opportunity to access their personal ECQs for academic purposes ONLY in classrooms with prior 
administrative approval of a lesson plan demonstrating the educational benefit for the ECQ.  When this 
occurs, students will be notified in advance to bring their personal ECQs and the staff member will ensure 
students without personal ECQs will have access to a school-issued ECQ.  During the class period, all ECQs 
will be placed in plain view on the students’ desks in order for the classroom teacher to monitor student 
use for the described academic purposes.  

 
Students will also have access to school-issued ECQs in the following areas: 
 

¶ Classroom teachers may check out ECQs from the media center for students to use in order to 
complete classroom assignments specifically designed for academic purposes ONLY in classrooms 
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with prior administrative approval of a lesson plan demonstrating the educational benefit for the 
ECQ. 

 

¶ Students may check out an ECQ from the Lancaster High School media center to be used during 
study hall or to complete a classroom assignment specifically designed for academic purposes 
ONLY in classrooms with prior administrative approval of a lesson plan demonstrating the 
educational benefit for the ECQ. 

VISTORS 
Visitors must report directly to the office upon arrival. An appointment to visit a teacher or administrator 
may be made by telephoning the LHS school office at 681-7500. School is not the place for social visits by 
outsiders. Students from other schools are generally not permitted to attend classes at Lancaster High 
School as a visitor. Each visitor will be issued a visitor’s badge that must be returned when his or her 
business is concluded. 

WITHDRAWAL FROM SCHOOL 
A student moving out of the District or a student 18 years of age withdrawing from school shall notify the 
office at least 24 hours in advance.  On the day of withdrawal, students should arrange to have a parent or 
guardian with them to complete the necessary paperwork.  In emergency situations, exceptions to this rule 
may be permitted with the approval of the building principal. 
 
When students owe fees or fines or have other financial obligations to the school, they must be paid at this 
time.  Grades and credits of students having a financial obligation to the school may be withheld as 
provided by section 3313.642 of the Ohio Revised Code. 

 
PART VII 

STUDENT SERVICES 
CLINIC 

 
The clinic is provided for students who become ill while at school and for emergency illnesses or accident 
cases. Students must have a pass signed by a teacher or be personally escorted to the office by a staff 
member, unless a serious emergency precludes this procedure. Students too ill to remain in school will be 
sent home only if their parent or guardian can be notified. Emergency or accidental cases will be sent to 
the Fairfield Medical Center Emergency Room. Remaining in a restroom during a class or study period is 
truancy. Not reporting to the office when given permission to do so by a teacher is just cause for the 
student to be disciplined. 

 
  ADMINISTERING MEDICINES TO STUDENTS    

    (Board Policy JHCD) 
 
Many students are able to attend school regularly only through effective use of medication in the 
treatment of disabilities or illnesses that do not hinder the health or welfare of others.  If possible, all 
medication should be given by the parent(s) at home.  If this is not possible, it is done in compliance with 
the following: 
 
Prescription Medications 
 

1. Only employees of the Board who are licensed health professionals, or who are appointed by 
the Board and have completed a drug administration training program conducted by a licensed 
health professional and considered appropriate by the Board, can administer prescription drugs 
to students. 

a. Annual diabetes training will be provided to all employees who volunteer or who 
“administering medications” is a part of their job description. 

 



 

64 

 

2. The school nurse or an appropriate person appointed by the Board supervises the secure and 
proper storage and dispensation of medications.  The drug must be brought to school by the 
parent, guardian, or emergency contact in the container in which it was dispensed by the 
prescribing physician or others licensed to prescribe medication. 

3. Any unused medication must be returned to the parent, guardian, or emergency contact only or 
it will be properly discarded. 

4. New request forms must be submitted each school year the medication is required. 
5. Written permission must be received from the parent(s) of the student, requesting that the 

school nurse or an appropriate person comply with the physician’s order. 
6. The school nurse or other designated individual must receive and retain a statement which 

complies with State law and is signed by the physician who prescribed the drug or other person 
licensed to prescribe medication. 

7. The parent(s) must agree to submit a revised statement, signed by the physician or other 
licensed individual who prescribed the drug, to the nurse or other designated individual if any 
of the information originally provided by the physician or licensed individual changes. 

8. No employee who is authorized by the Board to administer a prescribed drug and who has a 
copy of the most recent statement is liable in civil damages for administering or failing to 
administer the drug, unless he/she acts in a manner which would constitute “gross negligence 
or wanton or reckless misconduct.” 

9. No person employed by the Board is required to administer a drug to a student except pursuant 
to requirements established under this policy.  The Board shall not require an employee to 
administer a drug to a student if the employee objects, on the basis of religious convictions or 
outside of the scope of their job description, to administer the drug. 
 

Over-the-Counter Medications 
 

1. Only employees of the Board who are licensed health professionals, or who are appointed by 
the Board and have completed a drug administration training program conducted by a licensed 
health professional and considered appropriate by the Board can administer FDA approved 
non-prescription medications upon the request of parents. 

2. Non-prescription medication must be administered from the school office/clinic or from a 
school sponsored event by the school nurse or school personnel designated by this policy as 
authorized to administer medication. 

3. Written permission must be received from the parent(s) of the student, requesting that the 
school nurse or an appropriate person administer the non-prescription medication. 

4. All requests for administering non-prescription medication must include written instructions 
including name of medication, name of child, dosage, and time of medication to be 
administered and parent signature.  Dosage may not exceed manufacturer’s recommendation 
for the child’s age and weight. 

5. All non-prescription medication forms will be kept in the school clinic and made available to 
the school personnel designated by this policy as authorized to administer medication. 

6. The drug must be brought to school by the parent, guardian, or emergency contact in the 
original container from the manufacturer. 

7. Non-prescription medication must be labeled with name of child, dosage, and time of 
medication to be administered. 

8. All non-prescription medication stored in lockable storage. 
9. No student is allowed to provide or sell any type of over-the-counter medication to another 

student.  Violations of this rule will be considered a violation of the School Code of Conduct. 
10. Any unused medication must be returned to the parent, guardian, or emergency contact only 

or it will be properly discarded. 
11. New request forms must be submitted each school year the medication is required.  The 

parent is responsible to communicate changes to the request for non-prescription drug 
administration by completing another form. 
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Inhalers for Asthma 
 
Students have the right to possess and use a metered-dose inhaler or a dry-powder inhaler to alleviate 
asthmatic symptoms or before exercise to prevent the onset of asthmatic symptoms.  The right applies at 
school or at any activity, event, or program sponsored by or in which the student’s school is a participant. 
 
In order for a student to possess the inhaler, he/she must have written approval from the student’s 
physician and parent or other caretaker.  The principal and/or the school nurse must have received copies 
of these required written approvals. 
 
Epinephrine Auto-injectors 
 
Students are permitted to carry and use an epinephrine auto-injector (epi-pen) to treat anaphylaxis (severe 
allergic reactions).  The right to carry and use an epi-pen extends to any activity, event, or program 
sponsored by the student’s school or activity, event or program in which the school participates. 
 
Student possession of an epi-pen is permitted only if the student has written approval from the prescriber 
of the medication and, if a minor, from his/her parent.  Written approval must be on file with the principal 
and, if one is assigned, the school nurse.  In addition, the principal or school nurse must receive a backup 
dose of the medication from the parent or student. 
 
Self-Care for Diabetics: 
Students are permitted to perform diabetes care tasks, attend to the self-care and management of his/her 
diabetes during regular school hours, and at school-sponsored activities upon written approval from the 
student’s physician and (if a minor) his/her parent/guardian.  Students may perform these tasks in the 
classroom in any area of the school, on school grounds, and at any school-sponsored activity.  Students are 
permitted to possess, at all times, the necessary supplies and equipment to perform the tasks in 
accordance with the student’s treating physician’s orders.  This right may be revoked if the student 
performs any care tasks or uses medical equipment for purposes other than the student’s own care.  The 
student is provided with a private area for performing self-care tasks if requested by the student, or 
student’s parent/guardian. 

File:  JHCD-R-1 
ADMINISTERING MEDICINES TO STUDENTS  

(General Regulations) 
 

Students needing medication are encouraged to receive the medication at home, if possible. 
 
Only employees of the Board who are licensed health professionals, or who are appointed by the Board 

and have completed a drug administration training program, meeting State law requirements, conducted 

by a licensed health professional and considered appropriate by the Board, can administer prescription 
drugs to students. 

1. The person or persons designated to administer medication receives a written request, signed 
by the parent(s) having care of charge of the student, that the drug be administered to the 
student. 

2. Each person designated to administer medication receives a statement, signed by the 
physician or other person licensed to prescribe medication, which includes all of the following 
information: 

A. the name and address of the student; 
B. the school and class in which the student is enrolled; 
C. the name of the drug and the dosage to be administered; 
D. the times or intervals at which each dosage of the drug is to be administered; 
E. the date on which the administration of the drug is to begin;  
F. the date on which the administration of the drug is to cease; 
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G. any severe adverse reactions which should be reported to the physician and one or 
more telephone numbers at which the person who prescribed the medication can be 
reached in case of an emergency;  

H. special instructions for administration of the drug, including sterile conditions and 
storage. 

3. The parent(s) agree to submit a revised statement signed by the physician who prescribed the 
drug to the person designated to administer medication if any of the information provided by 
the person licensed to prescribe medication as described above changes.  The person 
authorized to administer the drug receives a copy of the statement described above. 

4. The drug is received by the person authorized to administer the drug to the student for whom 
the drug is prescribed in the container in which it was dispensed by the prescribing physician 
or other licensed professional. 

5. The person designated by the Board establishes a location in each school building for the 
storage of drugs to be administered.  Unless otherwise authorized by State law, all such drugs 
shall be stored in that location in a locked storage place.  Drugs which require refrigeration 
may be kept in a refrigerator in a place not commonly used by students. 

 
No person who has been authorized by the Board to administer a drug and has a copy of the most recent 
statement which was given to him/her prior to administering the drug is liable for administering or failing 
to administer the drug, unless such person acts in a manner which constitutes “gross negligence or wanton 
or reckless misconduct.” 
 
A person employed by the Board is not required to administer a prescribed drug to a student unless a 
Board regulation establishes a requirement; furthermore, the Board shall not require an employee to 
administer a drug to a student if the employee objects, on the basis of religious convictions, to administer 
the drug. 
 
Board policy and regulations regarding dispensation of medication must be formally adopted by the board 
and may be changed, modified, or revised only by action of the Board 
 
        ADMINISTERING MEDICINES TO STUDENTS     .File:  JHCD-R-2 

(Use of Asthma Inhalers) 
 

In order for a student to possess and use an inhaler, he/she must have written approval from the student’s 
physician and parent or other caretaker.  The principal and/or the school nurse must have received copies 
of these required written approvals. 
 
The physician’s written approval must specify the minimum following information: 

1. the student’s name and address; 
2. the name of the medication contained in the inhaler; 
3. the date the administration of the medication is to begin; 
4. the date, if known, that the administration of the medication is to cease; 
5. written instructions which outline the procedures school personnel should follow in the event that 

the asthma medication does not produce the expected relief from the student’s asthma attack; 
6. any severe adverse reactions that may occur to the student using the inhaler that should be 

reported to the physician; 
7. any severe reactions that may occur to another student for whom the inhaler is not prescribed, 

should he/she receive a dose of the medication; 
8. at least one emergency telephone number for contacting the physician; 
9. at least one emergency telephone number for contacting the parent, guardian, or other person 

having care or charge of the student in an emergency;  
10. any other special instructions from the physician. 
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In no circumstances will the District, any member of the Board or any Board employee be liable for injury, 

death, or loss of person or property when a District employee prohibits a student from using an inhaler 

because the employee believes, in good faith, that the required written approvals have not been received 

by the principal.  Additionally, liability cannot accrue because the employee permits the use of an inhaler 

when the employee believes, in good faith, that the written approval(s) have been received by the 

appropriate authority. 

File:  JHCD-R-3 

ADMINISTERING MEDICINES TO STUDENTS 
(Use of Epinephrine Auto-injectors) 

 
Student possession of an epi-pen is permitted only if the student has written approval from the prescriber 
of the medication and, if a minor, from his/her parent.  Written approval must be on file with the principal 
and, if one is assigned, the school nurse.  In addition, the principal or school nurse must receive a backup 
dose of the medication from the parent or student. 
The prescriber’s written approval must specify at least the following information: 

1. student’s name and address; 
2. name and dose of the medication contained in the auto-injector; 
3. the date the administration of the medication is to begin and, if known, the date the 

administration of the medication is to cease; 
4. acknowledgement that the prescriber has determined that the student is capable of possessing 

and using the epi-pen appropriately and has provided the student with training in the proper use 
of the epi-pen; 

5. circumstances in which the epi-pen should be used; 
6. written instructions that outline procedures school personnel should follow if the student is 

unable to administer the medication or the medication does not produce the expected relief from 
the student’s anaphylaxis (allergic response); 

7. any severe reaction that: 
A. the student may experience that should be reported to the prescriber; or 
B. that may occur to another student for whom the medication is not prescribed, if that 

student receives a dose of the medication; 
8. at least one emergency telephone number each for contacting the prescriber and the parent; and 
9. any other special instructions from the prescriber. 

Whenever a student is administered epinephrine at school or at an activity, event or program sponsored by 

the school or in which the school is a participant, a school employee must immediately request assistance 

from an emergency medical service provider.  Request for medical assistance applies whether the student 

self-administers the medication or a school employee administers it to the student. 

The Board and District employees are not liable in damages in a civil action for injury, death or loss to 

person or property allegedly arising if: 

1. a school employee prohibits a student from using an epi-pen because he/she has a good faith 
belief that the conditions for carrying and using the medication have not been satisfied; 

2. a school employee permits a student to carry and use an epi-pen because of the good faith that 
the conditions have been satisfied or; 

3. in instances in which a student is rightfully permitted to carry an epi-pen, the medication is used 
by a student for whom it was not prescribed. 

All immunities granted to schools under the sovereign immunity law or any other laws apply. 
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File:  JHCD-R-4 
ADMINISTERING MEDICINES TO STUDENTS 

 (Self-Care for Diabetics) 
 

As students mature we realize that they may desire more independent with their diabetes.  We will do all 
that we can to make this possible for the student while still keeping them safe as well as maintaining their 
independence and privacy.  Below are some guidelines that will need to be followed in order to do this. 

1. The Parent or Guardian will meet with the student’s medical provider and complete a Physician 
Authorization Form that states the type of self-care the student is competent to perform in the 
school setting. 

2. A meeting will be scheduled for all parties involved. This consists of the following but not limited 
to: the student, the student’s parent(s)/guardian, school district nurse, school health assistant, 
principal, teacher (if applicable), and special education supervisor. 

3. The parents/guardian will be asked to bring the following forms: Diabetic Management Plan 
completed by the student’s physician and parents, and the Physician Authorization Form signed by 
the physician, parent/guardian and student. 

4. The Diabetic Management Plan must state specific parameters of blood sugar levels when it will 
be necessary for the student to go to the school clinic to treat. For example, if the student’s sugar 
presents <60 or >300 (must go to the clinic to treat and recheck, student must be escorted to the 
clinic). 

5. All necessary equipment to check the student’s blood sugar will be permitted to be carried with 
the student at all times.  These include: blood glucose meter, test strips, Lancet Device, Lancets 
and a mini sharps container (which will be provided by Lancaster City Schools), as well as a supply 
of snacks/items to treat low blood glucose.  All other supplies such as insulin or insulin pen and 
needles, syringes, ketone test strips and glucagon emergency kit will be kept locked in the school 
clinic. 

6. The student must be able to display the following responsible actions while monitoring his/her 
blood sugar. 

A. The parent/guardian and student must have knowledge of and comply with Universal 
Precautions at all times. 

B. Students self-monitoring their blood glucose levels must be able to independently check 
their levels and respond appropriately to the results. 

C. Students independently administering their insulin must be able to calculate their 
carbohydrate and correction bolus. 

D. Students must be able to understand the proper treatment for hypoglycemia and 
hyperglycemia. 

E. All sharp objects and contaminated materials used for testing shall be stored in a hard, 
closed container carried by the individual student.  Materials are to be disposed of in a 
biohazard container carried by the student.  The Sharps container must be emptied in the 
school clinic or off campus. 

F. Snacks or glucose tablets will be allowed in the classroom at regular intervals based on 
individual need and to alleviate a low blood sugar episode. 

G. If, after monitoring, the student is not within his/her target range, the student should 
notify the appropriate school personnel. 

H. The parent/guardian shall be responsible for maintaining the equipment and supplies 
needed for self-monitoring in the school. 

7. Self-care will be confined to the school clinic if the student does not display the above responsible 
actions.  
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File:  JHCD-R-5 

ADMINISTERING COUGH DROPS AND THROAT LOZENGES 

1. Authorized school personnel may administer cough drops or throat lozenges to a student 
upon written request of a parent/guardian. 

2. All requests for administering cough drops or throat lozenges must be made in writing to 
the school nurse or principal. Such request must include written instructions, including 
the name of the medication, name of the child, dosage, and time medication is to be 
administered, dates to start and discontinue medication, and parent/guardian signature.  
Parents/guardian may use form provided. 

3. Cough drops or throat lozenges must be administered from the school clinic. 
4. Cough drops or throat lozenges must be presented to school personnel in its original 

container and labeled with the child’s name, the dosage to be given, and the time to be 
given.  Only a week’s supply of cough drops or throat lozenges is normally kept at the 
school. 

5. Cough drops or throat lozenges shall be stored in a lockable storage cabinet in the school 
clinic. 

6. A dosage exceeding manufacturer’s recommendations must follow guidelines for 
prescription medication and be accompanied by a physician or licensed prescriber’s order 
per Lancaster City School Policy JHCD. 

7. Medication remaining at the end of the school year must be claimed by the parent or it 
will be discarded. 
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HCD-1E 

ADMINISTERING MEDICINES TO STUDENTS 

DATE: _____________________________  

 

RE:     

                           (Student) 

 

Dear Parent /Guardian, 

 

It has come to my attention that you have requested a member of our staff to administer a form of 
medication to your child while here at school.  The parent must request in writing, in advance, that your 
child be given medication at school as stated in the Lancaster’s City School Board’s policy JHCD, adopted 
March 11, 1999. 
 
In your child’s best interest, the school office, school nurse and classroom teacher must all be informed of 
your child’s special condition.  The needed information is outlined on the attached form. 
 
Please complete, along with your physician, a copy of the attached form and return it to the school office 
whenever your child must have someone at school give him/her medication at school.  Every item must be 
answered completely for the school to be authorized to administer the prescribed medication.  Additional 
forms will be available from the principal’s office whenever you need them. 
 
If these arrangements are not made, then you will have to make other arrangements to have someone 
come to school to give your child the needed medication. 
 
The prescribed medication(s) must be received at school in the container in which it was dispensed by the 
physician or licensed pharmacist showing the drug store’s name, the child’s name, the physician’s name, 
the name of the drug, strength and directions for usage.  If the physician gives samples of a medication, 
he/she must indicate directions on a prescription blank for school officials, including the child’s name, 
name of the drug, the strength of the drug and the directions for usage. 
 
The parent must agree to submit a revised statement signed by the physician if the previously provided 
information changes. 

A student may possess and self-administer a metered dose inhaler or dry powder inhaler to alleviate 
asthmatic symptoms upon written approval of the student’s physician.  A student may also possess and 
self-administer an epinephrine auto-injector to treat anaphylaxis upon written approval of the student’s 
physician. The physician’s approval must include a number of specific items that must be provided by law 
as indicated on the attached form.  If the student is a minor, the written approval of a parent is also 
required.  The school principal and school nurse must receive such written approval prior to the student 
possessing the inhaler or epinephrine auto-injector. 

                       Sincerely, 

                                                                                                   ___ _______________________________      Principal 

     ________________________________      School Phone Number & Fax Number 
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File:  JHCD-1-E 
ADMINISTERING MEDICINES TO STUDENTS 
(Authorization for Dispensing Medication) 

 
Note:  Whenever possible, medication should be given at home and every effort should be made to avoid 
school hours. 
 
To Be Completed By Parent or Guardian: 
 
I request that my child, __________________________________________, grade __________ receive the 
medication as prescribed by our physician in the form below.  The medication is to be furnished by me as 
required by Board policy.  I understand that the District does not assume any responsibility for this matter.  
I further understand that the school nurse or other designated person will administer the medication.  I 
agree to submit a revised statement signed by the physician if the previously provided information 
changes. 
 
Signature (Parent or Guardian)      
 
Phone Number (Home)      (Work)    
 
Address        
 
School     Homeroom Teacher    
 
Date    
 
To Be Completed By Physician: 
 
I request that my patient receive the following medication: 
 
Name of student       Diagnosis   
 
Name of medication        
 
Prescribed dosage and means of administration     
 
Time to be taken during school hours      
 
Date the administration of drug is to begin __________ Expected duration of treatment   
 
Possible side effects and adverse reactions      
 
Any special instructions for the administration of the drug, including sterile conditions and storage               
 
Physician Signature      Phone Number ________________ Date   
 

 
 
(Approval date:  July 19, 2011) 
Lancaster City School District, Lancaster, Ohio 
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File:  JHCD-2-E 
ADMINISTERING MEDICINES TO STUDENTS 

AUTHORIZATION FOR STUDENT POSSESSION AND USE OF ASTHMA INHALER 
 

A completed form must be provided to the building principal and school nurse before the student may 
possess and self-administer an asthma inhaler in the school to alleviate asthmatic symptoms, or before 
exercise to prevent onset of asthmatic symptoms. 
 

Student’s Name: 
 
 

Grade: 
 

This section must be completed and signed by the parent or guardian. 
As the parent/guardian of this student, I authorize my child to possess and self-administer an asthma 
inhaler, as prescribed, at the school and any activity, event, or program sponsored by or in which the 
ǎǘǳŘŜƴǘΩǎ ǎŎƘƻƻƭ ƛǎ a participant. 

Parent/Guardian Signature: Date:  

Parent/Guardian Name: Parent/Guardian Emergency 
Telephone #: 
(        )  

This section must be completed and signed by the medication prescriber. 

Name and dosage of medication: 
 

Date medication administration begins: 
 

Date medication administration ends (if known): 

 

Procedure for school employees if the medication does not produce the expected relief: 
 
_______________________________________________________________________________________
______ 
 

 
Possible severe adverse reactions: 

To the student for which it is prescribed (that should be reported to the physician): 
 

To a student for which it is not prescribed who receives a dose: 
 

 

Special instructions: 
 
_______________________________________________________________________________________
_______ 

As the prescriber, I have determined  
that this student is capable of possessing and self-administering this asthma inhaler appropriately and have 
provided the student with training in the proper use of the asthma inhaler. 
 

Physician signature Date: 
 

Physician name: Physician emergency telephone number: 
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File:  JHCD-3-E 

ADMINISTERING MEDICINES TO STUDENTS 
AUTHORIZATION FOR STUDENT POSSESSION AND USE OF EPINEPHRINE AUTO-INJECTOR 

 
A completed form must be provided to the school principal and/or school nurse before the student may 
possess and self-administer an epinephrine auto-injector to treat anaphylaxis. 

Student’s Name: 
 

Grade: 

 
This section must be completed and signed by the student’s parent or guardian. 
As the Parent/Guardian of this student, I authorize my child to possess and self-administer an epinephrine 
auto-injector, as prescribed, at the school and any activity, event, or program sponsored by or in which the 
ǎǘǳŘŜƴǘΩǎ ǎŎƘƻƻƭ ƛǎ ŀ ǇŀǊǘƛŎƛǇŀƴǘΦ  L ǳnderstand that a school employee will immediately request assistance 
from an emergency medical service provider if this medication is administered.  I will provide a backup dose 
of the medication to the school principal or nurse as required by law. 
 

Parent/Guardian Signature: 
 

Date:  

Parent/Guardian Name: 
 

Parent/Guardian Emergency 
Telephone #: 
(        )  

 
This section must be completed and signed by the medication prescriber. 

Name and dosage of medication: 
 

Date medication administration begins: 
 

Date medication administration ends (if known): 

 

Circumstances  for use of the epinephrine auto-injector: 

Procedures for school employees if the student is unable to administer the medication or if it does not 
produce the expected relief: 
_______________________________________________________________________________ 
_______________________________________________________________________________________
____  

 
Possible severe adverse reactions: 

To the student for which it is prescribed (that should be reported to the prescriber): 
 

To a student for which it is not prescribed who receives a dose: 
 

Special instructions: 
 

 
As the prescriber, I have determined that this student is capable of possessing and self-administering this 
auto-injector appropriately and have provided the student with training in the proper use of the auto-
injector. 
 

Physician signature 
 

Date: 

Physician name: 
 

Physician emergency telephone number: 
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                                        ADMINISTERING MEDICINES TO STUDENTS                        JHCD-4E    
(Authorization for Independent Diabetic Care)   

 

STUDENT NAME ______________________________________ DOB ________________ 
 
ADDRESS _________________________________________________________________ 
 
Diabetic Students:  Under the physician and parent's authorization, the necessary supplies and 
equipment needed for diabetes care may be carried by the student and tests administered on 
campus and in classrooms and at all school-sponsored activities under the following conditions. 
If the student is providing self-care he/she must be able to display the following responsible 
actions.  These responsibilities include:  

1.  The parent or guardian and student must have knowledge of and comply with 
Universal Precautions at all times. 
2.  Students self-monitoring their blood glucose levels must be able to independently 
check their levels and respond appropriately to the results. 
3.  Students independently administering insulin must be able to calculate their 
carbohydrate and correction bolus. 
4.  Students must be able to understand the proper treatment for hypoglycemia and 
hyperglycemia. 
5.  All sharp objects and contaminated materials used for testing shall be stored in a hard 
closed container carried by the individual student.  Materials are to be disposed of in a 
biohazard container carried by the student.  The Sharps container must be emptied in the 
school clinic or off campus. 
6.  Snacks or glucose tablets will be allowed in the classroom and at all school-sponsored 
activities at regular intervals based on individual need and to alleviate a low blood sugar 
episode. 
7.  If, after monitoring the student is not within his/her target range, the student will 
notify the appropriate school personnel. 
8.  The parent or guardian shall be responsible for maintaining the equipment and 
supplies needed for self-care in the school. 

This student is fully instructed and capable of independently checking their blood glucose, 
counting carbohydrates, calculating corrections based on blood glucose, determining Insulin 
boluses and self-administering Insulin via his/her Insulin pen, Insulin vial or Insulin pump. 

 
Parent/Guardian Signature ______________________________Date ________________ 
 
Student Signature _____________________________________Date_________________ 
 
Physician Signature ____________________________________Date ________________ 
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IMMUNIZATION REQUIREMENTS 

 

One dose of Tdap (Tetanus, diphtheria, and acellular pertussis, adolescent and adult 
formulation) or Td (Tetanus and diphtheria, adult) vaccine shall be required prior to entry 
into the 7th grade.   
 
All pupils entering kindergarten, the final dose of polio vaccine must have been 
administered on or after the 4th birthday, regardless of the number of previous doses.   
 
All children entering kindergarten are required to provide evidence of having been 
immunized against varicella disease (chickenpox).  
 
Satisfactory evidence of meeting this requirement is two (2) doses of varicella vaccine; 
the first dose of vaccine administered on or after the child’s first birthday and the second 
dose at least 28 days following the first dose.  A pupil who has had natural chickenpox 
and presents a signed statement from the pupil’s parent, guardian, or physician to that 
effect, is not required to be immunized against chickenpox.   
 

See 2015-2016  Immunization Summary, next two pages. 
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Immunization Summary for School Attendance 
 

Ohio VACCINES  FALL 2015 
IMMUNIZATIONS 

FOR SCHOOL ATTENDANCE 
DTaP/DT  
Tdap/Td  
Diphtheria,  
Tetanus,  
Pertussis  

K  
Four (4) or more of DTaP or DT, or any combination. If all four doses were given before 
the 4th birthday, a fifth (5) dose is required. If the fourth dose was administered at 
least six months after the third dose, and on or after the 4th birthday, a fifth (5) dose is 
not required.*  
1-12  
Four (4) or more of DTaP or DT, or any combination. Three doses of Td or a 
combination of Td and Tdap is the minimum acceptable for children age seven (7) and 
up.  
Grades 7-12  
One (1) dose of Tdap vaccine must be administered prior to entry.**  

POLIO  K-5  
Three (3) or more doses of IPV. The FINAL dose must be administered on or after the 
4th birthday regardless of the number of previous doses. If a combination of OPV and 
IPV was received, four (4) doses of either vaccine are required.***  
Grades 6-12  
Three (3) or more doses of IPV or OPV. If the third dose of either series was received 
prior to the fourth birthday, a fourth (4) dose is required; If a combination of OPV and 
IPV was received, four (4) doses of either vaccine are required.  

MMR  
Measles, Mumps,  
Rubella  

K-12  
Two (2) doses of MMR. Dose 1 must be administered on or after the first birthday. The 
second dose must be administered at least 28 days after dose 1.  

HEP B  
Hepatitis B  

K-12  
Three (3) doses of Hepatitis B. The second dose must be administered at least 28 days 
after the first dose. The third dose must be given at least 16 weeks after the first dose 
and at least 8 weeks after the second dose.  
The last dose in the series (third or fourth dose), must not be administered before age 
24 weeks.  

Varicella  
(Chickenpox)  

K-5  
Two (2) doses of varicella vaccine must be administered prior to entry. Dose 1 must be 
administered on or after the first birthday. The second dose should be administered at 
least three (3) months after dose one (1); however, if the second dose is administered 
at least 28 days after first dose, it is considered valid.  
Grade 6-9  
One (1) dose of varicella vaccine must be administered on or after the first birthday.  
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 NOTES:  

nistered according to the most recent version of the Recommended Immunization 
Schedules for Persons Aged 0 Through 18 Years or the Catch-up Immunization Schedule for Persons Aged 4 
Months Through 18 Years Who Start Late or Who Are More Than 1 Month Behind, as published by the 
Advisory Committee on Immunization Practices. Schedules are available for print or download at 
http://www.cdc.gov/vaccines/recs/schedules/default.htm.  

 

oses administered ≤ 4 days before the minimum interval or age are valid (grace period). Doses 
administered ≥ 5 days earlier than the minimum interval or age are not valid doses and should be repeated 
as age-appropriate. If MMR and Varicella are not given on the same day, the doses must be separated by at 
least 28 days with no grace period.  

 

-12-37 for Child Care, 
Head Start, Pre-School and the Ohio Revised Code 3313.67 and 3313.671 for School Attendance and the 
ODH Director’s Journal Entry (available at www.odh.ohio.gov, Immunization: Required Vaccines for 
Childcare and School). These documents list required and recommended immunizations and indicate 
exemptions to immunizations.  

 

-0546 or (614) 466-
4643 with questions or concerns.  
 
* Recommended DTaP or DT minimum intervals for Kindergarten students: four (4) weeks between doses 
1-2 and 2-3; six (6) month minimum intervals between doses 3-4 and 4-5. If a fifth dose is administered 
prior to the 4th birthday, a sixth dose is recommended, but not required.  
 
** Pupils who received one dose of Tdap as part of the initial series are not required to receive another 
dose. For students in 11th or 12th grades, one dose of Td (Tetanus and diphtheria) is acceptable. Tdap can be 
given regardless of the interval since the last Tetanus or diphtheria- toxoid containing vaccine. DTaP given 
to patients age 7 or older can be counted as valid for the one-time Tdap dose.  
 
*** The final polio dose in the IPV series must be administered at age 4 or older with at least six months 

between the final and previous dose. 

 

 

 

 

 
ODH Immunization 02/4/2015         

 Imm Sch Sum 2015-16.docx 

http://www.cdc.gov/vaccines/recs/schedules/default.htm
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ANNOUNCEMENTS 
 

Video announcements will be made once a day in the morning. The announcements will also be sent to off-
campus classrooms.  Afternoon announcements will be given only in case of emergency or when an event 
scheduled for that evening must be changed/cancelled.  All announcements must approved by a building 
administrator. 

 
GUIDANCE SERVICES 

 
The Counselors are here to help and assist students with any problem. Students are assigned counselors on 
the basis of their last name. Special needs students will have their own counselor. Students may discuss 
personal, social, educational, and vocational problems with their counselors. 
 
Appointments with the counselors should be scheduled during a study hall period. Appointments could 
also be made before school, during part of a lunch period, or after school. The counselors are available in 
the evenings by appointment. This provides an opportunity for parents to meet with the counselors. 
 
If a student is to see a counselor, the student’s passbook must be signed either at the Guidance Office or by 
the study hall teacher. Students are asked to refrain from coming to guidance class periods. 
 
All counselors are here to assist students in making their high school career more successful. Students are 
encouraged to use these services. 
 

HOME INSTRUCTION 
 

The Procedure on Home Instruction varies from year to year. Any questions on this should be directed to 
the Guidance Office at 681-7530. Students need to notify their counselor in the Guidance Office of any 
need for this type of instruction. 

HOME TUTORING 
 

The State of Ohio requires the following: 
Credit for tutoring, other than home instruction, shall be granted under the following conditions: 

a. Prior approval is granted by the principal of the school wherein credit is to be granted. 
b. The teacher shall be properly certified and shall be officially approved for tutoring in the school 

system. 
c. The student shall meet with the teacher a MINIMUM OF TWENTY CLOCK HOURS for each one-half 

unit of credit granted. 
d. The principal shall require the tutor to submit a RECORD OF THE WORK COVERED and a REPORT 

OF THE QUALITY OF WORK DONE. 
 

Lancaster Schools have prescribed, within the structure, that the following also be included: 
a. A file of the work will be kept by the teacher and turned into the office at the close of the term. 
b. A final exam will be given by the instructor or the guidance office which will parallel (in difficulty) 

that given to students during the regular school year and the student must receive a passing 
grade. 

c. A statement from the tutor, showing dates and times of meetings and assurance that the course 
requirements have been met, must follow. 
 

A student may be tutored in more than one subject, up to a maximum of two credit hours, as prescribed by 
the State of Ohio, Department of Education. 
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INTERNET USE 
 

Students are responsible for good behavior on school computer networks just as they are in a classroom or 
when using any school property. Communications on the network are often public in nature (see Student 
User Agreement form at end of handbook). General school rules for behavior and communications apply. 
Visiting obscene or pornographic sites is prohibited and violates the Authorized User Policy. 

 
LIBRARY SERVICES 

 
The LHS library welcomes students and staff for academic research and instructional technology. Students 
may visit as a class with their teacher, independently from study hall, or before and after school. 
 
Librarians are available to help students with research and technology. They also work collaboratively with 
teachers to design instruction. Within the collections are books, magazines, online databases, and 
instructional videos for research. 
 
Library General Policies and Procedures: 

1. Students wishing to come to the library during their study hall period must report to their assigned 
study hall and sign out from there. 

2. To use the library, student must be with their class, be on the sign-out sheet from study hall, or 
have a pass from a teacher. Students are expected to work quietly and to follow library rules. 

3. To use technology within the library, students are required to complete a permission form in 
compliance with the Board of Education computer Network and Internet Policy (see permission 
form at the end of handbook). 
Academic research is given priority in scheduling computer access. Students may be directed to 
use specific computers. 

4. Materials may be checked out for a specific period of time. Students are responsible for all 
materials borrowed in their name. All materials must be returned or paid for before the end of the 
academic year. 

5. Library websites are available for research at: 
http://www.lancaster.k12.oh.us/lhs/libraries 
See library staff for usernames and passwords for research sites. 

 
FEE SCHEDULE FOR MISSING LIBRARY MATERIALS 

Grades:         
  K-5: $20.00 per item or the replacement cost if available. 
    $ 6.00 per paperback book or the replacement cost if available. 
 6-12:   $25.00 per item or the replacement cost if available. 
        $10.00 per paperback book or the replacement cost if available. 
 
If the replacement cost can be determined and the item is still available in the marketplace, the 
replacement cost will be assessed. If the material(s) cannot be replaced and the original cost is not 
attainable, the flat fee as listed will be assessed. 
 
DAMAGED LIBRARY MATERIALS 
Defined: Damaged materials include those library materials which have been defaced, have been water 
damaged, or otherwise altered. Materials that have been damaged beyond repair/continued use will be 
assessed at the missing materials rate. 
 
FEE SCHEDULE FOR DAMAGED MATERIALS 
All grades:  $5.00 per damaged item. 
Assessments for missing library materials are to be determined by the building library staff.  
 
CHECKS:  All checks should be made payable to the Lancaster Board of Education. 

http://www.lancaster.k12.oh.us/lhs/libraries
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                                             LOCKERS 
 

The Lancaster Board of Education holds that the school lockers are public property held in trust. The school 
administrators will act as agents for the Board of Education while regulating and supervising locker use. 
The student will exercise control of the use of his/her locker by other students but not by the school and its 
officials. The school officials have the responsibility to protect the health, safety, and welfare of all 
students. The school administrator does have the right and obligation to search any and/or all lockers in 
the school when she/he has reason to suspect the lockers may contain something of illegal or dangerous 
nature. Further, the school administrators have the responsibility to insure that the student’s rights and 
use of the lockers are not unfairly infringed upon. 
 
Lockers will be assigned by homeroom. Do not give your locker combination to other students. You are 
responsible for internal and external cleanliness of your locker and for the security of your textbooks and 
locker contents. Students are responsible for property, such as band instruments and textbooks, assigned 
to their possession. 

File: JFG 

INTERROGATIONS AND SEARCHES 

The District has responsibility for the control and management of students during the school day and hours 
of approved extracurricular activities. While discharging its responsibility, the administration is to make an 
effort to protect each student’s rights with respect to interrogations by law enforcement officials. The 
administration has developed regulations to be followed in the case of searches and interrogations. 

The right to inspect students’ school lockers or articles carried upon their persons and to interrogate an 
individual student is inherent in the authority granted school boards. All searches are conducted sparingly 
and only when such search is reasonably likely to produce tangible results to preserve discipline and good 
order and the safety and security of persons and their property. 

Student lockers are the property of the District, and since random searches have a positive impact on 
reducing drugs and other criminal activity, it is the policy of the Board to permit the building administrator 
to search any locker and its contents as the administrator believes necessary. Such notice will be posted at 
the main entrance to each school building. 

The Board directs the Superintendent to authorize the use of dogs trained in detecting the presence of 
drugs and explosive devices. The dogs may be used to patrol the school facilities and grounds, including the 
lockers and parking areas. Use of dogs may be unannounced and random. If a trained canine alerts to a 
particular vehicle, locker or other container, it shall create reasonable suspicion to search that vehicle, 
locker or container in accordance with this policy. 

LOST AND FOUND 
 

Students who find lost articles are asked to take them to the LOST AND FOUND DEPOSITORY in the 
Principal’s Office as soon as possible. Lost articles which are not claimed within one month will be given to 
a charitable institution. 

STUDENT COUNCIL 
 

The mission of the LHS Student Council shall be: 
1. To Promote and facilitate harmonious relations between the student body, other school 

organizations, faculty, administration and community. 
2. To provide a unified student leadership and to develop leadership skills. 
3. To unify the school community. 
4. To promote school spirit/pride. 
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5. To promote a positive image of the student body within the school and the community. 
6. To convey ideas, suggestions, and concerns of the student body to the LHS administration and the 

Lancaster School Board. 
 
The quality of a student council is determined by the quality of the leadership provided by elected officers. 
It is recommended that Student Council officers be elected on the basis of the quality of leadership that the 
students can provide our school. The following regulations will govern the holding of all school offices 
including Student Council officers, Student Council representatives, class officers, class representatives, 
club officers, committee chairmen, and any other school-related positions. 
 

1. Any student serving as a Student Council representative, class representative or committee 
chairmen shall have passing grades in all of his/her subjects. 

2. Any student holding a position of responsibility in the school shall demonstrate good citizenship 
and shall have no major conduct violations. The final determination of a student’s fitness to serve 
in a school office will be with the school. 

3. Candidates for any school position must abide by the regulations set down by the administration 
governing that election. Failure to comply with these regulations will result in automatic 
disqualification. 

4. In order to provide as much representation as possible, officers of Student Council may not serve 
as a class officer or as an officer of any other LHS organization while serving as a Student Council 
officer. 

 
ELECTIONS  

 
Elections for members of Student Council and class officers will be held in May of each year. To be eligible 
for candidacy, a student must complete a nomination form and submit it to the advisor by the 
predetermined deadline and attend the mandatory election meeting before campaigning. All nomination 
forms will be reviewed by the administration after the students have completed and submitted them. 
Teachers and/or administration may withhold recommendations if the student has demonstrated one or 
more of the following: 

¶ Poor academic record 

¶ Poor attendance 

¶ Poor work ethic 

¶ Chronic and/or major violations of the Student Code of Conduct 

¶ Ineffective/negative communication and/or interpersonal relationship skills with peers or adults 

¶ Failure to display positive leadership characteristics required to represent the entire class and 
school 

¶ Unwillingness to work constructively with others to make LHS a better place for all students, staff, 
and visitors. 

In addition, candidates found vandalizing or disrupting the campaign of any other candidate will be 
removed from the ballot.  Failure to comply with the above criteria, if elected, may result in removal from 
office. 

TRANSPORTATION 
 

1. Private Transportation (motor vehicles, bicycles, motor bikes, etc.) 
Students who drive are alerted to the following procedures and regulations. 
Students must park only in the student-designated, un-numbered parking spaces. 

a. Students who violate a parking regulation will face disciplinary consequences. Students who 
violate traffic laws will be referred to the proper legal authorities and face school discipline. All 
motor vehicles that students drive to school, whether it is their own, a friend’s, or their 
parents’, must be registered. If a student drives an unregistered vehicle to school, he/she must 
report this fact to the main office or he/she will be in violation of parking regulations. 
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b. No student may go to the parking area, nor leave the school premises during school hours, 
without permission from the principal’s office. Career/Technical students will secure a pass 
from the Career/Technical office. 
 

2. Trips That Require Overnight Accommodations 
The teacher, coach, advisor, and all approved chaperones are responsible for the supervision of all 
students on overnight trips at all times. 
 
Expectations: 
1. Room assignments will be made by the person in charge and a list will be given to all 

chaperones. A request will be made for a block of rooms in one area. Requests to block all 
pay-per view movies will be made. 

2. Periodic room checks must be made every two hours until one hour past designated “lights 
out.” 

3. Students will be instructed not to leave assigned room after designated “lights out.” 
4. Students will be instructed not to receive visitors without prior approval. 
5. Students will be instructed not to have members of the opposite sex in assigned rooms. 
6. Plans must be made for use of time when not in active competition. Activities will be done in 

groups under supervision of the teacher, advisors, and chaperones. 
7. Meals will be eaten in groups and under the supervision of the teacher, advisor, and 

chaperones. 
8. A ratio of one teacher and one chaperone per 10 students should be followed. 
9. Teacher advisors and chaperones will accompany and supervise students on all modes of 

transportation used to travel to hotel and competition sites. 
10. Teacher advisors will use good moral judgment in selection of restaurants and planned 

activities. 
11. Board-approved drug/alcohol-free workplace policy applies to all teachers, advisors, 

chaperones, and students on overnight trips. 
12. Any violations of the expectations will be dealt with as a Serious Misconduct Code violation. 

 
WORK PERMIT 

 
The State of Ohio, Department of Industrial Relations, and Division of Minors requires all students under 18 
years of age who work either part time or full time to have a work permit. 

A. For part-time employment (student remains in school): 
1. Students who work after school and/or on weekend s or as a part of their school program 

must have a work permit. 
a. Application cards for work permits may be secured from the principal’s office. 
b. These cards must be completed by the appropriate agencies and returned to the 

principal’s office with the student’s birth certificate. Please allow one day for the 
completion of a work permit. 

2. Students in school work programs: 
a. Students who are in Career-Technical Education Programs who need work permits must 

follow the directions of their instructor. 
3. STUDENTS WITH EXCESSIVE ABSENTEEISM (12 OR MORE DAYS) MAY HAVE THEIR WORK 

PEMITS REVOKED, AND THEIR EMPLOYERS WILL BE CONTACTED. 
 

B. Overage Certificates: 
1. A student who is over 18 and employed need not have a working certificate; however, for the 

convenience and protection of the employer, an Overage Certificate can be issued to the 
student. 

2. To secure an Overage Certificate, the student must take a birth certificate to the principal’s 
office. 
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C. Any student who engages in casual summer work (moving, cleaning, Internet), need not obtain a 
working certificate. 
 

                                                        YEARBOOK 
 
The yearbook is sold during the fall of each school year and distributed the following fall. 

 

PART VIII  
FINANCIAL OBLIGATIONS 

 
DELINQUENCY IN PAYMENT OF FEES 

 
If a student is not indigent and she/he has not paid her/his school fees within the two-week period, her/his 
grade card may be withheld until all school fees are paid (Section 3313.64 Rev. Code of Ohio). Students 
who are financially unable to pay fees should contact the principal’s office. 
            

SCHOOL INSURANCE 
 
Accident insurance is offered as a service to students and parents. Each student will be provided with an 
envelope explaining the coverage limitations and the conditions of applicability. The student must return 
the envelope, with money enclosed, prior to the deadline, which will be announced. STUDENT INSURANCE 
IS OPTIONAL. NO STUDENT IS REQUIRED TO TAKE SCHOOL INSURANCE. For students participating in 
athletics or cheerleading, we require either school insurance or a statement from parents indicating that 
the student is covered by a family insurance policy. Those students who elect the insurance program are 
warned that there is a limited period following the date of a particular accident for the filing of a claim. 
Students and parents are required to read the specifications of the policy carefully prior to electing the 
policy. The large number of students enrolled in our school system assists us in obtaining the policy at a 
reasonable cost. We encourage students involved in athletics, cheerleading, band, career-technical 
programs, and other school-related activities to participate in the school insurance program. 

 
TEXTBOOKS 

 
The statutes of the State of Ohio require that the Board of Education provide textbooks for students. At the 
beginning of the semester or school year, teachers will issue textbooks. Students are held responsible for 
the condition of all textbooks. In case of damages, the student will be held liable. Reasonable wear on 
textbooks will not be charged. 
 

TRANSCRIPTS 
 

Transcripts are available in the guidance office. Parental permission forms for release of transcripts must 
be completed.  Students over 18 years of age may complete his/her own request forms. 
Exclusion of charges: 
 

1. Duplicate request from institutions losing transcripts. 
2. Transcripts sent to other high schools (moving students). 
3. Request from local, state, or federal government agencies. 
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PART IX  
EXTRACURRICULAR ACTIVITIES 

 
ATHLETIC STUDENT PARTICIPATION 

(CODE OF CONDUCT) 
 

All school rules apply for athletics. A copy of the Athletic Code of Conduct is given to each student prior to 
participation. This is to be signed by the parent and returned to the coach. Extra copies of the Code are 
available in the Athletic Office. 
 
The Superintendent, other district administrative personnel, or personnel employed by the district to 
direct, supervise, or coach a pupil activity program may prohibit a student from participating in any 
particular or all extracurricular activities for such period of time as the person implementing the prohibition 
determines to be appropriate. Unless otherwise provided in any specific rules governing the particular 
extracurricular activity, prohibition from participation in extracurricular activities does not trigger the same 
notice, hearing and appeal procedures that apply to suspension, expulsion or emergency removal of 
students from school. 
 
Article 1  Athlete Codes/Responsibilities/Information  
Section 1  Eligibility 
 
All athletes must meet the requirements for eligibility as set forth by the OHSAA and the Lancaster City 
School Board of Education. A student becomes an athlete upon participating in the first scheduled day of 
coaching instruction for a sport. 

A. OHSAA requirements: (By-law 4-4-1) In order to be eligible in grades 9-12, a student must be 
currently enrolled and must have been enrolled in school the immediately preceding grading 
period. During the preceding grading period, the student must have received passing grades in a 
minimum of five one-credit courses or the equivalent, which count toward graduation. 
 

B. (By-law 4-4-2) The eligibility or ineligibility of a student continues until the start of the fifth school 
day of the next grading period, at which time the grades from the immediately preceding grading 
period become effective. Exception: Eligibility or ineligibility for the first grading period 
commences with the start of the fall sports season. 
 

C. OHSAA requirements: (By-law 4-4-4) A student enrolling in the seventh grade for the first time will 
be eligible for the first grading period regardless of previous academic achievement. Thereafter, in 
order to be eligible, a student in grade 7 or 8 must be currently enrolled and must have been 
enrolled in school the immediately preceding grading period and received passing grades during 
that grading period in 5 classes during the preceding grading period in which the student was 
enrolled. 
 

D. LCS requirements: 
1. Grades 10-11-12                  GPA minimum 1.75 
2. Grade 9                                  GPA minimum 1.75 
3. Grades 7-8                             GPA minimum 1.75 
4. GPA for eligibility is calculated on 9-week period grades. It is not determined by cumulative 

GPA.  
5. GPA of 9-week grades preceding sport participation determines eligibility. (Exception- 7

th
 

grade students entering 1
st

 nine weeks.) 
6. An athlete who fails to meet the GPA minimum may request a WAIVER to reinstate eligibility. 

The wavier must be signed by the parent/guardian and can only be used one time at grade 
levels 7 and 8 and used only one time at grade levels 9-10-11-12. 
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E. No athlete will make a schedule change (drop or add classes) without receiving approval of the 
Athletic Director and/or head coach. It is the responsibility of the athlete to know if they are 
taking enough classes to earn 5 credits. 
 

F. Athletes may practice with their team, with the approval of the head coach, during periods of 
ineligibility. 

TEAM PARTICIPATION 
 

To participate on an athletic team, each athlete must meet the eligibility requirements of the O.H.S.A.A. 
and Lancaster High School. A student who becomes academically ineligible may practice with the team, at 
the discretion of the student’s coach. The student must understand that he/she falls under all rules and 
regulations of a particular sport, regardless of being temporarily ineligible. Athletes may practice with their 
team, with the approval of the head coach, during periods of ineligibility. 

                                               INTERSCHOLASTIC ATHLETICS                           File:  IGDJ 
 
Participation by students in athletic competition is a privilege subject to Board policies and regulations.  
While the Board takes great pride in winning, it emphasizes and requires good sportsmanship and a 
positive mental attitude as prerequisites to participation. 

The Superintendent and administrative staff schedule frequent conferences with all physical education 
instructors, coaches and athletic directors to develop a constructive approach to physical education and 
athletics throughout the District and to maintain a program that is an educational activity. 

Interscholastic athletic programs are subject to approval by the Board.  The building principal is responsible 
for the administration of the interscholastic athletic program within his/her school.  In discharging this 
responsibility, the principal consults with the athletic directors, coaches and physical education instructors 
on various aspects of the interscholastic athletic program.  It is the responsibility of the principal and 
his/her staff to ensure the proper management of all athletic and physical education programs and the 
safety of students and the public. 

The Board may require that students pay reasonable fees to participate in interscholastic athletics. 

Coaches are required to complete all approved course work as specified by State law, the Ohio High School 
Athletic Association (OHSAA) and the Ohio Department of Education in order to qualify to serve as coaches. 

In addition to the above, the Board requires those identified supplemental contract positions that supervise, 
direct or coach student activity programs to take the District’s Administration of Medication course, CPR, 
Pupil Activity Validation and Fundamentals of Coaching. 

In the conduct of interscholastic athletic programs, the rules, regulations and limitations outlined by the 
OHSAA must be followed.  It is the responsibility of the District’s voting delegate to OHSAA to advise the 
management team of all pending changes in OHSAA’s regulations. 

Eligibility requirements for participating in athletic programs must conform to regulations of the OHSAA.  
They include the requirements that a student have the written permission of his/her parent(s) and shall 
have been determined as physically fit for the chosen sport by a licensed physician.  The Board has 
established a minimum grade point average requirement of 1.75 in all classes that count as credit for the 
grading period. 

All students participating in interscholastic athletics must be covered by insurance.  This insurance may be 
available for purchase through the District.  If parents choose not to purchase insurance provided by the 
District, the parent(s) must sign a waiver ensuring that private coverage is provided. 
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As character building is one of the major objectives of interscholastic athletics, the athlete assumes 
responsibility for regulating his/her personal life in such ways as to make him/her a worthy representative 
of his/her school. 

Any student may be suspended from an athletic team practice and competition for a period of time, 
designated by the principal, for infractions of school rules and regulations or for any other unacceptable 
conduct in or out of school. 

Students in grades 9-12 are ineligible for athletics for the first 50% of the maximum allowable regular 
season contests in the sports the student participated in during the 12 months immediately preceding the 
transfer, until the one-year anniversary date of enrollment in the school the student transferred to.  If the 
transfer takes place during the sport season in which a student has participated in a regular season 
interscholastic contest, the student is ineligible for the remainder of that sport’s season.  Exceptions to the 
ineligibility provisions are outlined in the OHSAA Bylaws. 

Resident students enrolled in community schools are permitted to participate in the District’s 
interscholastic athletics program at the school to which the student would be assigned.  Students must be 
of the appropriate age and grade level as determined by the Superintendent, and must fulfill the same 
academic, nonacademic and financial requirements as any other participant. 

Resident students attending STEM schools are permitted to participate in the District’s interscholastic 
athletics program at the school to which the student would be assigned.  Students must be of the 
appropriate age and grade level as determined by the Superintendent, and must fulfill the same academic, 
nonacademic and financial requirements as any other participant.  (Note:  As long as the STEM school does 
not sponsor interscholastic athletics.) 

Resident students attending a nonpublic school are permitted to participate in the District’s interscholastic 
athletic programs at the school to which the student would be assigned if the nonpublic school the student 
is enrolled in does not offer the activity.  Students must be of the appropriate age and grade level as 
determined by the Superintendent and must fulfill the same academic, nonacademic and financial 
requirements as any other participant. 

Resident students receiving home instruction in accordance with State law are permitted to participate in 
the District’s interscholastic athletic programs at the school to which the student would be assigned.  
Students must be of the appropriate age and grade level as determined by the Superintendent and must 
fulfill the same academic, nonacademic and financial requirements as any other participant. 

Foreign exchange students enrolled in a recognized visitor exchange program may be eligible to participate 
in interscholastic athletics in accordance with OHSAA Bylaws. 

INTERSCHOLASTIC EXTRACURRICULAR ELIGIBILITY             File:  IGDK 

The Board recognizes the value of interscholastic extracurricular activities for students in grades 7-12 as an 
integral part of the total school experience.  Since, participation in interscholastic extracurricular activities 
is a privilege and not a right, students are expected to demonstrate competence in the classroom as a 
condition of participation. 
 
Interscholastic extracurricular activities are defined as school-sponsored student activities involving more 
than one school or school district. 
 
The Board permits students in grades 9 through 12 to participate in interscholastic extracurricular activities 
if they receive a failing grade in the previous grading period.   
 
As a condition for the privilege of participating in interscholastic extracurricular activities, a student must 
have attained a minimum grade point average of 1.75 on a 4.0 grading scale.  
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In addition, students participating in any program regulated by the Ohio High School Athletic Association 
(OHSAA) must also comply with all eligibility requirements established by the Association.  In order to be 
eligible, a high school student must have passed a minimum of five one-credit courses or the equivalent in 
the immediately preceding grading period.  The five courses may be a combination of high school and 
college courses. 
 
A student enrolled in the first grading period of the ninth grade after advancement from the eighth grade 
must have passed a minimum of five of all subjects carried the preceding grading period in which the 
student was enrolled in the eighth grade. 
 
A student enrolling in the seventh grade for the first time will be eligible for the first grading period 
regardless of the previous academic achievement.  Thereafter, in order to be eligible, the student in grade 
seven or eight must be currently enrolled in school the immediately preceding grading period, and received 
passing grades during that grading period in a minimum of five of those subjects in which the student 
received grades.  
  
Failure to comply with the grading period eligibility requirements results in extracurricular interscholastic 
ineligibility for the succeeding grading period. 
 
If a student was an approved home-schooled student in the grading period preceding participation, the 
student must meet any academic requirements established by the State Board of Education for the 
continuation of home schooling to be eligible to participate in the program. 
 
If a student was not an approved home-schooled student in the grading period preceding participation, the 
student’s academic performance during the preceding grading period must have met any academic 
standards established by the District for eligibility to participate in the program. 
 
Any student who commences home instruction after the beginning of the school year and at that time was 
considered ineligible to participate in extracurricular activities for failure to meet academic requirements 
or any other requirements will be ineligible to participate in the same semester the student was deemed 
ineligible. 
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EXTRACURRICULAR SPORTS ACTIVITIES 

FALL SPORTS 
 

   FOOTBALL                    GOLF 
   Boys Varsity          Boys Varsity 
   Boys Jr. Varsity         Boys Jr. Varsity 
   Boys Freshman         Girls Varsity 
                Girls Jr. Varsity 
   CROSS COUNTRY 
   Boys Varsity          FIELD HOCKEY 
   Boys Jr. Varsity         Girls Varsity 
   Girls Varsity          Girls Jr. Varsity 
   Girls Jr. Varsity 
                TENNIS 
   SOCCER           Girls Varsity 
   Boys Varsity          Girls Jr. Varsity 
   Boys Jr. Varsity      
   Girls Varsity          CHEERLEADING 
   Girls Jr. Varsity         Varsity 
                Jr. Varsity 
   VOLLEYBALL               Freshman 
   Girls Varsity 
   Girls Jr. Varsity 
   Freshman   

 
WINTER SPORTS 

 
   BASKETBALL                SWIMMING 
   Boys Varsity          Boys Varsity 
   Boys Jr. Varsity         Girls Varsity 
   Girls Varsity    
   Girls Jr. Varsity         CHEERLEADING 
   Boys Freshman         Varsity 
   Girls Freshman         Jr. Varsity 
                Freshman 
   WRESTLING 
   Boys Varsity 
   Boys Jr. Varsity 

SPRING SPORTS 
     

   BASEBALL                SOFTBALL 
   Boys Varsity          Girls Varsity 
   Boys  Jr. Varsity         Girls Jr. Varsity 
   Boys Freshman         Girls JVB 
 
   TRACK                 TENNIS 
   Boys Varsity          Boys Varsity 
   Boys Jr. Varsity         Boys Jr. Varsity 
   Girls Varsity 
   Girls Jr. Varsity 
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SCHOOL CLUB GUIDELINES 
 

School clubs are student initiated, student organized groups which have met the requirements identified in 
Board policies and have been approved by the Lancaster High School principal. School clubs are not 
endorsed by the school district and as such are allowed to meet with the following stipulations: 
 

1. Any staff member who allows students to meet under their supervision does so only on a 
voluntary and non-participatory basis. No staff member is to participate in any club meetings. The 
staff member is not a club advisor and is only to be present at club meetings to fulfill a supervisory 
role for students meeting at the High School facility. 

2. Clubs are permitted to meet before school, after school, or during lunch periods only. Clubs are 
not allowed to meet during activity periods or study halls. No student will be permitted to miss 
any portion of any educational class period for a club related activity or meeting. 

3. Clubs are not permitted to advertise their organization via the school announcements or posting 
any material on the school walls. Clubs will also not be approved for fundraisers or have a photo in 
the LHS yearbook. 

 
CONFLICTING STUDENT ACTIVITIES GUIDELINES 

 
The following guidelines apply in the event that a student wishes to be considered for participation in 
extra-or co-curricular activities that have been conflicting practice and/or performance times outside of 
school. The student is responsible to inform the staff members in charge of the activities prior to trying out 
for the conflicting activity. The directors of the student activity are to discuss the potential practice and 
performance conflicts to see if an agreement can be reached. If an agreement can be reached, the agreed 
upon schedule is to be in writing with both advisors and the student receiving copies. If an agreement 
cannot be reached between the staff advisors, the student will have to choose between activities. In the 
event a student chooses to drop from a co-curricular activity to participate in an extra-curricular activity, 
the student will be permitted to withdraw without a receiving a failing grade. 

DANCES 
 

The following dances are part of the school’s social activities: 
1. HOMECOMING DANCE          TBA 
2. COMING HOME DANCE         TBA 
3. SENIOR PROM                          TBA 

 
All dances not listed above must be cleared through the appropriate principal and put on the activity 
calendar at the beginning of each academic year. 

 
DANCE RULES AND REGULATIONS 

 
1. All school rules and behavior regulations are in effect. 
2. Anyone leaving the immediate areas of the dance or the building will not be permitted re-entry to 

the dance 
3. All dances will end by 11:00 p.m. unless otherwise specified. 
4. Admission tickets to all dances will be sold pre-sale ONLY at Lancaster High School the week prior 

to the dance. 
5. Any violation of specific dance regulations or school rules may result in loss of activity privileges. 
6. Non LHS students may attend with prior approval from the principal.  Guests who are LHS 

graduates should not be more than two years out of school and guests who are non LHS graduates 
should not be more than one year out of school.  Guests may not be 21 years of age or older. 

7. Students with poor attendance, poor grades, or excessive disciplinary infractions may be 
excluded from attending school dances. 
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PART X 
MISCELLANEOUS INFORMATION 

 
WEATHER-RELATED DELAY and CLOSING OF SCHOOL 

HIGH SCHOOL DELAYED START 
 

If school must be delayed to start due to a weather emergency, the day will begin one (1) hour later, at 
8:44 a.m. instead of the normal beginning school hour at 7:44 a.m.  If school must be delayed by a two (2) 
hour delay, school will begin at 9:44 a.m.  If schools must close due to a weather-related emergency, 
advance notice shall be given, when possible, through the local radio and TV stations.  Snow emergency 
announcements are usually made between 6-6:30 a.m. 

EMERGENCY CLOSINGS 
 

The Superintendent may close the schools, dismiss students early or delay the opening of schools in the 
event of hazardous weather, other emergencies that threaten the safety or health of students or staff 
members or law enforcement emergencies or other circumstances where the Superintendent determines 
a closure, dismissal or delay is necessary.  It is understood that the Superintendent takes such action only 
after consultation with transportation and other necessary authorities. 
 
 “One Call” is Lancaster City Schools’ emergency notification system.  Parents will receive a phone call in 
the event of a school closing using the main phone number given to the district on student registration 
forms.  If you wish to notify the Technology Services regarding a phone call, please call 687-7300 ext. 1000. 
 

File:  EDEB 

BRING YOUR OWN TECHNOLOGY PROGRAM  

The District recognizes the importance of technology and the educational benefits available through the 
use of technology.  The use of portable electronic devices in the classroom can add educational value when 
such devices deliver content and extend, enhance, or reinforce the student learning process.  Classroom 
teachers determine the appropriateness of in-class use of electronic devices, consistent with district 
instructional objectives, and with approval of the building principal. 
 
All personal electronic devices must be used in a responsible and legal manner.  Students using their own 
devices are subject to the District Acceptable Use Policy and guidelines, Board approved BYOT guidelines, 
all other Board policies and procedures, including but not limited to the student code of conduct.  Failure 
to adhere to these guidelines may result in the revocation of the privilege to use personal electronic 
devices in the classroom and or/ disciplinary action as appropriate. 
 
The following personal electronic devices are approved: 

1. Laptop computers 
2. Tablet PCs 
3. iPads/iPods 
4. E-readers 
5. Smart Phones 

 
Students at all grade levels are permitted to use approved personal electronic devices for educational 
purposes under the direction of a classroom teacher. 
 
Students using their own electronic devices may access only the wireless Internet provided by the District.  
The District-provided Internet access is filtered in compliance with the Children’s Internet Protection Act.  
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Internet access from outside sources allowing for 3G or 4G access is not permitted on the school grounds in 
order to promote safe, filtered Internet access. 
 
BYOT activities are implemented at the discretion of classroom teachers and building administrators.  
When electronic devices are used to enhance learning in the classroom, students without a personal device 
will be provided access to an appropriate district-owned digital device.   
 
Violations of any board policies, regulations, or school rules involving a student’s personal electronic device 
may result in the loss of use of the device in school and/or disciplinary action.  The school reserves the right 
to inspect a student’s personal electronic device if there is reason to believe that the student has violated 
board policies, regulations, school rules or has engaged in other misconduct while using their personal 
electronic device.  Any search will be conducted in compliance with board policies. 
 

EDEB-R 
BRING YOUR OWN TECHNOLOGY PROGRAM 

 
The use of an approved personal electronic device is a privilege, and students may be denied access at any 
time.  Students wishing to participate in the Bring Your Own Technology program must comply with the 
following guidelines and procedures.  Students: 
 

1. must abide by the District Acceptable Use Policy and Regulations, and are subject to all student 
code of conduct restrictions and disciplinary consequences relating to use or misuse of 
technology. 

2. are responsible for ensuring the safety of their own personal devices.  The District is not 
responsible for the loss or theft of a device, nor are they responsible for any damage done to the 
device while at school. 

3. will use approved devices only for an educational purpose, and only when directed by a classroom 
teacher or administrator. 

4. must keep devices turned off when not directed to use them. 
5. may not use the camera feature to capture, record, or transmit audio, video or still photos of 

other students, faculty, or staff without explicit permission given by the subject of the photo or 
video. 

6. are not to use the device in a manner that is disruptive to the educational environment. 
7. exhibiting harassing, intimidating behavior or found bullying through the use of a personal 

electronic device are subject to discipline under the District Hazing and Bullying policy and 
procedures. 

8. are responsible for servicing their personal electronic devices.  The District will not service, repair, 
or maintain any non-district-owned technology brought to, and used at school by students.  

 
File: EDE 

COMPUTER/ONLINE SERVICES 
(Acceptable Use and Internet Safety)  

 
Technology can greatly enhance the instructional program, as well as the efficiency of the District.  The 
Board recognizes that careful planning is essential to ensure the successful, equitable and cost-effective 
implementation of technology-based materials, equipment, systems and networks. 
 
Computers and use of the District network or online services support learning and enhance instruction, as 
well as assist in administration.  For purposes of this policy, computers include District-owned desktop 
computers, laptops, tablets and other mobile computing devices.   
 
Students should be guided to appropriate websites and be monitored by staff members at all times. 
 



 

92 

 

Student and staff members may be permitted to use their own personal communications equipment.  Staff 
members should be especially vigilant in monitoring student use of personal electronic communication 
equipment if permitted.  The use of personal communications equipment must be for educational 
purposes only or as directed by the student handbook. 
 
All computers are to be used in a responsible, efficient, ethical and legal manner.  Failure to adhere to this 
policy and the guidelines below will result in the revocation of the user’s access privilege.  Unacceptable 
uses of the computer/network include but are not limited to: 
 
 1. violating the conditions of State and Federal law dealing with students’ and employees’ rights to 

privacy, including unauthorized disclosure, use and dissemination of personal information; 
 2. using profanity, obscenity or other language which may be offensive to another user or 

intended to harass, intimidate or bully other users; 
 3. accessing personal social networking websites for non-educational purposes; 
 4. reposting (forwarding) personal communication without the author’s prior consent; 
 5. copying commercial software and/or other material in violation of copyright law; 
 6. using the network for financial gain, for commercial activity or for any illegal activity; 
 7. “hacking” or gaining unauthorized access to other computers or computer systems, or 

attempting to gain such unauthorized access; 
 8. accessing and/or viewing inappropriate material; and 
 9. downloading of freeware or shareware programs. 

 
The Superintendent/designee shall develop a plan to address the short- and long-term technology needs 
and provide for compatibility of resources among school sites, offices and other operations.  As a basis for 
this plan, he/she shall examine and compare the costs and benefits of various resources and shall identify 
the blend of technologies and level of service necessary to support the instructional program. 
 
Because access to online services provides connections to other computer systems located all over the 
world, users (and parents of users who are under 18 years old) must understand that neither the school 
nor the District can control the content of the information available on these systems.  Some of the 
information available is controversial and sometimes offensive. 

 
The Board does not condone the use of such materials.  Employees, students and parents of students must 
be aware that the privileges to access online services are withdrawn from users who do not respect the 
rights of others or who do not follow the rules and regulations established.  A user’s agreement is signed to 
indicate the user’s acknowledgment of the risks and regulations for computer/online services use.  The 
District has implemented technology-blocking measures that protect against access by both adults and 
minors to visual depictions that are obscene, child pornography, or, with respect to the use of computers 
by minors, harmful to minors.   The District has also purchased monitoring devices which maintain a 
running log of Internet activity, recording which sites a particular user has visited. 
 
“Harmful to minors” is defined as any picture, image, graphic image file or other visual depiction that: 
 
 1. taken as a whole and with respect to minors appeals to a prurient interest in nudity, sex or 

excretion;  
 2. depicts, describes or represents, in a patently offensive way with respect to what is suitable for 

minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or 
perverted sexual acts or a lewd exhibition of genitals; and 

 3. taken as a whole, lacks serious literary, artistic, political or scientific value as to minors. 
 
The District will educate minors about appropriate online behavior, including interacting with other 
individuals on social networking websites and in chat rooms and cyber bullying awareness and response.  
The Superintendent/designee will develop a program to educate students on these issues. 
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Annually, a student who wishes to have computer network and Internet access during the school year must 
read the Acceptable Use and Internet Safety Policy and submit a properly signed agreement form.  
Students and staff are asked to sign a new agreement each year after reviewing the policies and 
regulations of the District.  These policies and regulations also apply to use of District-owned devices 
accessing the District Internet and use of personal devices accessing the District Internet on or off District 
property. 
 

File:  EDE-R 
COMPUTER NETWORK AND INTERNET  

ACCEPTABLE USE POLICY AND AGREEMENT 
FOR STUDENTS OF  

THE LANCASTER CITY SCHOOL DISTRICT 
 
The District is pleased to provide our students with access to interconnected computer systems within the 
District and to the Internet via a worldwide network that provides various means of accessing significant 
educational materials and opportunities.  
 
In order for the District to continue making its computer network and Internet access available, all students 
must take responsibility for appropriate and lawful use of this access. Students must understand that one 
student’s misuse of the network and/or Internet access may jeopardize the ability of all students to enjoy 
such access. While teachers and other staff members will make reasonable efforts to supervise student use 
of network and Internet access, our employees must have student cooperation in exercising and promoting 
responsible use of this access.  
 
The District recognizes the need to prevent students from accidentally or intentionally accessing 
inappropriate material via the Internet. To that end, the District has instituted the use of an Internet filter 
that prevents access to many sites that are known to violate the Lancaster City Schools’ Acceptable Use 
Policy (AUP) and Internet Safety Policy. Filters are, however, imperfect devices and are not a reliable 
substitute for monitoring students’ activities by their teachers and/or by other staff. Students should be 
guided to appropriate sites since neither the filter nor the inspection by our employees may prevent some 
students from reaching inappropriate material. All students under the age of 18 and their parent/guardian 
must sign the AUP before the student will be allowed network access.  Personal Electronic Communications 
Equipment must also be used in accordance to this policy.  
 
Upon reviewing, signing, and returning this Policy, each student will be given the opportunity to enjoy 
Internet access at school and will agree to follow the Policy. If a student is under 18 years of age, his/her 
parent/guardian must read and sign the policy. The District cannot provide access to any student who, if 18 
or older, fails to sign and submit the policy to the school as directed, or if under 18, does not return the 
policy with the appropriate signatures of the student and his/her parent/guardian as directed.  
 
Listed below are the provisions of your agreement regarding computer network and Internet use. If you 
have any questions about these provisions, you should contact your school principal or librarian. Either one 
will direct your questions to the appropriate person. If any student violates this policy, his/her access will 
be denied or withdrawn, and the student may be subject to additional disciplinary action.  
 
I. Personal Responsibility  
By signing this policy, you are agreeing not only to follow the rules in this policy, but are also agreeing to 
report any misuse of the network to the person designated by the school for such reporting. Misuse means 
any violations of this policy or any other use that is not included in the policy but has the effect of harming 
another or his/her property.  
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II. Term Of The Permitted Use  
A student who submits a properly signed policy and who follows the policy to which he/she has agreed will 
have computer network and Internet access during the course of one school year only. Students will be 
asked to sign a new policy each school year before he/she will be given an access account.  
 
III. Acceptable Uses  

A. Educational Purposes Only The District is providing access to its computer networks and to the 
Internet for only educational purposes. Personal Electronic Communications Equipment must be 
used in accordance to the student handbook and under the supervision of a staff member. If you 
have any doubt about whether a contemplated activity is educational, you may consult with the 
person(s) designated by the school to help you decide if a use is appropriate.  
 
B. Unacceptable Uses of  Network. Among the uses that are considered unacceptable and which     
constitute a violation of this policy are the following:  

 
 1)  Uses that violate the law or encourage others to violate the law.  
 

a) Don’t transmit offensive or harassing messages.  
b) Don’t offer for sale or use any substance the possession or use of which is prohibited by 

the District’s Student Discipline Policy.  
c) Don’t view, transmit or download pornographic materials or materials that encourage 

others to violate the law.  
d) Don’t intrude into the networks or computers of others.  
e) Don’t download or transmit confidential, trade secret information or copyrighted 

materials. Even if materials on the networks are not marked with the copyright symbol, 
you should assume that all materials are protected unless there is explicit permission on 
the materials to use them.  

 
 2)  Uses that cause harm to others or damage to their property.  
 

a) Don’t engage in defamation (harming another’s reputation by lies).  
b) Don’t employ another’s password or some other user identifier that misleads message 

recipients into believing that someone other than you is communicating or otherwise 
using his/her access to the network or the Internet. 

c) Don’t upload a worm, a virus, a “Trojan Horse,” a “time bomb” or any other harmful form 
of programming or vandalism.  

d) Don’t participate in “hacking” activities or any form of unauthorized access to other 
computers, networks, or information systems. 

e) Do not download or install a program or software without permission from an authorized 
school official.  

 
3)  Uses that jeopardize the security of student access and of the computer network or other networks 
on the                        Internet. 

a) Don’t disclose or share your password with others.  
b) Don’t impersonate another user.  

  
4)  Uses that are commercial transactions. Students and other users may not sell or buy anything over 
the Internet nor use the computer and/or network for financial gain or illegal activity. You should not 
 give others private information about you or others, including credit card numbers and Social 
 Security numbers.  

 
 C. Netiquette.  All users must abide by rules of network etiquette which include the following:  
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1. Be polite. Use appropriate language. No swearing, vulgarities, suggestive, obscene, 
belligerent, or threatening language.  

2. Avoid language and uses that may be offensive to other users. Don’t use access to make, 
distribute, or redistribute jokes, stories, or other material that is based upon slurs or 
stereotypes relating to race, gender, ethnicity, nationality, religion, or sexual orientation.   

3. Don’t assume that a sender of e-mail is giving his/her permission for you to forward or 
redistribute the message to third parties or to give his/her e-mail address to third parties. This 
should be done only with permission or when you know that the individual would have no 
objection.  

4. Be considerate when sending attachments with e-mail (where this is permitted). Be sure that 
the file is not too large to be accommodated by the recipient’s system and is in a format that 
the recipient can open.  

5. Note that electronic mail is not guaranteed to be private. People who operate the system do 
have access to all messages relating to or in support of illegal activities, and such activities will 
be reported to the proper authorities.  

 
IV. Internet Safety  

 
A. General Warning:  Individual Responsibility of Parents and Users.  
All users and their parents/guardians are advised that access to the electronic network may include 
the potential for access to materials inappropriate for school-aged students. Every user must take 
responsibility for his/her use of the computer network and Internet and stay away from these sites. 
Parents of minors are the best guides to materials to shun. If a student finds that other users are 
visiting offensive or harmful sites, he/she should report such use to the person designated by the 
school.  

 
 B. Personal Safety   

Be safe. In using the computer network and Internet, do not reveal personal information such as 
your home address or telephone number. Do not use your real last name or any  other information 
which might allow a person to locate you without first obtaining the permission of a  supervising 
teacher. Do not arrange a face-to-face meeting with someone you “meet” on the computer 
 network or Internet without your parent’s permission (if you are under 18). Regardless of your 
age, you should never agree to meet a person you have communicated with only on the Internet in 
a secluded place or in a private setting.  
 

 C. “Hacking” and Other Illegal Activities 
It is a violation of this Policy to use the school’s computer network or the Internet to gain 
unauthorized access to other computers or computer systems or to attempt to gain such 
unauthorized access. Any use which violates (State or Federal law relating to copyright, trade 
secrets, the distribution of obscene or pornographic materials, or which violates any other 
applicable law or municipal ordinance, is strictly prohibited.  

   
     D. Confidentiality of Student Information 

Personally identifiable information concerning students may not be disclosed or used in any way on 
the  Internet without the permission of a parent or guardian, or if the student is 18 or over, the 
permission of the student himself/herself.  
 
Users should never give out private or confidential information about themselves or others on the 
Internet, particularly credit card numbers and Social Security numbers. A supervising teacher or 
administrator may authorize the release of directory information, as defined by Ohio law, for 
internal administrative purposes or approved educational projects and activities.  
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 E. Active Restriction Measures 
The school, either by itself or in combination with the Data Acquisition Site providing Internet 
access, will utilize filtering software or other technologies to  prevent students from accessing 
visual depictions or materials that are (1) obscene, (2) pornographic or (3) harmful to minors. The 
school will also monitor the online activities of students, through direct observation and/or 
technological means, to ensure that students are not accessing such depictions or any other 
material that is inappropriate for minors. The term “harmful to minors” as used above means any 
picture, image, text, graphic image file that: 
 

1) taken as a whole and with respect to minors appeals to a prurient interest in nudity, sex, or 
excretion; 

2) depicts, describes, or represents, in a patently offensive way with respect to what is suitable 
for minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or 
perverted sexual acts or a lewd exhibition of the genitals;  

3) taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors.  
 

    F. Cyber Bullying and Response, Social Media, and Chat Rooms 
The student code of conduct contained in the student handbook and the district policy on Hazing 
and Bullying applies to students and their online behaviors.  Students shall not use technology to 
harass or bully other students at any time including on the bus, at school, or during a school activity.  
Students who have been bullied should report the bullying to nearest supervising adult as soon as 
possible.  The district provides a confidential means to report bullying issues at 
http://www.publicschoolworks.com/SHL/bullyingMgr.asp?di=126.   

 
 To combat cyber bullying, the district has adopted age-appropriate curriculum for all students.  The 

district will also report the instances of bullying on the district website twice annually and send 
information home to parents about bullying policies and how parents can help.   

 
V. Privacy 
Network and Internet access is provided as a tool for your education. The District reserves the right to 
monitor, inspect, copy, review and store at any time and without prior notice any and all usage of the 
computer network and Internet access and any and all information transmitted or received in connection 
with such usage. All such information files shall be and remain the property of the District, and no user 
shall have any expectation of privacy regarding such materials.  
 
VI. Failure To Follow Policy  
The user’s use of the computer network and Internet is a privilege, not a right.  A user who violates this 
Policy, shall at a minimum, have his/her access to the computer network and Internet terminated and 
which the District may refuse to reinstate for the remainder of the student’s enrollment in the District. A 
user violates this Po1icy by his/her own action or by failing to report any violations by other users that 
come to the attention of the user. Furthermore, a user violates this policy if he/she permits another to use 
his/her account or password to access the computer network and Internet, including any user whose 
access has been denied or terminated. The District may also take other disciplinary action in such 
circumstances.  
 
VII. Warranties/Indemnification  
The District makes no warranties of any kind, either expressed or implied, in connection with its provision 
of access to and use of its computer networks and the Internet provided under this policy. It shall not be 
responsible for any claims, losses, damages or costs (including attorney’s fees) of any kind suffered, directly 
or indirectly, by any user or his/her parent(s) or guardian(s) arising out of the user’s use of its computer 
networks or the Internet under this policy. By signing this policy, a user is taking full responsibility for 
his/her use, and the user who is 18 or older or, in the case of a user under 18, the parent(s) or guardian(s) 
is/are agreeing to indemnify and hold the school, the District, the Data Acquisition Site that provides the 
computer and Internet access opportunity to the District and all of their administrators, teachers, and staff 

http://www.publicschoolworks.com/SHL/bullyingMgr.asp?di=126
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harmless from any and all loss, costs, claims or damages resulting from the user’s access to its computer 
network and the Internet, including but not limited to any fees or charges incurred through purchases of 
goods or services by the user. The user, or if the user is a minor, the user’s parent(s) or guardian(s) agree to 
cooperate with the school in the event of the school’s initiating an investigation of a user’s use of his/her 
access to its computer network and the Internet, whether that use is on a school computer or on another 
computer outside the District’s network.  
 
VIII. Updates  
Users, and if appropriate, the user’s parents/guardians, may be asked from time to time to provide new or 
additional registration and account information or to sign a new policy; for example, to reflect 
developments in the law or technology. Such information must be provided by the user (or his/her parents 
or guardian), or such new policy must be signed if the user wishes to continue to receive service. If after 
you have provided your account information, some or all of the information changes, you must notify the 
person designated by the school to receive such information.  
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Lancaster High School 

iPad Program 

iPad inspires creativity and hands-on learning with features you 

won’t find in any other educational tool —  on a device that 

students really want to use. Powerful built-in apps and apps from 

the App Store let students engage with content in interactive ways,  

find information in an instant, and access an  entire library 

wherever they go. And with iBooks, iPad takes learning to a 

whole new level. 
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Responsibilities 

Parent Responsibilities  

Your son/daughter has been issued an iPad to improve and personalize his/her education this year. It is 
essential that the following guidelines be followed to ensure the safe, efficient, and ethical operation of 
this device: 

¶ I will supervise my child’s use of the iPad at home.  

¶ I will discuss our family’s values and expectations regarding the use of the Internet and email at 
home. 

¶ I will supervise my child’s use of the Internet and email. 

¶ I will not attempt to repair the iPad, nor will I attempt to clean it with anything other than a soft, 
dry cloth. 

¶ I will report to the school any problems with the iPad & I will not load or delete any software from 
the iPad. 

¶ I will make sure my child recharges the iPad battery nightly.  

¶ I will make sure my child brings the iPad to school every day. 

¶ I understand that if my child comes to school without the iPad, I may be called to bring it to school.  

¶ I agree to make sure the iPad is returned to school when requested and upon my child’s 
withdrawal from Lancaster High School. 

Student Responsibilities 

Your iPad is an important learning tool and is to be used for educational purposes only. In order to take 
your iPad home each day, you must be willing to accept the following responsibilities: 

¶ When using the iPad at home, at school, and anywhere else I may take, it, I will follow the policies 
of Lancaster City Schools, especially the Student Code of Conduct and Acceptable Use Policy, and 
abide by all local, state and federal laws. 

¶ I will treat the iPad with care by not dropping it, getting it wet, leaving it outdoors, or using it with 
food or drink nearby, and I will keep my iPad in my school issued protective case at all times.  

¶ I will not lend the iPad to anyone, not even my friends or siblings; it will stay in my possession at 
all times. 

¶ I will not load any software onto the iPad. 
¶ I will not use my iPad with personal email accounts. Ex: gmail, Hotmail, etc.  
¶ I will not remove programs or files from the iPad. 
¶ I will make sure I charge my iPad every night and bring it to school every day.  
¶ I will not give personal information when using the iPad.  
¶ I agree that email (or any other computer communication) should be used only for appropriate, 

legitimate, and responsible communication. 
¶ I will keep all accounts and passwords assigned to me secure, and will not share these with any 

other students. 
¶ I will not attempt to repair the iPad.  I will seek technical assistance from school personnel.  
¶ I will return the iPad when requested and upon my withdrawal from Lancaster High 

School. 
 
 



 

 

iPad Loan Agreement 
 

One Apple iPad, charger and case are being lent 
to the Student and are in good working order. It is 
the Student’s responsibility to care for the 
equipment and ensure that it is retained in a safe 
environment. 
 
This equipment is, and at all times remains, the 
Property of Lancaster City Schools and is 
herewith lent to the student for educational 
purposes only for the Academic School Year.  
 
The Student may not deface or destroy this 
property in any way. Inappropriate use of the 
machine may result in the student losing their 
privilege to use the iPad. The equipment will be 
returned when requested by Lancaster City 
Schools, or sooner, if the student withdraws from 
Lancaster High School prior to the end of the 
school year. 
 
The District Property may be used by the 
Student only for noncommercial purposes, in 
accordance with District’s policies and rules, the 
District Acceptable Use Policy, as well as local, 
state, and federal statutes. 
 
Student may not install or use any software other 
than software owned or approved by the District and 
made available to the Student in accordance 
with this Receipt and Agreement. 
 
One user with specific privileges and capabilities 
has been set up on the iPad for the exclusive use of 
the Student to which it has been assigned. The 
Student agrees to make no attempts to change 
or allow others to change the privileges and 
capabilities of this user account. 
 
The student may not make any attempt to add, 
delete access, or modify other users’ accounts 
on the iPad or on any school-owned computer.  
 
The Lancaster High School network is provided 
for the academic use of all students and staff. 
The Student agrees to take no action that 

would interfere with the efficient, academic 
use of the network. 
 
Identification labels have been placed on the iPad. 
These labels are not to be removed or modified. 
If they become damaged or missing contact 
tech support for replacements. Additional 
stickers, labels, tags, or markings of any kind are 
not to be added to the machine. 
 
An email account will be available for each 
student to use for appropriate academic 
communication with other students and staff 
members only. This email account is for 
communication within the school district or for 
educational purposes only. 
 
Student agrees to use best efforts to assure that the 
District Property is not damaged or rendered 
inoperable by any such electronic virus while in 
Student’s possession. 
 
The Student acknowledges and agrees that the 
Student’s use of the District Property is a 
privilege and that by the Student’s agreement to 
the terms hereof, the Student acknowledges the 
Student’s responsibility to protect and safeguard 
the District Property and to return the same in 
good condition repair upon request by Lancaster 
High School. 
 
The District reserves the right to perform 
maintenance on its computer network at any 
time which may cause a disruption to the network 
from home.  The district will try to stay within the 
window of time between 11:00 PM on Thursdays 
and finish by 7:00 AM on Fridays.  
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iPad Release Form (2015-2016) 

Lancaster High School        
1312 Granville Pike  
Lancaster, Ohio 43130 

Please check to confirm that you received each of the following on date of distribution (replacement cost of each 
item): 
 
1 iPad  ($579.00)    1 AC Power Adapter ($19.00)  
1 Lightning Cable ($19.00) 1  Otterbox Case ($12.00 each part, has 3 parts) 
 
Please note: the charge for a broken iPad screen will be $35.00 unless the iPad is damaged beyond just the screen.  
This is not covered by participation in the Technology Protection Fund.  The Otterbox Case has been provided for 
extra protection of the iPad.  If it is damaged beyond normal wear and tear or lost then a fine may be assessed as 
determined by the school administration using the replacement cost above. 
 
All items must be returned by a specified date in May or the last day of school or upon withdrawal from school. I 
understand that I will be charged for any missing equipment or cables. 
 

¶ I have read the Lancaster iPad Loan Agreement and the parent and student responsibilities. 

¶ I agree to comply with the Lancaster Acceptable Use and Internet Safety Policy at all times, including 
when not at school. 

¶ I understand that I may lose my iPad privileges as a result of my inappropriate behavior, and may be 
financially responsible for intentional damage or avoidable loss of any District Apple iPad. 

 
I have read the Lancaster iPad Usage Policy and Acceptable Use and Internet Safety Policy.  

¶ I understand the procedures and requirements to which my student must comply, including the 
Lancaster Acceptable Use Policy for Computer Network and Internet usage. 

¶ I accept responsibility for any damage or neglect that may result from my student using the Apple iPad, 
which may result in monetary charges. 

¶ I understand that my student may lose his/her iPad privileges and/or incur financial fees as a result of 
inappropriate behavior, damage, neglect, or loss to any District iPad. 

 
Technology Protection Fund (2015-2016) 

 
Please read this entire document to determine if this program is needed for you and your child’s protection against 
damage and loss of the loaned iPad equipment in your care.   
 
Coverage and Benefit 
This agreement covers the iPad loaned to the student against all damage or loss over $50.00. This benefit covers 
the iPad charger and Lightning Cable.  The Otterbox Case is covered for normal wear and tear as determined by the 
school administration.  A lost Otterbox Case will result in a charge to the student according to the costs listed on 
the iPad Release Form.  The Coverage is 24 hours per day.   
 
*Please note that a broken screen can be repaired by our staff for $35.00 and is not covered under this benefit.   
 
Effective and Expiration 
This coverage is effective from the date this required form and premium payment are received by the school 
through the date at which the iPad is required to be returned in good order to the school. 
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Premium 
 
The total Technology Protection Fund cost is $30.00 per school year. Partial semesters are not refundable. 
It is agreed and understood that: 

¶ Participation is totally voluntary.   

¶ If a student damages an iPad beyond repair due to negligence, loses the iPad, or has it stolen, the 
premium will be raised to $100 for a replacement iPad. 

¶ In the event an iPad is lost or stolen, a police report must be filed and a copy provided to the high school 
before a replacement is issued.   

 
It will be the responsibility of the school administration to determine if damages were due to negligence or 
accidental.  A student with a damaged iPad will be given a replacement.  If the iPad or its replacement is damaged, 
lost or stolen a second time, the student will not be permitted to take the iPad outside of the building for one 
calendar year.   
 
All students are enrolled in the Technology Protection Fund.   If you do not want your student to participate in 
the Technology Protection Fund please fill out the Opt-Out form located on the following page of this Parent-
Student Handbook or the High School office. 
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Technology Protection Fund Opt-Out (2015-2016) 

The Technology Protection Fund has a premium of $30.00 per school year that is automatically assessed to your 
student’s account. However, participation is voluntary and you do have the option to opt-out if you decide the 
program is not needed for you and your child’s protection against damage and loss of the loaned iPad equipment 
in your care.  This form must be signed and returned to Lancaster High School in order to opt-out of the 
Technology Protection Fund. 
  
*If you agree to the Technology Protection Fund terms and premium then you do not need to return this form and 
no further action is required. 
 
Coverage and Benefit 
The technology protection fund agreement covers the iPad loaned to the student against all damage or loss over 
$50.00. This benefit covers the iPad charger and Lightning Cable.  The Otterbox Case is covered for normal wear 
and tear as determined by the school administration.  A lost Otterbox Case will result in a charge to the student 
according to the costs listed below.  The coverage is 24 hours per day.   
 
iPad Replacement Costs 
1 iPad ($579.00)    1 AC Power Adapter ($19.00)  
1 Lightning Cable ($19.00) 1 Otterbox Case ($12.00 each part, has 3 parts) 
 
Please note: the charge for a broken iPad screen will be $35.00 unless the iPad is damaged beyond just the screen.  
This is not covered by participation in the Technology Protection Fund.  The Otterbox Case has been provided for 
extra protection of the iPad.  If it is damaged beyond normal wear and tear or lost then a fine may be assessed as 
determined by the school administration using the replacement cost above. 
   
 
 

     ________________      ____________________________________  
Name of Student        Address 
 
 
                  ______________ 
Grade            Home Phone 
 
 
  NO, I decline service at this time, and understand I am responsible for 100% of any    

damage or loss to the loaned iPad whether the damage occur at school or outside of school. 
 
 
  ___________________     __________      
Parent/Guardian Signature      Date 
 
 


